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[MTPMJIOXKEHUE

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUH
3anasgHoro CEIbCKOro MOCEICHUS

JIeHuHrpaackoro paiona
ot 29.07.2021 r. Ne 30

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTaABIeHUA MYHHIMNAIBHOM ycayru «CoriiacoBaHue CXEMbI
pacrojoxeHus 00beKTa(0B) ra30CHA0XKEHUSI, UCTI0JIb3yeMOTO(bIX) JJIsl 00ecTieueHus
HACEJICHUS Ta30M»

1. O01mMe moJ10KeHus
1.1. IllpeaMeT peryiupoBaHusi AAMHMHUCTPATUBHOIO perjaMeHTa

1.1.1 AJMUHUCTPAaTUBHBIM PErIAMEHT NPEAOCTABICHUS MYHULHMNAIBHOM
YCIYTH «COTJIaCOBAaHHWE CXEMbl pPACMOJIOKEHHS O0O0BeKTa(OB) Tra30CHAOXKEHUS,
UCIIOJIB3YeMOro(bIX) sl 00€CTICUeHUsT HaceJIeHUs Ta30M» (Jajee COOTBETCTBEHHO —
MyHHUITUTIATbHAS ~ yciayra, PerjmameHT)  ompenmenseT  CTaHIApT, CPOKH U
MOCJICTIOBATEIFHOCTh BBITIOJIHCHUS aJMUHUCTPATUBHBIX NPOIEAYp (IEeHCTBHIA) TIO
MPE0CTaBICHUIO aIMAHHUCTpALNE 3anagHoro CEJIBCKOTO noCeJIeHus
Jlenunrpanackoro paioHa MyHUIUOANbHOW yciryrdw  «CorilacoBaHHe  CXEMBI
pacrnoiokeHus: 00beKTa(0B) Ta30CHAOKEHUS, UCTIONB3YeMOTO(BIX) I 00eCTIeUeHUS
HACEJICHUS Ta30M».

1.2. Kpyr 3asiButeJieit

1.2.1. 3asButensMu Ha TIOJYyYCHHE MYHUIIUNAIBHOM YCIYTH SBISIFOTCS
buznueckue U IOpUIUYECKUE JHIA, JTUOO0 HUX YINOTHOMOYEHHBIE MPEACTaBUTEINH,
BBICTYNAIOIINE OT WX HMEHHU, OOpaTUBIIMECS C 3asBJICHUEM O MPEIOCTABICHUU
MYHULIMTIATBHOUN YCITyTH (J1anee — 3asBUTEIIN ).

1.22. B ciuydae, ecau [ TNPEJOCTABICHUS MYHULMIAIBHON YCIyru
HeoOXxo1MMa 00paboTKa MEePCOHATBHBIX JTAHHBIX JIUIIA, HE SBIISIONIETOCS 3asSBUTEIIEM,
U €CIIM B COOTBETCTBUHU C (pefepalbHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHATBHBIX
JAHHBIX MOYKET OCYILIECTBISATHCS C COTJIACUsl YKa3aHHOIO JIMIA, MPU OOpalleHuu 3a
MOJYYEHHEM MYHHIUINAIBHON YCIYyTH 3asBUTEIb JONOJIHUTEIBHO MPEIOCTABIISIET
JOKYMEHTBI, TOJATBEPKIAOIIME MOJYyYEHUE COrJacus YKa3aHHOrO JMIA WIH €ro
3aKOHHOTO TMPEACTaBUTENS Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, TOTBEPKAAIOIINE TTOJIYICHUE COTIACHUSI, MOTYT OBITh MPEACTaBJICHBI, B
TOM 4ucje, B (hopMe 3JIEKTPOHHOTO JOKyMeHTa. JIeHCTBHME HACTOSAIIEr0 MyHKTa HE
pacnpoCcTpaHsieTCss Ha JIMI], NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, WU Ha



pPa3bICKMBAEMBbIX  JIMI, MECTO  HAXOXJEHUS  KOTOPbIX HE  YCTAHOBJICHO
YIOJHOMOYEHHBIM (eJiepalIbHbIM OpPraHOM HCHOJHUTEIbHOM BiacTu. OT HUMEHHU
HECOBEPILICHHOJIETHUX W JIMI[, TPU3HAHHBIX HEJIEeCIOCOOHBIMHU, COIJIacHe Ha
00paboTKy JaHHBIX JAIOT UX 3aKOHHBIE MPECTABUTEIH.

1.2.3. Jlns 0o0paOOTKM MEepCOHANBbHBIX JAHHBIX B LENSAX MPEIOCTaBICHUS
MEPCOHAIBHBIX JAHHBIX 3asBUTENS,, HMCEIOIIUXCA B PACHOPSIKEHUM OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTy, JHUOO MOJABEAOMCTBEHHOW OpraHy
MECTHOTO CaMOYMNpAaBJEHUS OpraHu3allid, Y4YacTBYIOIIEW B MPEIOCTaBICHUU
MYHHUIUIIAUIBHON YCIYyTH MNPEIyCMOTPEHHBIX 4YacTbhio 1 cratem 1 depepanbHOro
3akoHa oT 27 wutons 2010 roma 210-®3 «OO6 opraHuzaiuu MNpeOCTaBICHUS
TOCYJapPCTBEHHBIX U MYHHIIMITAIIBHBIX YCIyT» MO0 MHOTO(YHKIIMOHATLHBIN IIEHTP
Ha OCHOBAaHHMM MEXBEJIOMCTBEHHBIX 3alPOCOB TAKOTO OpraHa WA OpraHU3alUu IJis
NPEJOCTaBICHUS MYHMIIUMIIAJBHOW YCIYyrM IO 3ampocy O MPeaoCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, a Takxke [JIsi 00pabOTKH IMEePCOHANBHBIX JaHHBIX IpHU
UCIIOJIHEHUH MHOTO(YHKIIMOHATBHBIM ILEHTPOM (YHKIMH B COOTBETCTBUU CO
cratbeii 16 depepanbHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEIOCTaBICHUS! TOCY/IAPCTBEHHBIX U MYHULIMIAIBHBIX YCIyT» U IPHU
perucTpaliui  CyObeKTa  MEepPCOHAIBHBIX  JAaHHBIX HA  €JUHOM  TopTaje
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M Ha PETHOHAIBHOM IMOpTaie
rOCyJapCTBEHHBIX W MYHULUIAIBHBIX YCIYr HE TpeOyeTcs MOJydeHHUE COTJIacus
3asBUTEJISI KaK CYOBbEKTa MEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBUM C TPEOOBAHUSIMH
cratbu 6 @enepanpHoro 3akoHa oT 27 wmronsa 2006 roma Ne 152-®3 «O
MEePCOHATBHBIX TAHHBIX.

1.2.4.B cny4dasx, mOpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM  Poccuiickoit
®denepauuu, nOpeacTaBieHWe HWHMOpPMAIMK, JOCTYl K KOTOPOM OrpaHUyeH
dbenepanbHBIMU 3aKOHAMU, B OpTraH, MPEA0CTABISIONIUN MyHUITUTIAIBHYIO YCIIYTY, Ha
OCHOBAHHMH MEKBEJIOMCTBEHHBIX 3alPOCOB, B MHOTO()YHKIIMOHABHBIN IIEHTP MOXKET
OCYIIECTBJISTHCS C COTIIACUS 3asIBUTEINS JINOO MHOTO 00J1aiaTesst Takoi nHGOpMAIIHH.
3asBUTENh TpU OOpalIeHUH 3a TNPEJOCTaBICHHUEM MYHUIUIAIBLHOM YCIyTH
NMOATBEpKAaeT (aKT MOJyUYeHUs YKa3aHHOTO coryiacus B ¢opme, MpeayCMOTPEHHOM
3aKOHOaTenbCcTBOM Poccuiickon ®denepanuy, B TOM YHUCIIE MYTEM IPEACTABICHUS
JIOKyMEHTa, TOATBEp)KAaromero ¢akT TOJydYeHUs] YKa3aHHOTO COTJIacusi, Ha
OyMa)KHOM HOCHUTENIE WIH B (pOpPME IIEKTPOHHOTO JOKYMEHTA.

1.3. TpeOoBanus K nopsaaKy uHGpopMupoBaAHUS
0 NpeI0CTABJIEHMH MYHUIIUNIAJIBHOM YCJIYyTH

1.3.1. Tlopsaok mnonydeHuss HHPoOpMaUUU 3asIBUTEISIMU 1O  BONpPOCAM
NPENOCTABICHUS MYHULUIAIBHOM YCIYIM M YCIYr, KOTOpBIE  SBIISIFOTCS
HEOOXOJUMBIMU U 0OSI3aTEIbHBIMH JJISl TIPEIOCTABICHUSI MYHHUIMIIAIILHOM YCIIYyTH,
CBEJICHUI O XOJIe MPEIOCTABICHUS YKa3aHHbBIX YCIYT, B TOM YHCIe Ha O(ULMaIbHOM
caiite, a Takke B (QeaepalbHON TOCYIapCTBEHHONW WH(MOOPMAIMOHHOW CHCTEME
«Equnplii  mopTanm ToCyNapCTBEHHBIX M MYHULUMNAIBHBIX yCayr (QyHKIUN)»
(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [loprasiie rocymapCcTBEeHHBIX U
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MyHUIUNATbHBIX yeuyr (pynkumii) KpacHogapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOpTA).

1.3.1.1. UadopmupoBanue o Nopsijke Mpe1oCTaBleHNUsS MyHULIUITAIbHON yCITyTH
OCYIIECTBIISIETCS aJIMUHUCTpAaLHei 3anaaHoro CEJIBCKOTO MOCeJICHUs
Jlenunrpajckoro paiioHa (Jajgee — YIoJIHOMOUYEHHBIN OpraH):

B YCTHOM (popme mpu TMYHOM TIpreMe 3asBUTEIIS;

C MCIIOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBSI3H;

MyTeM HAmNpaBlICHUs MHUCBMEHHOTO OTBeTa Ha oOparieHue 3asBUTEIS
IIOCPEICTBOM MMOYTOBOU CBS3H;

MyTEM HaMpaBJICHUS OTBETa B ()OpPME AIEKTPOHHOTO JOKYMEHTA Ha oOpalicHue
3agBUTENS C HCIONB30BaHUEM WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
«uaTepuer» (mamee — MuTEpHET), B TOM 4YHCIEe ¢ ODHUIMAIBLHOTO 3JICKTPOHHOTO
azpeca YIIOJIHOMOYEHHOTO OPIaHa;

C HCIHOJb30BaHMEM HHGPOPMAIIMOHHBIX MaTepuanoB (Opoiop, OYKIETOB,
MaMsITOK H T.1.);

Ha UH(GOPMAIIMOHHBIX CTEH/IAX;

nyTeM pa3MelleHuss HHPOpMallud B OTKPBITOM W JOCTYNMHOM (opme B
NutepHere Ha oduIUaIbHOM caidTe YTMOJHOMOYEHHOTO oOpraHa (majgee —
oduImanbHbINA caiiT), Ha Equnom noprane u PernonanbHoM noprare.

1.3.1.2. Tlpu oCyIIEeCTBICHUH KOHCYJIbTUPOBAHUS TIPU JIMYHOM I[pPUEME
3asBUTENS] WIM C KUCHOJIb30BAHUEM CPENCTB TelIe(OHHON CBA3M MPEAOCTaBISCTCS
nH(pOpMaIKs 1O CIEAYIOIINM BOIIPOCAM:

O BXOHSIIEM HOMEpe, IOJ KOTOPHIMH 3apETUCTPUPOBAHO 3asBICHUE O
MPEeA0CTaBICHUNA MYHUIIUTIATBLHON YCIIyTH;

O TPUHATUM PEIICHUS 1O KOHKPETHOMY 3asBJICHUI0O O TMPEAOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

O IEpeYHE HOPMATHBHBIX IIPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISICTCA MyHUIIUTIATbHAS yCIIyTa (HAMMEHOBAaHKE, HOMED, JIaTa IPUHSITHS);

00 MCYEPTBIBAIOIIEM TIEPEUHE TOKYMEHTOB, HEOOXOUMBIX JIJISl IPEI0CTABICHUS
MYHHUITUTIATBHON YCIIyTH, TpeOOBaHUSAX K O(POPMIICHHIO YKa3aHHBIX JIOKyMEHTOB, a
TaKXKe TMepeyHe JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIPABE MPEICTABUTH IO
COOCTBEHHOM MHUIINATUBE;

O MeCTe pa3MelleHHUs] Ha O(UIMAIBHOM caiTe CIpaBOYHON HMHQPOPMALIUH IO
MPEAOCTaBICHUIO MyHUITUTIAIbHON YCITYTH;

0 WHBIM BOINpOCaM, BXOJSIIMM B KOMIETEHIMIO JOJDKHOCTHBIX JIHII
YOIHOMOYEHHOTO OpraHa, He TPEOYIOUTUM JIOMOJTHUTEIBHOTO U3YUCHHUS.

1.3.1.3 KoncynbpTHpOBaHuE IO BOIPOCaM MPENOCTABICHUS MYHHUIMIIAJIbHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIomKHOCTHOE JIII0 Y1oIHOMOYEHHOT'O oprasa, OCYLIECTBIISAIOIIEE
KOHCYJIbTUPOBAHHE MO BOIPOCaM MPEIOCTABICHUS] MYHUIMNAIbHON yciayru (B
YCTHOM (popMe UITH TTOCPEJICTBOM CPEJICTB TelIe(DOHHOM CBSI3M), TOJKHO KOPPEKTHO U
BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISM.

[Tpu xkoHCyNnbTHPOBaHUU O TeJIeHOHY JTODKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (p)aMUJIMIO, UMS U OTYECTBO, IOJDKHOCTD, @ 3aTEM B BEKJIMBOU
dbopme 4eTko U moApoOHO MHPOPMUPYET OOPATUBIIETOCS MO WHTEPECYIOIIEMY €T0



BOIIPOCY.

Ecnu noMKHOCTHOE MO YTOJHOMOYEHHOTO OpraHa HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO IMOJArOTOBKA OTBETa TPEOyeT MNPOAOIKUTEIHHOIO
BPEMEHHU, OH MOXXET MPEIIOKHUTh OOpaTHUBIIEMYCS OOpPAaTUTHCS MUCBMEHHO, JTUOO
HA3HAUUTH JPYroe yao0HOE JJii 3aWHTEPECOBAHHOTO JHIA BpeMs IJisl MOIY4YEHUs
nHpopMaruu.

1.3.1.4. TlucbmenHoe uHGOPMHUPOBAHUE 3aIBUTENSI OCYLIECTBISETCS IMyTEM
HalpaBJICHUS THMCbMEHHOTO OTBETa C UCIIOJIb30BAaHUEM IMOYTOBOM CBSI3UM Ha
MIOYTOBBIN ajipec 3asiBUTES.

[IMChMEHHBIN OTBET JOJIKEH COJIEPKATh MOJHBI U MOTUBUPOBAHHBIN OTBET HA
MTOCTABJIEHHBI BOIIPOC.

1.3.2. Tlopsimok, (opma, MECTO pa3MEIICHUS B CTIOCOOBI TIOTYYICHHSI CIIPABOYHOM
nH(popMaIu, B TOM YUCJIE HA CTEHJaX B MECTaxX MPEeIOCTaBICHUS MYHULIUITAIBHOM
YCIYTH W YCIYT, KOTOpBbIE SBISIOTCS HEOOXOAUMBIMH U 00S3aT€IbHBIMHU IS
NPEAOCTABICHNUS MYHUIUIAIBHOW YCIYTH, U B TOCYJAapCTBEHHOM AaBTOHOMHOM
YUPEKICHUU Kpacnonmapckoro Kpas «MHOTropyHKITMOHATBHBIN LEHTP
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUUHNAIBHBIX Ycayr KpacHomapckoro
Kpas» (nanee — MOILJ).

1.3.2.1. Ha uHdOpManMOHHBIX CTEHAAX B JOCTYMHBIX JJII O3HAKOMJICHUS
MecTax YIOJIHOMOYEHHOrO0 opraHa, a Takxke B MO®I[ pa3memiaercs cruemyromias
uH(popMaus:

nH(popMaIus 0 mopsJIKe TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

CPOKH MIPEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH;

pa3Mephl TOCYAAapCTBEHHOM TOIUIMHBI M WHBIX IUIaTEXEH, yIIaunBaeMbIX
3asBUTENIEM MPU TMOTYUYCHUH MYHUIUIIAIBLHOM YCIYTH, MOPSAIOK UX YIUIaThl (MIpU
HaJIMYUHN);

uH(MOPMAITUIO O JOTOJHUTEIBHBIX (COMYTCTBYIOIINX) yCIyrax, a Takxke 00
ycliyrax, HEOOXOJMMBIX M OO0S3aTEeNbHBIX MJIsi MPEIOCTABICHUS MYHUIUTIATBHOM
YCIIYTH, pa3Mepax U MOPSAIKE UX OIUIATHI (TPU HAIUYHUN);

NepeYeHb HOPMATUBHBIX MPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAaHHE, HOMED, J1aTa IPUHSITHS);

MCYEPITBIBAIOIIMN TEPEUYCHb JTOKYMEHTOB, HEOOXOMUMBIX IJIsi MPEIOCTABICHUS
MYHHUITUTIATIBHOM yCIIyTH, TpeOOBaHMUS K O(OPMIICHHUIO YKa3aHHBIX JTOKYMEHTOB, a
TaKKe TIePeUYeHb JIOKYMEHTOB, KOTOpble 3asBUTEIb BIPaBe MPEICTABUTH 10
COOCTBEHHOI MHUILIMATUBE;

NOpsIIOK ~ o0XanoBaHusl  JedcTBUid  (Oe3aeicTBUs), a TakkKe pEHIeHU
YOJIHOMOYEHHOTO OpraHa, MyHUIMIAIbHBIX ciayxanux, MOL], pabotHukoB M®DLJ;

mabsoH ©W  oOpaszer; 3aloJIHCHWS  3asBJIICHUS Il TMPEJOCTaBIICHUS
MYHULUITAIBHON YCIIYTH;

uHas wuHbopMmarus, HeoOXoauMmas IS TPEAOCTaBICHUS MYHHUITUTIATBLHOM
YCIIYyTH.

1.3.3.2. CopaBounas wuH(poOpMaIus, BKIO4Yas WHHOPMAUIO O MECTe
HAXOXJIeHUS U rpaduke paboThI, CIPaBOUYHBIX TenedoHax, aapece OPHUIUaTHLHOTO
caiiTa M ajapece EKTPOHHON MOYTHI, (hopmMax OOpaTHON CBSI3M pa3MelnaeTcs Ha



opuIMaIbHOM caiiTe YIOJTHOMOYEHHOTO oOpraHa, Ha FEauHoMmM moprane w
PernonansHoM nopraiie.

2.Cranapr npeaocTaB/ieHus] MyHMIMIIAJIbHON YCJIYyTIH
2.1. HammeHoOBaHMEe MYHUIIUTIAJIbHON YCJIYTH

2.1.1. HaumeHoBaHME€ MYHUIMNAIBHOU YycIoyru - «CoOrjacoBaHHE CXEMBI
pacmnoyiokeHus: 00bEeKTa(0B) Ta30CHAOKEHUS, UCTIOIB3YeMOTO(BIX) I 00eCTICUCHUS
HACEJICHUSI Ta30M.

2.2. HaumeHoOBaHUe OPraHa, NPpeA0CTAB/ISIIOIIEr0 MyHUIIUNIATBbHYIO YCJIYTY

2.2.1. IIpenocraBnenue MYHULIUTIAJIbHON YCIIyTH OCYIIECTBIIAETCS
aJMUHHCTpAIIMEH 3aIaIHOr0 CebCKOTo moceneHus JICHMHTpaickoro paiioHa (nanee
—YIIOJTHOMOYEHHBIN Opras ).

2.2.2. B npenocTaBieHn MyHULIMIIABHOM yciyru yuyactByeT MOI.

2.2.3. Ilpu pegocTaBiIeHU MYHUIIUITAIIBHOW YCIYTH YTIOJTHOMOYECHHBIM OpraH
OCYIIECTBIISIET B3aMMOJICHCTBUE ¢ YmpaBieHueM denepaabHON HAIOTOBOM CITY>KObI
Poccuu o KpacHopapckomy kpato.

2.2.4. YUOTHOMOYEHHOMY OpraHy 3ampemiaercss TpeOoBaTh OT 3asBHUTENS
OCYILIECTBJICHUSI JEHUCTBUI, B TOM YHCJIE COIJIAaCOBAHUU, HEOOXOIUMBIX JJIs
MOJYYEHUS] MYHUIUIAIBHOW YCIYTM U CBSI3aHHBIX C OOpallleHHeM B WHBIC
rOCYyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIEHUs, OpPTraHU3alvH, 32
UCKJIIOYEHUEM TMOJIyYeHUsI YCIAYyr W TMOJy4YeHUs JOKYMEHTOB M HWH(OpMaIuH,
MPEIOCTABISAEMBIX B PE3YJbTaTE MPEAOCTABICHUS TAKUX YCIYr, BKJIIOYEHHBIX B
MepEeUCHb, YTBEPXKICHHBII HOPMATHBHBIM IIPABOBBIM aKTOM IIPEICTABUTEIIHLHOTO
OpraHa MECTHOT'O CaMOYMPaBJICHHUS.

2.3. Onucanue pe3yjbTaTa Npea0CTABICHUS
MYHUIIUNAJTbHOU YCIYTH

2.3.1. Pe3ynbTaToM OpeoCTaBICHUSI MyHULIMIATBHON YCIYTH SIBISIOTCS:

COTJIACOBAHME  CXEMbl  paCMOJIOKEHUsT  O0BbeKkTa(OB)  ra3oCHa0eHUs,
UCIIOJIB3YeMOro(bIX) JJIsl 00eCIeueHHs] HaceICHUSI Ta30M;

NMCbMEHHOE YBEIOMJIEHME 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIyTH.

2.3.2.  Pe3ynpraT  NpEAOCTABIECHUS  MYHUUUINAIBHOW  yCIYrM  TIO
AKCTEPPUTOPUATLHOMY TMPUHIMIY B BUJIE JJICKTPOHHBIX JOKYMEHTOB W (WJIH)
AJIEKTPOHHBIX 00Pa30B JIOKYMEHTOB 3aBEPSETCS YIOTHOMOYEHHBIMU JTOJDKHOCTHBIMU
JUIaMu Y IOJIHOMOYEHHOIO OpraHa.

Jns monydeHus: pe3yibTaTa MPEIOCTABICHHS MYHULIMNAIBHOW YCIYTH IO
AKCTEPPUTOPUATHHOMY MPUHIUITY Ha OyMa)XHOM HocuTesie 3asBUTEh UMEET IPaBo
00paTUTHCSI HEMOCPECTBEHHO B Y TTOJITHOMOYECHHBIN OpTraH.



B kadecTBe pe3ynpTaTa mpeaoCTaBIeHNsS MyHUITUTIATLHOW YCIIYTH 3assBUTENH 110
€ro BbIOOPY BIpPaBE MOTYYUTh:

1) corjacoBaHHe CXEMbI PpACIOJOKEHHS O00BeKTa(0B) TIa30CHA0KEHHS,
UCIIOJIb3yeMoro(biX) g oOecreueHuss HaceleHHs Tra3oM JHOO MHChMEHHOE
yBEJOMIICHHE 00 OTKa3e NPEeIOCTaBICHUNM MYHHUIMNAIBHON yciayru B (dopme
AJIIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOE JOKHOCTHBIM JIUIIOM Y TOJITHOMOYEHHOIO
opraHa, C WCIOJb30BaHUEM YCHJICHHONW KBaIM(PUIIMPOBAHHOW SJIECKTPOHHOU
TIO/IITHCH;

2) COrJIacOBaHHE CXEMbI PACIIOJIOKCHHS OOBCKTa(0B) Ta30CHAOXKEHHUS,
UCIIOJIB3yeMOro(bIX) i OOeCleueHuss HaceJIeHUs Ta3oM JHOO MHChMEHHOE
YBEJOMJICHHE 00 OTKa3e MPEeAOCTaBICHUH MYHHUIIMITAJILHON YCIYTH Ha OyMaKHOM
HOCHUTEJE, MOJITBEP K IAIOIIIEE coJiep>KaHue AJIEKTPOHHOTO JIOKyMEHTA,
HaIIPaBJICHHOTO Y TOJIHOMOYEHHBIM opranom B MOILI;

3) coriacoBaHHME CXEMbl PAaCHOJOXKCHHS O00beKkTa(0oB) Tra30CHAOKEHMS,
UCIIOJIb3yeMOro(bIX) g oOecreueHus HaceleHus Tra3oM JHOO MHChMEHHOE
yBEJIOMJICHHE 00 OTKa3e MPEJAOCTaBICHUHM MYHHUIIMIIAIBHON YCIYTH Ha OyMa)KHOM
HOCHTEJIE.

2.4. Cpok npenocraBjieHuss MyHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJIE C Y4eTOM
HEe00X0AMMOCTH 00pallleHHsI B OPTaHU3ALMHU, YYACTBYIOIIHE B MPEI0CTABICHUN
MYHUIHMIAJIbHOH YCJIYTH, CPOK MPHOCTAHOBJIEHUS

NpeaoCcTaBJIeHUs] MyHHIIMIIAJBHOMN YCJIYIH B CJIy4ae, eCJii BO3MOKHOCTD
NPUHOCTAHOBJICHHS MPEIYyCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoi
denepanuu, CPOK BbLIAYHU (HANIPABJIEHUS) JOKYMEHTOB, SIBJISIIOIIMXCS
pe3yJbTaTOM NPeAoCTABJICHUSI MYHUIIUNIAJIbHOM YCIYyTH

2.4.1. Cpok mpenocTaBiieHUs MyHUITUTIATBHOM yCIIyTH cocTaBisieT He Oonee 30
(TpumuaTd)  OHEW CO JIHS TIOJYYEHUs 3asBJICHUS W TPWIAraeMbIX K HEMY
JIOKyMEHTOB, a TIPH HaINpaBJIEHWW 3asBJIICHUS W JOKYMEHTOB II0 TMOYTe, B
aneKTpoHHON popme mau depe3 M®PI] — He Gomnee 30 (TpuamaTu) aHEH cCO THS UX
MOJIYYCHUS YIIOJTHOMOYEHHBIM OPTaHOM.

2.4.2. Cpoxk TMPUOCTAHOBJIICHMS TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH
3aKOHOJATEIBCTBOM HE NMPEIYCMOTPEH.

2.4.3. Cpok BbIgauu (HANpaBICHUS) AOKYMEHTOB, SIBISIOUIMXCS PE3YJIETATOM
MPEeI0CTaBIECHUS MYHUIIMIIAILHOM YCIYyTrH, cocTaBisieT 1 (0quH) IEeHb.

2.5. HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryJupyouue npeiocrapjieHue MyHUIMIAJIbHOH YCJIYTH

2.5.1. IlepecueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYIUPYIOMIUX
NIPEIOCTABIICHNE MYHUIIUTIATHPHON YCITyTH Pa3MeEIlleH:

Ha o(HIIMATBHOM CaiTe yHnoJIHOMOYeHHOoro oprana http://www.2341012313.ru/;
Ha Equrom nmoprane http://www.gosuslugi.ru;

Ha Pernonansnom noptasne http://pgu.krasnodar.ru.



http://www.2341012313.ru/

2.6. UcuepnibiBalOIIMii epevyeHb JOKYMEHTOB, HEOOXOUMBbIX B
COOTBETCTBHY ¢ HOPMATHBHBIMH MPABOBBIMHM AKTAMM JJIsl IPEAO0CTABJICHUS
MYHHIHMIAJIbHON YCJIYTH H YCJIYT, KOTOPbIe ABJISIIOTCH HEO0XOAMMbIMH H
00s13aTeJIbHBIMH VIS TIPEJIOCTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH, MOAJIEKANAX
NPeICTABICHUIO 3asIBUTEJIEM, CIIOCO0bI UX MOJIy4YeHHUs 3asBUTEJIEM, B TOM YHCJIe
B JJIEKTPOHHOM (popme, OPSAOK MX NMPeACTABICHUA

2.6.1. Jlna momydeHHs: MYHULUMATBHOW YCIyTH 3asBUTENb MPEICTaBISIECT
CJIEAYIOIIMUE JOKYMEHTHI:

3agBJICHUE O MPEIOCTABICHUH MYHUIMNAIBHON YCIYTH 1O (OopMe COTIACHO
npwioxkeHuto Ne 1 k Pernamenty (nmomaercs WM HarpasisieTCs B YIIOJIHOMOYEHHBIN
OpraH 3asBUTEJEM IO €ro BBIOOPY JIMYHO WJIM IMOCPEACTBOM IOYTOBOM CBSI3M Ha
OyMa)XHOM HocuTene J100 B (popMe IEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BAaHUEM
MH(POPMAILMOHHO-TEIECKOMMYHUKAIIMOHHON ceTtn «MHTepHeT» ¢ coOmroaeHneM
YCTaHOBJIEHHBIX MOPSJIKA U CIOCOOOB MOJIa4M TaKUX 3asBJICHUI).

OOpazern 3an10JIHEHUS 3asBJICHUS IPUBEIEH B MPUIIOKEeHUH Ne 2 K HacToALEMY
Permamenry;

KOIIMSA JOKYMEHTA, MOJITBEPKAAIOLIETO JIMYHOCTh 3asBUTENS WIH JINYHOCTb
IIPEACTABUTENSL 3asBUTENSA, €CIM 3asBJICHHE IPEICTABIACTCA IPEACTaBUTEIEM
3asiBUTENS (C MPEeIbsABICHUEM OPUTHMHANA WM B BHUJIE 3JEKTPOHHOIO 00pa3a TaKoro
JIOKYMEHTA, €CJIM 3asBJICHUE IMOJAETCS WM HaIpaBiseTcs B (pOpMe 3JIEKTPOHHOIO
nokymeHTa. [lpeacTaBieHusl yKa3aHHOTO B HACTOSIIIEM IOANYHKTE JIOKYMEHTa HE
TpeOyeTcss B Cily4yae NPEACTABJICHMS 3asBJICHUSA IOCPEICTBOM OTIPABKU Yepes
Tu4HBIN kaObuHeT EnuHoro moprtana win PernoHanbHOro moprajia, a TakXke, eCiu
3asiBJICHUE MOJNUCAHO YCUIIEHHOM KBaTU(DUIIMPOBAHHOMN 3JIEKTPOHHOU MOJIUCHIO);

JNOKYMEHT, MOATBEPKIAOIMINNA IOJHOMOYNS IPEACTABUTENS 3asBUTENS, B
cllydae, €CJlId € 3asiBJICHUEM O MPEJOCTaBICHUN MYHULIMIIAIBHON yCIyru oOpalaercs
OpeICTaBUTENb 3asBUTENs (MPU MPEJOCTABICHUM 3asBICHUS MPEJCTaBUTEIEM
3agBUTENS B (POpME DJIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asiBJICHHUIO IpHUJaraercs
HaJUIeKamM  o0pa3omM 0dOpMIIEHHAs JOBEPEHHOCTh B (QopMe DIEKTPOHHOTO
JIOKYMEHTa, MOJNUCAHHOIO JIMIIOM, BBIJABUIMM (IIOANKCABIIMM) JIOBEPEHHOCTH, C
WCIIOJIb30BAaHUEM YCWJICHHOW KBaTU(UIUPOBAHHOM JJIEKTPOHHOW moanucu (B
cily4ae, €Clii IPEeICTaBUTEIb 3asBUTENS ACHCTBYET HA OCHOBAHUU JOBEPEHHOCTH );

JUI0, WMEIoLee TMpaBO JEHCTBOBAThL 0€3 JIOBEPEHHOCTH OT HMMEHHU
IOPUUYECKOTO JIUIA, TPEIbIBIAECT JTOKYMEHT, yIOCTOBEPSIIOUIMN €ro JIMYHOCTh, a
NpEeACTaBUTENb  IOPUAMYECKOTrO  JIMIAa  OPEeabsABISAET  TaKXKe  JOKYMEHT,
MOATBEPKIAIOIIMN €ro MOJTHOMOYMS ACHCTBOBATH OT UMEHHU 3TOr0 HOPHUIUYECKOIrO
JUIA, WM KOMHMIO JTOTO JIOKYMEHTa, 3aBEPEHHYIO II€4aTbl0 U MOJIUCHIO
PYKOBOJHUTENS 3TOTO FOPUIUYECKOTO JIULA.

CXeMa PpAaCTOJOXKEeHUS O0beKTa(OB) Ta30CHAOKEHUS, JUIsI OOeCIeueHUs
HACEJICHUS Ta30M B KOJIMUECTBE 2 (JIBYX) 3K3EMIUISIPOB (OpUTHHAT).

2.6.2. 3asgBieHUEe W MpUIaraeMble K HEMY TOKYMEHThl MOTYT OBITh MOJAaHbI
3asBuTeNneM: Ha OyMa)KHOM HOCHTEJIE, HEMOCPEACTBEHHO B YIIOJHOMOUYEHHBIA OpraH
OpU JIMYHOM OOpaleHUH WM TOCPEACTBOM IIOYTOBOM CBSI3U; Ha OyMa)KHOM



HOCUTEJE Tpu JUYHOM oOpameHnn B MOILI; mocpeacTBOM HCMONB30BAHUS
PernonaneHoOro noprasna.

3asBieHUE W JTOKYMEHTBI, HAalpaBliieMble B YIOJHOMOYEHHBIM opraH B (opme
AIIEKTPOHHOTO JTOKYMEHTA, JOJIKHBI OBITD MO/ CAHBI YCUJIEHHOMN
KBUTU(QUITUPOBAHHON AIIEKTPOHHOM TMOJMUCHI0 B COOTBETCTBHHM TpeOOBaHUSIMU
®denepanpHoro 3akoHa oT 27 uronsg 2010 roma Ne 210-d3 «O06 opraHuzanuu
MIPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHHIIMIAJIBHBIX YCIyr» U DeaepajbHOro
3akoHa oT 6 ampenst 2011 . Ne63-D3 «O0 3neKTpOHHON TOATHCH.

Hanpasnenue 3asBI€HUN U JOKYMEHTOB I10 MTOYTE OCYIIECTBIIAETCS CIIOCOOOM,
MO3BOJISIIOIIUM  TMOATBEPAUTh (akT W JaTy oTopasieHus. B stom ciydae
HaIpaBJsieMble KOMUU JIOKYMEHTOB JOJIKHBI OBITh 3aBEpEHbl B YCTAHOBJICHHOM
3aKOHOM TOPSAKE.

2.6.3. B uensx mnpenoCTaBiICHHs MYHULHNAIBHOW YCIYIM YCTAaHOBJICHHE
JIMYHOCTH 3asBUTENSI MOKET OCYILIECTBIISITHCSA B XOJI€ JINYHOTO TPUEMA TTOCPEICTBOM
npeabsaBiIeHUs] Tacnopra rpaxkaanuHa Poccuiickoit ®expepauuu 1100 HMHOTO
JOKYMEHTA, YJIOCTOBEPSIOUIErO JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuu WM MOCPEACTBOM HJICHTU(DUKAIMKA U ayTeHTU(PHUKALUUA B
YnoimHomoueHHOM oprade, MOIL] C UCIOJIb30BaHUEM HWHOOPMAIMOHHBIX
TEXHOJIOTUI, TPENYCMOTPEHHBIX YacThio 18 crathu 14.1 @enepanbHoro 3akoHa ot 27
utoiist 2006 rona Nel49-d3 «O6 undopmanyu, UHOOPMAITMOHHBIX TEXHOJIOTHIX U O
3ammuTe HHHOPMALTUW.

2.6.4. Ilpu mpenocTaBIeHUH MYHUILIMIATBHONW YCIYTH B AJIEKTPOHHOU (opme
UJECHTUPUKALMSA U ayTEHTU(DUKALINS MOKET OCYIIECTBIISITHCS MOCPEICTBOM:

1) emuHOil cucTeMbl HWIAEGHTU(DUKAIUMU U AyTEHTU(PUKALUUM WU UHBIX
rOCYJJapCTBEHHBIX HH(DPOPMAIIMOHHBIX CHUCTEM, €CJIM TaKue TOCYJIapCTBEHHBIC
MH(OpPMAIIMOHHBIE CUCTEMbl B YycTaHOBIeHHOM IIpaButensctBoM Poccuiickoi
deneparuu  MOpsAJIKE OOCCIEYHMBAIOT B3aMMOJCHCTBUE C CIMHOM CHCTEMOM
uAeHTUGUKAIIMK W ayTeHTU(HUKAIMK, TPH YCIOBUM COBMIAJCHHS CBEJACHUN O
(bU3MYEeCKOM JIUIIE B YKa3aHHBIX HH(OOPMAIIMOHHBIX CHCTEMAX;

2) enuHOW CHUCTeMbl WJACHTUPHUKAMA ¢ aAyTCHTU(PUKAIUA U  EIUHOU
WH(OPMAITMOHHONW CHCTEMBI MEPCOHANBHBIX JAaHHBIX, oOecreunBaroiieii 00padoTKy,
BKJIIOYasi cOOp U XpaHEeHHE, OMOMETPUUYECKUX TEPCOHATIBHBIX JAHHBIX, UX MTPOBEPKY
U nepenady WHGOpPMAIMM O CTENEHH UMX COOTBETCTBUS MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JIAaHHBIM (PU3UUECKOTO JUIIA.

2.7. UcuepnbiBalomuii nepedeHb J0KyMEHTOB, HE00X0AMMBIX B
COOTBETCTBHUH ¢ HOPMATHBHBIMH NPABOBBIMHM AKTAMM /ISl IPEA0CTABJICHUS
MYHHUIHMIIAJIbHOMN YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPAKECHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS ¥ HHBIX
OPraHoOB, YYaCTBYIOLUMX B NPEIOCTABICHUM IOCYIaPCTBEHHBIX H
MYHHIMIAJBHBIX YCJIYT, U KOTOpPbIE 3asBUTEJb BIIPAaBe NPEICTABUTD, 4 TAKKe
CIOCco0BbI UX MOJYYCHUS 3asiBUTEISIMHU, B TOM YHCJIe B JJIEKTPOHHOM dopme,
NOPAAOK UX NpeACTABICHUSA


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386

2.7.1. ]JlokyMeHTbI, HEOOXOAWUMBIC MJIS TPEIOCTABICHUS MYHUIIMTATBHON
YCIIYyTH, HaXOAAIIMECS B PaCHOPSHKEHWHM TOCYAapCTBECHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJICHUS MyHHUITUNIAIBHBIX 0Opa3oBaHuii KpacHomapckoro kpas u
WHBIX OPraHOB, YYacCTBYIOIIMX B IMPEAOCTABIICHUH TIOCYJAPCTBEHHBIX WM
MYHULIUMAIBHBIX YCIIYT, U KOTOPhIC 3asBUTEb BIIPABE MPEICTABUTD:

BBINTMCKA M3 EAMHOr0o rocyapcTBEHHOTO peecTpa IOpUINYSCKUX JIUIL (B ClTydae
oOpalleHusi IPUANIECKOro JIUIA);

BBIIMCKAa ®3 EAWHOTO TOCYTapCTBEHHOTO peecTpa  HWHANBUAYaTbHBIX
npeanpuHUMaTeae 00 MHANBUAYAIbHOM MpeAnpuHUMaTene (B ciaydae oOpalieHus
WHUBUTYyJIEHOTO TIPEANPUHAMATEIIS );

2.7.2. HempencraBieHue 3asBUTENEM YKa3aHHBIX JTOKYMEHTOB HE SIBIISCTCS
OCHOBAHMEM JIJIsl OTKa3a B MPEOCTABICHUA MYHHUITATIATLHON YCIYTH.

2.8. Yka3zaHue Ha 3anpeT TPeOGOBATh OT 3asiBUTEJIA

2.8.1. YnoiHOMOYEHHBIM OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIA:

1) npencraBneHus: TOKYMEHTOB U MH(MOPMAIIMK WU OCYIIECTBICHUS JEHCTBUMA,
MPEAOCTABJICHNUE UM OCYIIECTBIECHUE KOTOPBIX, HE MPETYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMH AKTaMH, PETYIUPYIOIIMMHU OTHOILIEHHS, BO3HUKAIOIIUE B CBA3U C
MPEAOCTABICHUEM MYHUIIUIIAJIBHON YCIIYTH;

2) npencTaBiIeHUs JOKYMEHTOB U MH()OpPMaILIMK, B TOM YHCJIE TTOITBEPKIAIOIINX
BHECCHHUE 3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHUIUIAIBHBIX YCIYT, KOTOPBIC
HaXOJISITCSL B paCHOPSIKEHUM OPTraHoOB, MPEIOCTABIISIIONIMX MYHUIIUITAIBHBIE YCIIYTH,
WHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS JHMOO
MOABEIOMCTBEHHBIX ~ T'OCYJApCTBEHHBIM  OpraHaM WM OpraHaM  MECTHOTO
caMOyTpaBJICHUs OpraHu3aIui, Y4aCTBYIOIIUX B pe0CTaBICHUN
MPelyCMOTPEHHBIX YacThio 1 cTtaTthu 1 @enepanbHoro 3akoHa ot 27 utons 2010 roxa
No210-D3 «O6 opranuzanuu nIperoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
yCIyr», B COOTBETCTBUM C HOPMATHMBHBIMH IPABOBBIMU akTamMu Poccuiickoun
denepanvy, HOPMaTUBHBIMU MMPABOBBIMU akTaMu cyObekTa Poccuiickoit denepanuu,
MYHULIMNAIbHBIMU TPABOBBIMU AKTaMH, 33 UCKJIIFOYEHUEM TOKYMEHTOB, BKIFOUEHHBIX
B ONpEAENICHHBIN YacThlo 6 crathu 7 denepanbHoro 3akoHa ot 27 uronst 2010 r. Ne
210-d3 «O06 opranuzanuu MpeAoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yCIyr» TepedyeHb JOKYMEHTOB. 3asiBUTENIb BIIPaBE€ MPEJICTaBUTh yKa3aHHbIC
JIOKYMEHTBI M1 UH(POPMAITUIO B OPraHbl, TPEAOCTABISIONINE MYHUILIUTIATBHBIC YCIIYTH,
110 COOCTBEHHOM MHHITUATUBE;

3) ocCyllecTBICHUSI JACHCTBUI, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJIsI
MOJYYEHUs] MYHULMOAIBHBIX YCIYT U CBS3aHHBIX C OOpalieHueM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMs, OpraHU3allid, 3a
UCKIIFOUCHUEM TIOJYYEHUS YCIyT W TOJIYy4YeHUs JOKYMEHTOB M HH(pOPMAIINH,
NPEAOCTABISIEMbIX B PE3YyJbTaTe€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, ykazanHble B yacTu 1 cratbu 9 denepanbHoro 3akoHa ot 27 utons 2010
roga Ne 210-®3 «OO0 opraHuzanuyi TMPEJOCTABICHHUS TOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY);


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056

4) mnpencraBieHHs TOKYMEHTOB M UWH(GOpMalHUH, OTCYTCTBUE U (HJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH IPU NEPBOHAYATIBHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHNUS MyHULIMIAIBHON yciayru, 100 B
IPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, 3a UCKIIFOUEHUEM CIIEAYIOLUX CIy4aeB:

a) W3MEHeHHe TpeOOBaHU HOPMATHBHBIX IIPABOBBIX AKTOB, KAaCalOIUXCS
IPEJOCTABICHUS! MYHULIMINAJIBHOW yCIyrd, IIOCiA€ TEPBOHAYAJIBHOW IOAAYU
3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH;

0) Hanuuue OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHHUIIUIIAILHOU YCIIYTH U
JNOKYMEHTaX, IMOJAHHBIX 3asBHUTEJIEM IIOCIIE IMEPBOHAYAIBHOIO OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS MYHUIIMIAIBHON yciayru, 1100 B
NPENOCTABICHUN MYHHUIMIAIBHONW YCIYTH W HE BKIIOUYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA IEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE MH(OpPMAIUU TTOCHE
NEpPBOHAYAJILHOTO  OTKa3a B  IpHUEME  JOKYMEHTOB, HEOOXOAMMBIX  JJIf
IPEIOCTABIICHUS] MyHULIMITAJIBHON YCIIyTH, TM00 B MIPEIOCTABIEHUU MYHUILIUIIAIbHON
YCIIyTH;

I) BBIABICHUE JIOKyMEHTaJbHO TOATBEPKICHHOIO (akra (IPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOINPABHOrO ACHCTBUs (O€e3AeMCTBUS) JOHKHOCTHOTO JIMLIA
opraHa, MNPEJOCTABIIIONIETO  MYHUIMNAIBHYI  YCIYry,  MYHHLHIIAJIBHOIO
CIIy’>Kalllero, pabOTHHKa MHOTO(YHKLIHMOHAJIBHOTO IIEHTpa, HpU MEPBOHAYAIBHOM
OTKa3e B MpPUEME IOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABIECHUS MYHHUIIMITAIbHON
yCIIyTd, TUOO0 B MPEIOCTaBICHUU MYHULMUIIAIBHON YCIyTH, O YeM B NMHUCbMEHHOM
BUJIC 32 MOAMNKCHIO PYKOBOAMTENS OpraHa, MpeIOCTaBISIOIIEI0 MYHHIMIAIbHYIO
YCIIYTY, PYKOBOJIUTENS MHOTO(QYHKIMOHAJIBHOIO LEHTpa MpH [EepBOHAYAIBHOM
OTKa3e B MpUEMeE IOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABIECHUS MYHHUIIMITAIbHON
YCIIYTH, YBEIOMJISIETCS 3asIBUTENb, a TAKXKE MPUHOCATCA U3BUHEHUS 32 J10CTABIICHHBIE
HEYy/100CTBa.

5) mpemocTaBiicHHssT Ha OyMaXKHOM HOCHUTENIC JOKYMEHTOB M HWH(pOpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHM C IyHKTOM
7.2 qactu 1 cratbu 16 dDenepanpHoro 3akona ot 27 utonst 2010 r. Ne 210-d3 «O6
OpraHu3alliyd IPEAOCTABICHUS T'OCYAApPCTBEHHBIX M MYHHULHIIAJIBHBIX YCIyD», 32
UCKJIIOYEHHEM CIIy4yaeB, €CJIUM HAaHECEeHHE OTMETOK Ha Takue JOKYMEHThI JHOO0 X
U3BATHUE SBIAETCA HEOOXOAMMBIM YCIOBUEM MPEJOCTABICHUS FOCYAapCTBEHHOW WIIH
MYHUIMOAIBHOW YCIYTM, M UHBIX CIy4aeB, YCTAaHOBJIECHHBIX (eaepanbHbIMU
3aKOHaMHU.

2.8.2. IIpu npenocTaBiIeHM MYHUIUITAIBHBIX YCIYT MO 3KCTEPPUTOPUATIEHOMY
NPUHIMIY YTIOJTHOMOYEHHBIH OpraH He BIipaBe TpeOoBath OoT 3asBurtess uin MOIL]
NPENIOCTaBICHUSI JIOKYMEHTOB Ha OYMa)KHBIX HOCHUTENAX, €CJIM HHOE He
NPEeayCMOTPEHO  (efepalibHbIM  3aKOHOJATENbCTBOM,  PErIaMEHTHPYIOLIUM
NIPEIOCTABICHUE MYHULIMNIATBHON YCIIYTH.

2.9. UcuepnbiBaonuii nepedyeHb OCHOBAHMIA /IS 0TKA3a B IpueMe
JOKYMEHTOB, He00XOAMMBbIX /IJISl MPEI0CTABJICHUA MYHUIIMIIAJIbHOMH YCJIYTH


http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/Cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359

2.9.1. OcHOBaHUAMHU AJiI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH, SIBIISTFOTCSA:

1) npencraBiieHre 3agBUTENEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCTBUU
C YCTAHOBJICHHBIM MOPSAIKOM (HaJIM4YKEe UCTIPABICHUH, HE MO3BOJIAIONINX OJHO3HAYHO
HCTOJIKOBAaTh MX COJIEpKAHUE, OTCYTCTBUE OOpaTHOTO ajapeca, OTCYTCTBUE MOJIMKCH,
neyaty (IIpu HaJIU4IUH);

2) TOJaHHOE YBEJAOMJICHHE HE COOTBETCTBYET MO (opMe U COJACPIKAHUIO
TpeOOBAHMSIM, TPEABABIIEMBIM K YBEIOMJICHHIO, COTJACHO NPHIOKEHHIO | K
Pernamenry;

3) HecoONIOAEHUE YCTAaHOBJIICHHBIX YCIOBHM NPHU3HAHUSA JCHCTBUTEIBHOCTU
YCUJICHHOW KBaJU(PHUIIMPOBAHHOW OSJEKTPOHHOW TMOAMHCH COTJIACHO MYHKTY 9
[TpaBuy1 KCMONB30BaHUS YCHJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOW MOAMHUCU
npu OOpalleHUd 3a TOJY4YeHUEM TOCYJApCTBEHHBIX W MYHHUIUNMAIBHBIX YCIYT,
YTBEPKJACHHBIX MocTaHoBIeHUEeM IlpaButenbcTBa Poccuiickoit ®@enepanuu oT 25
aBrycra 2012 r. No 852 «O6 yrBepxknaenuu [lpaBun ucCnosib30BaHUS YCHJICHHOU
KBATM(PUIIUPOBAHHONW D3JIEKTPOHHOM TOJAMUCH TpU OOpallleHUH 3a TOJyYeHUEM
roCyJJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT U O BHECEHUM u3MeHeHus B [IpaBuna
pa3pabOTKu ¥ YTBEPXKICHUS AIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIyr», KOTOPOM TMOJMUCAH AJIEKTPOHHBIM JTOKYMEHT (TakKeT
AJIEKTPOHHBIX TOKYMEHTOB);

4)  OTCYTCTBHE JIOKYMECHTa, YJOCTOBEPSIOIIECIO IpaBa  (ITOJTHOMOYH)
IIPEACTABUTEIIS 3aABUTENS, B CIIydae MO1A4N 3asBJICHUS IIPEACTABUTEIIEM 3aBUTEINS;

5) ucTeueHue cpoka MpeACTaBICHHBIX TOKYMEHTOB.

2.9.2. OTtkaz B mpueMe ITOKyMEHTOB, HEOOXOAWMBIX IS TPEIOCTABICHUS
MYHULIMNAIBHON YCIyTH, HE MPENATCTBYET MOBTOPHOMY OOpaIlleHUIO 3asBUTEIIS
MOCJI€ YCTPAHEHUS MPUYUHBI, TOCTYKUBILIEH OCHOBAHUEM I OTKA3a.

O HanMuMM OCHOBAaHWS i1 OTKa3a B MpPHUEME JIOKYMEHTOB 3asiBUTENS
UHOOPMUPYET MYHULUINAIBHBIN CIOy)Kamuid YTMOJTHOMOYEHHOTO oOpraHa Jin0o
pabotHuk MOILI, OTBETCTBEHHBIN 3a TPHEM JOKYMEHTOB, OOBSCHAET 3asBUTEIIO
COJIEp’)KaHHE BBIBICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX H
MpeIaraeT NPUHITh MEPHI MO UX YCTPAHEHUIO.

VYBenomienne o0 OTKaze B TpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPENOCTAaBIICHUST ~ MYHHMIIMIAIBHOW  yCcInyrd, 1o  TpeOoBaHuUIO  3asBUTENs
noAnuckiBaercsi paboTHUKOM MODI], M0KHOCTHBIM JIUIIOM Y TIOJHOMOYEHHOTO
opraHa W BbIJAeTCs 3asBUTENIIO C YKa3aHWEM MPUYUH OTKa3a He mo3aHee 2 (IBYX)
JTHEW co JHs oOpatieHus 3asBUTEIIS 3a TOJTYYEHUEM MYHUIIUIIAIbHON YCITYTH.

He mMoxkeT ObITh 0TKa3aHO 3asBUTENIO B MPUEME JIOMOJTHUTEIBHBIX JOKYMEHTOB
MIPU HAJTUYUU HAMEPEHUSI UX ClIaTh.

OTkaz B TmpuemMe JOKYMEHTOB, HEOOXOJMMBIX IS TPEeAOCTaBJICHUS
MYHHUITUTIATHGHOW YCIIYTH, HE TPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO 3asBHUTEIS
MOCJIE€ YCTPAaHEHUs NPUYHMHBI, MOCIYXUBIIEH OCHOBAaHHUEM ISl OTKa3a B IpUEME
JIOKYMEHTOB.

2.10. UcuepnbiBalOIIMiA IepeYeHb OCHOBAHUII 1JI151 IPHUOCTAHOBJICHUS
WIH 0TKA3a B MPEI0CTABJICHNHA MYHUIIUNAJIBLHON YCIyTH
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2.10.1. OcHoBaHuii il NMPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULIMIAIBHOU
yCIIyTH 3aKoHOAaTeNbecTBOM Poccuiickoii denepaiyiv He MPeayCMOTPEHO.

2.10.2. OcHoBaHMSIMU ISl OTKa3a B MPEIOCTABICHUH MYHUIIMIAIBHON YCIyTH
SIBJISIFOTCSI:

NUCbMEHHOE oOpameHue 3asBuTelass 00 OTKaze B MPEJOCTABJICHUU
MYHUIUTIATBHOU YCITYTH;

HEBO3MOXXHOCTh OKa3aHUS MYHHUIUINAIBHOW YCIYTM B CHIIY OOCTOSITEILCTB,
paHee He U3BECTHBIX MPU MpHUEME JOKYMEHTOB, HO CTaBIIUX U3BECTHBIMU B IIPOIIECCE
MPEAOCTaBICHUS MYHHUITUIIAILHON YCIIYTH.

2.10.3. OTka3 B OpenoCTaBICHUM MYHHUIMIAIBHOW YCIYTH HE MPENSTCTBYET
MIOBTOPHOMY OOpamieHuto 3asiBUTEISI MOCTE YCTPAHEHUS! MPUYUHBI, MOCITYKUBIICH
OCHOBAHHUEM JIJIsl OTKa3a.

2.11. Ilepe4yeHb yCJIyr, KOTOpPbIE SIBISIIOTCH HEOOXOAUMBIMH U
00s13aTeJIbHBIMH VIS TIPEI0CTABICHUS MYHUIIMIIAJIbHOM YCJIYTH,
B TOM YHCJIe CBeeHUS 0 JOKyMeHTe (I0KYyMEHTAaX), BbIIaBAeMOM
(BbIIaBaeMbIX) OPTraHU3ANUSAMH, YYACTBYKOIIMMHU B IPEI0CTABJICHUMN
MYHHUIHMIAJIbHOH YCJIYTH

2.11.1. Ycayr, KOTOpbI€ SIBISIIOTCS HEOOXOIUMBIMH M OOSI3aT€IbHBIMU JIJIS
IIPEAOCTABICHNS MYHUUUIIAJIBHOW  YCIyI'M, 3aKOHOJATeIbCTBOM Poccuiickon
®denepanuu HE TPETYCMOTPEHO.

2.12. ITopsaok, pa3Mep U OCHOBAHMSI B3UMAHMS I'OCYAAPCTBEHHOM
NMOULIMHBI MJIM MHOM IJIATHI, B3UMAEeMOM 32 NMPeA0CTaABJIeHHE
MYHHUIUIAJIBHON YCJIYTH

2.12.1. TocynapcTBeHHas TMOLLJIMHA WJIM WHasg IUIaTa 3a MPEJOCTABICHUE
MYHUITMIIAIGHON yCIyTH He B3uMaetcs. [IpemocTaBiieHne MyHUIIMOAIBHOW YCIIYTH
OCYIIECTBISAETCS OECIUIaTHO.

2.13. Iopsaok, pa3mep U OCHOBAHNS B3UMAHUS IJIATHI 32 NPeI0CTABJICHUE
YCJIYT, KOTOPbI€e SIBJISITCSH He00X0AUMBbIMHU M 00513aTeJIbHBIMU J1JIA
NpeIoCcTABJIEHUS] MYHUIIMTIAJIbHOH YCJIYT'H, BKJIKOYas HH(POPMAIIHIO 0 METOMKE
pacyeTa pa3mepa TaKOH IJIAThI

2.13.1. B cBs3M C OTCYTCTBHUEM YCIYT, KOTOPbIE SBIAIOTCS HEOOXOAMMBIMU U
00s13aTeTbHBIMU JIJIS1 PEJOCTABICHUSI MYHULIMITAIIBHON YCITyTH, B3UMaHHUE IJIaThl HE
IIPELYCMOTPEHO.

2.14. MakcuMaJIbHbIH CPOK 0KH/IAHUS B OUepeau MPH Mmoaade 3ampoca o
Npea0CTABJICHUN MYHULIMIIAJIbHOM YCJIYI'H, YCJIYTH, IPEAOCTABISEMOM
OopraHmu3anuen, y4acTByoLel B IPeJ0CTABJICHUY MYHUIMITAJIBHOH YCJIYIH, U
NPH NOJYYECHUH Pe3yabTaTa NPef0CTABICHUS TAKUX YCJIYyT



MakcuManbHbIE CpOK OXHJAHHMS B OdYepeAd TMpu Tojade 3ampoca o
MPEOCTABICHUM MYHHUIIMNAIBHOW YCIYyTH, a TaKXe IpPU TMOJIYyYEHUU pe3yibrara
MPEI0CTaBICHUS MYHUIIMITAIBHON YCIIYT TIPU JIMYHOM MpueMe 3asBUTEINS HE JOJHKEH
MpEBBIMIATh 15 MUHYT.

2.15. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTEIs1 0 NPeI0CTABJICHUHU
MYHUIMTIAJIbHOH YCJIYTH U YCJIYTH, PEI0CTABJSIEMO OpraHu3anmei,
y4yacTBYOLIEeld B NPeA0CTABIEHNN MYHUIIUTIAJIbHOM YCJIYTH, B TOM YHCJE B
3JIEKTPOHHOU (popMe

2.15.1. Peructpanusi mOCTYyNMBIIETO B YTIOJIHOMOYEHHBIA OpPraH 3asBICHUS O
MPEIOCTaBICHUN MYHUIIMTATBHON YCIYTd M (WJIM) JTOKYMEHTOB (COIEpKalINXCs B
HUX CBEJICHUI1), OCYIIECTBISAETCS B I€Hb UX MOCTYIUICHHUSL.

2.15.2. Peructpauus 3asBiI€HUS O MPEIOCTABICHUN MYHHUIMIIAIBHOW YCIYTH U
(uM) NOKYMEHTOB (COJEpIKalMXCS B HUX CBEACHHUI), MOCTYNUBIIETO B BBIXOJHOMN
(HepabouMii WM Mpa3gHUYHBIN) J€Hb, OCYILECTBISETCS B MEPBbI 32 HUM pabouuii
JICHb.

2.15.3. Cpok peructpanuu 3asBJICHUS O TMPEJOCTABICHUN MYHHUIIUTAIbHOU
yCIyru U (Uiu) JTOKYMEHTOB (COAEpIKaIllUXCsl B HUX CBEJCHMI), NOJAHHBIX B TOM
YHCclie TOCPEACTBOM PermoHanpbHOrO MopTana, HE MOXKET MPEeBBIIATh JBAIIATH
MUHYT.

2.16. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJISIETCS
MYHHUIUNIAIbHAA YCJIYTra, K 320y 0KUAAHUSA, MECTAM JIJIsl 3aII0JTHEHHS 3a1POCOB
0 MPeA0CTABJICHUHA MYHULIMIIAJIBLHOM YCIAYIH, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JIHEHHUS U NepevHeM JOKYMEHTOB, He00X0AUMBbIX JIJIsl
NPEAOCTABJICHUS KAXKA0H MYHHUIUNIAJIBHON YCJIYIH, PAa3MEICHUIO U
0(popMJICHHIO BU3YAJIbHON, TEKCTOBOW U MyJIbTUMEAUNHOUA HH(pOpMALIUK O
NMOPA/IKe MPEAOCTABIEHNS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecre4eHnI0
AOCTYIHOCTH IJISI HHBAJIMI0B YKA3aHHbIX 00bEeKTOB B COOTBETCTBHH C
3aKOHOAATEJbCTBOM Poccuiickoit Denepanuu 0 COUAIBLHOM 3alUTE
UHBAJIU/I0B

2.16.1. Mudopmanus o rpaduke (pexxume) paboThl pa3MeniaeTcs Ipu BXoje B
31aHUE, B KOTOPOM OCYIIECTBIISICTCSl JAEATEIbHOCTh YTIOJHOMOYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3pmaHWe, B KOTOPOM TPEAOCTABISETCS MYHUIMINAIbHAS —YyCIoyra
obopynyercs BXOAOM, OOECHEUYMBAIOIIMM CBOOOJHBIN JIOCTYyn 3asBUTEICH B
MTOMETIICHHUS.

2.16.3. Bxox B 3ganue obopyayercst uHOOPMAITMOHHON TaOJIUYKON (BBIBECKOH),
comepkaiieil nHpopmaiio 00 YTOJIHOMOYEHHOM OpraHe, a TaKke O00Opyayercs
JIECTHUIIEH C TMOPYYHSAMH, TAaHIyCcaMH, i OCCHPEmSTCTBEHHOTO NEPEIBIKCHMUS
rpaxkaaH.



2.16.4. Mecta mnpenocTaBieHUs MYHHUIMIAIBHOM YCIYTrH OOOPYAYIOTCS C
y4eToM TpeOOBaHUM JOCTYHMHOCTH ISl MHBAJIMJOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHOAAaTeNbCTBOM Poccuiickon deaepanuy 0 COUMAIBHOM 3aIUTE WHBAIUIOB, B
TOM 4YHcIie 00€CTIeYnBAIOTCS:

yCcIIOBUSL A OECHpPEensiTCTBEHHOTO JIOCTyNma K OOBEKTy, Ha KOTOPOM
OpraHW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPENOCTaBISIEMbIM
yCIIyram;

BO3MOXXHOCTh CaMOCTOSITEJILHOTO TMEPE/IBIXKEHUSI 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPTraHM30BaHO MPENOCTABIECHUE YCIYT, BX0Oa B TAKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKHM M3 HEr0, B TOM YHCIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

COTPOBOXKJICHUE WHBAJIUIOB, HMMEIONUX CTOWKHE PacCTPOUCTBa (YHKIIMH
3pEHHS U CAMOCTOSITEIILHOIO MEPE/IBIKEHHUS, U OKa3aHUE UM MTOMOIIM Ha OOBEKTE, Ha
KOTOPOM OPraHU30BAHO MPEAOCTABICHUE YCIIYT;

HaJUIeKallee pa3MelieHre oOOpyJoBaHUS M HOCUTENed uHbopMaIu,
HEOOXOJUMBIX IS oOOecredeHus OECHpPEeNsITCTBEHHOTO J0CTyla HWHBAJIUIOB K
O0OBEKTY U  MPENOCTaBISIEMBIM  yCIyIraM C  Yy4€TOM  OrpaHUYEeHHH  UX
YKU3HEIESTEIIbHOCTH;

nyOnmupoBaHWEe HEOOXOAMMOW JJIi WMHBAJIMAOB 3BYKOBOW U 3pUTEIHHOM
uHdopMaIuu, a TaKkKe HaJIMUCed, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
nH(pOpMaIMK 3HAKaMU, BBINOJHEHHBIMHU pelbeHO-TOUCUHbIM IpudToM bpaiins,
JIOMYCK CYpAOINEPEBOAYMKA U TH(PIOCYPIONIEPEBOIUNKA;

JOMYCK Ha O0BEKT, HA KOTOPOM OPraHMW30BaHO MPEIOCTABICHUE YCIyT, COOAKH-
MPOBOJIHMKA TIPM HAJIWYUU JOKYMEHTA, MOJATBEPKIAIOMIETO €€ CIEHHaIbHOE
oOydyeHHE€ W BBIABAEMOT0 B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuuy;

OKa3aHWe pabOTHUKAMHU OpraHa (Y4YpekIeHHUs), MPEIOCTaBISIONIETO YCIyTd
HACEJICHUIO, TIOMOINM WHBaJWJaM B TMPEOAOJECHUU OaphepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIYT HApaBHE C IPYTUMU OpraHaMU;

Ha CTOSIHKE (OCTAHOBKE) TPAHCIOPTHBIX CPEACTB BblAEHseTcs HEe MeHee 10
MPOILIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) I OeCIUIaTHONW MapKOBKH
TPAHCIOPTHBIX CPEIACTB, yIpasiseMmblx wuHBanugamu [, II rpymm, a Takxke
unBanuaamu |l rpynmer B mopsiake, ycranoBiennoM I[IpaBurensctBoM Poccuiickoii
denepalui U TPAHCHOPTHBIX CPEICTB, MEPEBO3SIIMX TAaKUX HHBAIUIOB U (WJIH)
nere-uHBaIuAoB. Ha yKa3aHHBIX TPaAHCIOPTHBIX CPEICTBaX JOJKEH OBbITh
YCTaHOBJICH ON03HAaBaTEIbHBIN 3HAK «HBanngy. [Topsmok BbIJIAUH
OMO3HABATENbHOTO 3Haka «WHBamua» I8 WHAWBUAYAIBHOTO HCIIOJIb30BaHUSA
yCTaHaBiIMBaeTcs yrojaHoMoueHHbIM [IpaBurensctBom Poccuiickon ®enepanun
dbenepaabHBIM OPraHOM HUCIIOJTHUTEIBLHON BIIACTH. YKa3aHHbIC MECTa JJIsl MMapKOBKU
HE JIOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPEICTBA.

2.16.5. IlomemieHus, B KOTOPBIX MPEAOCTABISECTCA MyHULMIIAIbHAS YCIyTa, 3a
O’KMJAHUs, MECTA JUIsl 3alOJIHEHUS 3alpPOCOB O MPEIOCTABICHUM MYHULHNAIbHOU
YCIYTM JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHYECKMM TMpaBWIaM U
HOpMATHBaM, MpaBUJaM TOKapHOW O€30MacHOCTH, OE30MaCHOCTH TPYJa, a TaKKe
000pyZIOBaThCS CHUCTEMAaMH KOHIUITMOHUPOBAHMS (OXJIaXKIICHUS W HarpeBaHus) U



BCHTWJIMPOBAHUS  BO3/1yXa, CPEACTBAMU  OINOBEIMICHUS O BO3HUKHOBCHHH
Yype3BbIUaiHON cuTyanuu. Ha BUAHOM MecTe pacrnojiararoTcs CXEMbl pa3MelleHUs
CPEIICTB TOXKAPOTYIIEHUs U TMyTed »sBakyanuu Joaen. I[IpemycmarpuBaercs
000pyZ0BaHUE TOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIb30BaHUs (TyaseT).

2.16.6.  Kabunetrsl  oOopynayiorcs  UHGOPMAIMOHHBIMH  TaOJWYKaMHU
(BBIBECKaMHM), COAepKaluMU HH(OpMaIMI0O 0O HOMepe KaObMHETa M HAauMEHOBAaHUU
CTPYKTYPHOTO TOJpa3/iefieHuss YTOJHOMOUYEHHOTO OpraHa, MpeloCTaBJISIONIEro
MYHHUITUTIATBHYIO YCIYTY.

2.16.7. Mecta nyisl 3alOJHEHUS 3aIIPOCOB O MPEIOCTABICHUH MYHULMIIAIBHOM
yciIyra  obopyayrorcs:  TenedoHoM, (HaKcoM, KOMWPOBAIBHBIM  alaparom,
KOMITBIOTEPAMH W WHOW OPITEXHUKOW, pabOYUMU CTONAMH U CTYJIbSMH,
KPECEIIbHBIMU CEKIHMSAMHU I TMOCETUTENICH, a Takke CIPaBOYHO-TIPABOBBIMH
cucTeMamMu, THHOPMAITMOHHBIMHU CTCH/IAMH.

2.16.8. udopMaiimoHHbie CTEHBI JOJDKHBI COIEPKATh CBEICHUS, YKa3aHHbIC B
nyHkre 1.3.2.1 moapasznena 1.3 pa3gena 1 PermameHnTa u pasmemiaTtbCs Ha BUIHOM,
JIOCTYITHOM MECTe.

2.16.9. OdopmiieHne BU3yaibHOM, TEKCTOBOM U MYJIbTUMEANIHON HHPOpMaAIUU
O TIOpAJIKE MPENOCTaBICHUS MYHUIIMITAIILHONW YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY  3pUTEIBHOMY U  CIYXOBOMY  BOCHPHUSTHIO  HMH(pOpMaILUU
3asBUTEISIMU.

2.16.10. Ilpuem 3asBuUTENEN NpU MPEAOCTABICHUA MYHULHUNAIBHOW YCIYTH
OCYILECTBIISIETCS COTJIACHO rpaduky (pexumy) padoThl Y OJTHOMOUYEHHOTO OpraHa.

2.16.11. PaGouee MecTO MAOHKHOCTHOTO JHIA YIIOJTHOMOYEHHOTO OpraHa,
MPEIOCTABIISAIONIETO MYHHIIMIAIBHYIO YCIyTy, OOOpPYIyeTCS KOMIBIOTEPOM M
OPTTEXHHUKOW, TIO3BOJISIONIMMH CBOCBPEMEHHO WM B TIOJHOM OOBEME TOJydaTh
CIIPABOYHYIO MH(POPMAITHIO IO BOMPOCAM MPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH
¥ OpraHU30BaTh MPEAOCTABICHNE MYHUITUTIATLHON YCIYTH B TIOJIHOM 00BEME.

2.16.12. JIo)oKHOCTHBIC JMIIa YTIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIE 3a
MPENOCTaBIICHNE MYHUIIMITAIIBHON YCIIYTH, 00ECIIEYNBAIOTCS UACHTU(DUKAITMOHHBIMU
KapToukamu (0sWKamMu) U (MITM) HACTOJIBHBIMH TaOJUYKAMU.

2.17. Iloka3aTesiu JOCTYIIHOCTH U KA4eCTBA MYHHMIMIIAJIbHOH YCJIYTH, B TOM
yKc/ie KOJIMYeCTBO B3auMO/1eliCTBUI 3asiBUTEJIS € I0JI2KHOCTHBIMY JIMIIAMHM NPHU
NpeIoCTABJIEHNHA MYHHIIUNIAIBHON YCJIYITY U UX MPOAOJIKUTEILHOCTD,
BO3MOKHOCTb MOJTy4eHUsI HH(POPMAIIMU O X0/1€e NMPea0CTABIEHHS
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJI€e ¢ HCNOJIb30BaHMeM HH(POPMALIMOHHO-
KOMMYHMKAIUOHHBIX TEXHOJIOTHIi, BO3MOKHOCTH JIU0O0 HEBO3MOKHOCTh
MOJIyYeHHUsI MyHHIUNIAJIbHON YCJIYTH B MHOTO()YHKIIMOHAJILHOM II€eHTpe
NpeaoCcTABJEHHS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJbHBIX YCJIYT (B TOM YHCJIE B
MOJIHOM 00beMe), 10 BHIOOPY 3asiBUTEJIA (IKCTEPPUTOPHUAJIbHBIN MPUHIK),
MOCPEICTBOM 3aMpPOca 0 MPeJ0CTABICHUN HECKOJIBKHUX IrOCYAaPCTBEHHbIX U
(W) MYHMUIMIIAJBbHBIX YCJIYT B MHOTOQYHKINOHAJIbHBIX LIEHTPaX
NMPeI0CTABJIEHHUS FOCYIaPCTBEHHBIX 1 MYHHUIMNIAJbHBIX YCJIYT,
NpexyCcMOTPEeHHOro cTaTthbeil 15.1 MenepanbHoro 3akona ot 27 urouas 2010 r. Ne
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210-®3 «O0 oprann3auuy NpeaoCTABIEHUS TOCYIAPCTBEHHBIX U
MYHMIHMNAJIBHBIX YCJIYD»

2.17.1. TlokazarensiMyd JOCTYIMHOCTH M KadeCTBa MYHHUIMMNAIBHON YCIyTH
SIBJISIFOTCSL:

MOJIHOTa, AaKTyallbHOCTb M JOCTOBEPHOCTh HWH(MOpMAMU O  MOpSIKe
MPEIOCTaBICHUS MYHUIIMIIAILHON YCIYTH;

HADSTHOCTh (opM paszMeniaeMor MHGOpPMAIMK O TOPSAKE MPEIOCTaBICHUS
MYHULIANIAIBHOMN YCIyTH;

OTIEPaTUBHOCTh M JIOCTOBEPHOCTHh MPEIOCTABIsIEMON WH(OpPMAIIUU O TOPSIKE
MIPEIOCTABIICHUS MYHHUITUTIAIEHON YCIYTH;

YCTAHOBJIICHHE W COONIOIeHHE TpeOOBaHUN K TIOMENICHUSM, B KOTOPBIX
MPEIOCTABISACTCS MyHHUIIUIIATBHAS YCIIYTa;

MPEIOCTABIICHUE BO3MOXKHOCTH TMOJAud 3asBJICHUS O TMPEJOCTABICHUU
MYHUIIUNIATBHOM  YCIYTM HW  JOKYMEHTOB (CBEJCHHWI), HEOOXOIUMBIX s
MPEIOCTABIICHUSI MYHUIIUIIAILHOM YCIYTH, a TAK)KE BBIIAYU 3asIBUTEIISIM JOKYMEHTOB
I10 pe3yJIbTaTaM IPEAOCTaBICHUS MyHUIMIIAIbHOM ycinyru B MOII;

KOJMYECTBO  B3aUMOJICUCTBUI  3asBUTENS C  JOJDKHOCTHBIMU  JIMIIAMH
YIOJIHOMOYEHHOTO OpraHa MpH MPEeAOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH U HX
POJIOJKATEILHOCTD;

YCTaHOBJICHHE U COOJIOJICHIE CPOKa MPEIOCTABICHUSI MyHUIIUIAIBHON yCIyTH,
B TOM YHCJIE CPOKA OKHIAHHS B OUEPEIH IPH TOadue 3asBICHUS U TIPH MOTyUYECHUN
pe3ynbTaTa MpeoCTaBICHIS] MYHUIIUITAIEHON YCIyTH;

CBOEBPEMEHHOE PAaCCMOTPEHHE JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM, B
cllydae He0OXOJUMOCTH — C y4acTHEM 3asBUTEIS;

OTCYTCTBHE€ OOOCHOBAaHHBIX >Kajo0 CO CTOPOHBI 3asBUTENEH MO pe3yibTaTaMm
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

MPEOCTAaBIICHNE BO3MOXKHOCTH TONA4YM  3asBICHHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHOM  yCIYyIM W JOKYMEHTOB (CBEICHHUI), HEOOXOJUMBIX IS
MPEIOCTaBICHUS MYHUIIUIIAILHON YCITyTH, B (JOpME AIIEKTPOHHOTO IOKYMEHTA, B TOM
YHCJIEC C UCTIOJIb30BaHUEM PernonaapHOTro nopraia.

2.17.2. KpuTepuu OLIEHKU Ka4eCTBa MPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH,
MPEIOCTABIISIEMOM B DJIIEKTPOHHOM BHJIC:

JOCTYITHOCTh HMH(POPMAIIMA O TIOPSAKE TMPEIOCTABICHUS MYHHUIIMITATIEHON
YCITyTH;

JOCTYITHOCTh ~ JJICKTPOHHBIX ~ ()OpPM  JIOKYMEHTOB, HEOOXOJMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

JOCTYITHOCTh WHCTPYMEHTOB COBEPIIEHUS B JJICKTPOHHOM BHJIC ILIATEXKEH,
HEOOXOMMBIX JIJIS TTOJTYYCHUS MYHHUITUIIAIBHON YCITYTH;

BpeMs 0’KHJIaHUsI OTBETA Ha MO/1a4vy 3asBIICHMUS,

BpEMs MTPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

yIOOCTBO TMpOIEAYp MPEAOCTABICHUS MYHHUIIUNATBHOM YCIYyTH, BKIIOYAS
MPOIIETYPHI 3aMKCH Ha TIPUEM, TI0JIaYH 3asBJICHUS, OTUIAThI 00S3aTENbHBIX TIIATEXKEH,
WHOOPMUPOBAHMS 3asBUTENS O XOJ€ NPENOCTaBICHUS MYHHIIMNAIBHOW YCIYTH, a
TaK)Ke MOTY4YEHUS Pe3yJibTaTa MPeA0CTaBICHNUS MyHHUITUTIATLHON YCIYTH.



2.17.3. B Xxozme TmpegoCTaBICHHUs MYHULMNAIBHOM YyCIyrH 3asBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMU JIUIIAMU YTIOJTHOMOYEHHOTO opraHa He Oojee
IByX pa3 (mojaya 3asBIEHUS U HMHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIS
MPEAOCTABICHUS MYHUIUIIAIIGHON YCIYTH U MOJIYYEHHUE PE3yJibTaTa MPEAOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH), NMPOAOHKUTEIIBHOCTh B3aUMOJCHCTBUN COCTaBISET: MpU
nojaye 3asBieHUss — He Oonee 15 MuUHYT, 0OpU TMONYYEHUU pe3ylibTara
MYHUIIUTIATBHON yCIIyTH — He OoJiee 15 MUHyT.

B mnpounecce mnpeaocTaBiieHHs MYHHUIMNAIBHOW YCIYrM 3asiBUTENb BIPABE
oOpamaTbCsi B YTOJIHOMOUYEHHBIH OpraH 3a MOJydyeHHeM HHGPOpMAlMUu O XOJe
IPENOCTABIECHUS MyHULIUIIATBHOW YCIIYT'M HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B mnpounecce mnpeaoctaBiieHHs MYHHIMOAIBHOW YCIYrd 3asiBUTENb BIPABE
oopamatecsi B M®I[ 3a momydueHnem HHPOpMAIMH O XOAE MPEIOCTABICHUS
MYHUIUOATBHOW YCIAYTrd YTOJIHOMOYEHHBIM OPraHOM HEOTPaHUYEHHOE KOJIMYECTBO
pas.

2.17.4. 3agBuUTENIO NPEeJOCTABISIETCS BO3MOXKHOCTh HE3aBUCUMO OT €r0 MeCTa
KUTEIIbCTBA WM MecTa mpeObiBaHus (W11 (PU3MUECKUX  JIMI, BKJIHOYAs
VHAMBUIYAJIbHBIX NIPEANPUHUMATENEH) IN00 MecTa HaX0XKACHUS (U1 FOPUIUIECKUX
auI), obOpamatecss B 000 1o ero BeIOOpY ML B mpenenax TeppuUTOpHUH
KpacHomapckoro xpas il NPEJOCTABICHHUS €My MYHUUMIIAIBHOW YCIYyTH IO
DKCTEPPUTOPUATIBHOMY IIPUHIIUILY.

[IpenocrtaBnenne MyHUIIUMNIAIBbHOM yciuyru B M®IL] nmo skcreppuTOpHaIBHOMY
NPUHIMIY OCYIIECTBIIAETCS HAa OCHOBAaHMM COIJAIICHWH O B3aUMOJIECUCTBUM,
3aKJIFOYCHHBIX YIOJHOMOYEHHBIM M®I] ¢ YI0OJITHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu mnpenocTaBICHUM MYHULMNAIBHOW YCIYTM C HCHOJIb30BAaHUEM
MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOIUMH, B TOM uuciie PernoHaibHOTro
noprana. 3asgBUTENI0 00ECIIEYMBAETCS BOBMOXKHOCTD:

NoJlydyeHUus: HMHQOpMAMM O TMOpPAJKE M CpPOKax  MPeoCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

3anucu Ha npueM B MOI[ g nomaum 3ampoca O NPeAOCTaBICHUU
MYHHULUIIATBHOU YCIIYTH;

(dbopMupOBaHUS 3a1poca O MPEAOCTaBICHUN MyHULIUIIAIbHON YCIyTH;

IpUeMa W PErucTpalvi YIIOJIHOMOYEHHBIM OpPraHOM 3asIBICHUS W HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

MOJIYYeHUS! pe3yJIbTaTa MPeI0CTaBICHUS MyHUIIMTIATbHON YCITIYTH;

MOJIYYeHUS CBEJICHUH O XO/1€ BBIMIOJIHEHHUS 3a1pOCa;

OCYUIECTBJICHUS OLICHKM KaueCTBA MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH;

nocynedHoe (BHecyneOHoe) 00kKaloBaHue PeIIeHUN U JedcTBul (0e31eicTBY)
opraHa (OpraHu3aiuu), JOHDKHOCTHOTO JIMIla oOpraHa (opraHu3zanuu) Jubo
roCyAapCTBEHHOTO UM MYHUIIUIAIBHOTO CITY>KAILETO.

2.17.6. 3asBuTento 0becreunBaeTCsi BO3MOXXHOCTD MPEA0CTABICHUS HECKOJIBKUX
rOCYAApCTBEHHBIX W (WJIM) MYHHULHMIAIBHBIX ycayr B M®I[ B cooTBeTcTBHH CO
cratbeit 15.1 denepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3allid NPEJOCTABIEHUS TOCYIAapCTBEHHBIX W MYHULHIAIBHBIX YCIyT»
pasnena «CraHgapT NperoCcTaBiIeHUs] TOCYJapCTBEHHON (MYyHMIIMIAIBHON) YCIIYTH»
(1anee — KOMIUIEKCHBIN 3ampoc).



[lonyyeHne  MYHMIIMIIAIBHOM  yCIYI'HM, HPELYCMOTPEHHOM  HACTOSILUM
Pernamentom B MOLI, BO3M0OKHO IpHU nojaye 3asiBUTEIEM KOMIUIEKCHOTO 3alpoca.

3asBiieHne, cocraBieHHOoe MO®PI[ Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asBUTENS, JOJDKHO OBITH MOJIMUCAHO YIMOJHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHo neyateio MOILI.

3asBIICHHE, COCTaBIICHHOE HAa OCHOBAaHMHM KOMIUIEKCHOTO 3ampoca, |
JIOKYMEHTBI, HEOOXOJMMBbIE I TMPEJOCTABICHHUS MYHHUIMIIAIBLHON  YCIIYTH,
HAMNpPAaBJSAOTCS B YIOJIHOMOYEHHBIM OPraH ¢ MPUWIOKEHUEM KOIHUHU KOMIUIEKCHOTO
3ampoca, 3aBepennont MOII.

Hanpasnenne M®I] 3asBieHuii, a Takke yka3aHHbIX B yacTu 4 crtathu 15.1
cratb PenepanbHoro 3akoHa oT 27 urong 2010 r. Ne 210-®3 «O6 opranuzauuu
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX W MYHHUUIIAIBHBIX YCIYr» JOKYMEHTOB B
YTIOTHOMOUYEHHBIM OpraH OCYIIECTBIISIETCS HE IIO3JIHEE OJHOro padbouero mHs,
CJIEAYIOLLETO 3a JHEM MOJIYYECHUSI KOMILJIEKCHOIO 3a1poca.

[Tomyuenne  M®I[ orkaza B  IPEOOCTABICHUM  TIOCYAApPCTBEHHBIX
(MYHUILIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUICKCHBIM 3ampoc, HE SBISETCA
OCHOBAHMEM Ul  NOpPEKpalleHusT  NOJYYEeHUs  HMHBIX  T'OCYJIapCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce, 32 UCKIIOYEHHUEM
Clly4aeB, €CIU YCJIyra, B MPEJAOCTaBICHUU KOTOPOH OTKa3aHO, HEOOXOoJauMa is
MPEIOCTABIICHUSI UHBIX FOCYJapPCTBEHHBIX (MYHHUIIUIAIBHBIX) YCIYT, BKIIOYEHHBIX B
KOMILJIEKCHBIN 3aI1pocC.

2.18. Uuble TpeOOBaHMs, B TOM YHCJIE YYUTHIBAIOIIHE 0COOCHHOCTH
NPeAoCTABJICHUS MYHHMIMIIAJIbHOMN YCJAYTH 10 IKCTEPPUTOPHATBHOMY
NpUHIMIY (B cjay4ae, ecJii MyHHIMIAJbHAS YCJIYra NpPeAoCTABJIACTCH 110
JIKCTEPPUTOPUAIBLHOMY NPUHIAIY) U 0COOCHHOCTH NPEIOCTABJICHUS
MYHHUIUIIAJIBHON YCJIYI4 B 3JIEKTPOHHOM dopme

2.18.1. Ins mony4yeHUs MYHUIIMMAIBHOW YCIYrd 3asBUTENb MPEACTABIISCT
3asBJICHUE O MPEAOCTaBICHUM MYHULMNAIBHON YCIYrd M JOKYMEHTHI (CBEICHHUS),
HEOOXOMMBbIE AJI IPEJOCTABICHUS MyHULIUNIATbHON YCIYTH:

Ha OyMa)XHOM HOCHUTeNE B Y TOJIHOMOYEHHBIN OpraH MpH JIMYHOM OOpallleHuH;

Ha OyMa)XHOM HOCHUTENIE B YTIOJHOMOYEHHBIH OpraH MOCPEACTBOM MOYTOBOM
CBSI3H;

Ha OyMaxkHOM HocuTesie B ML nipu tnyHOM oOpallieHny;

B (GopMe DBJIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUM, BKJIIOYas MCHOJb30BaHHEe PernoHanbHOro
rnopTana.

2.18.2. MO®L| npu oOpamenun 3asBUTENS 32  NPEAOCTABICHUEM
MYHHULUIATBHOW YCIIYTH OCYILECTBIISIFOT:

dbopMUpOBaHHE D3JEKTPOHHBIX JTOKYMEHTOB U (WMJIM) 3JIEKTPOHHBIX 00pa3oB
3asIBJICHUS, JOKYMEHTOB, NPHUHATBIX OT 3asBHUTEINSA, KOMUU JOKYMEHTOB JMYHOIO
XpaHEHUus, MPHUHATBHIX OT 3asBUTENS, OOecleynBasi HUX 3aBEpEeHUE BJIEKTPOHHOU
NOJINKCHIO B YCTAHOBJIEHHOM HOPSJIKE;



HaIpaBJICHUE C HCIOJIb30BaHHEM HWH(OOPMAIMOHHO TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUI AJIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JTOKHOCTHBIM JIMIIOM M®DI], B Y1ionmHOMOYEHHBIN
OpraH.

2.18.3. Ilpu HampaBjeHUU 3asBJICHUNA U JIOKYMEHTOB B JJIEKTPOHHOU (opme C
UCIOJIb30BaHuEM PernonanbHOro moprana, 3asBJIC€HHE M JOKYMEHTBI JOJKHBI ObITh
MOJANMKUCAHBl  YCWJICHHOW KBaTU(UIUPOBAHHOM  DJIGKTPOHHOM  TMOANHCHIO B
COOTBETCTBHH C TpeOoBanusiMu DenepabHOro 3akoHa OT 6 ampens 2011 r. Ne 63-03
«O0 »35eKTpOHHON mnoanucu» U mnocraHoBieHus IlpaBurenscTBa Poccuiickoi
®enepaunn ot 25 wuroHsd 2012 r. Ne 634 «O Bupgax 3IEKTPOHHOM MOJIKCH,
UCIIONIb30BaHUE KOTOPBIX JIOMyCKaeTcss TMpu  oOpalleHud 3a  MOJyYeHHEM
rOCYJIapCTBEHHBIX U MYHUITUTIATILHBIX YCITYTY.

3asgBUTENb - (PU3NYECKOE JIMIO BIPABE HCIOIB30BATh MPOCTYIO 3JIEKTPOHHYIO
IOMIUCH B Clydae, HpeaycMoTpeHHoOM mnyHkToMm 2! IpaBui ompeneneHus BHIOB
AJIEKTPOHHOM TOJIIKMCH, UCIOJb30BaHUE KOTOPBIX JOIMYCKAaeTCA MpH OOpallleHUu 3a
MOJIYYEHUEM TOCYAApPCTBEHHBIX W MYHULHMOAIBHBIX YCIYT, YTBEPKIECHHBIX
noctaHoBiieHneM IIpaBurensctBa Poccuiickoit @enepauuu ot 25 uroHg 2012 r. Ne
634 «O BuAax 3JEKTPOHHOW MOIIMCH, UCIIOIb30BAaHUE KOTOPBIX AOIYCKAETCs MpPH
oOpaIieHnH 3a MOJyYEeHUEM TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», COTJIACHO
KOTOpPOMY, B ClIy4ae €Clid Mpu OOpalleHHH B JIEKTPOHHOH (opme 3a mogydeHueM
MYHULMNAIBHON  ycayru wuaeHTUUKauus U ayTeHTUuKanus 3asBuUTens -
(¢u3MYecKOoro JIMIAa  OCYWIECTBIAIOTCS C  HUCIOJIb30BaHWMEM  (pernepanbHOU
rocyJ1apcTBeHHON MHGOPMAIMOHHON cucTteMbl «EnnHas cucteMa uaeHTUPUKAIIIU U
ayTeHTUQUKauuu B  HUHpacTpykType, oOecrneuuBaromel uH(pOpManuoHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBHME MH(POPMAIIMOHHBIX CHUCTEM, HUCIOIb3YEeMbIX IS
MPEAOCTaBICHUS TOCYIApPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT B DJIEKTPOHHOM
dbopme» (nanee — Enqunas cuctema uaeHTUdUKAIMU U ayTeHTUPUKAKN), 3assBUTEIb
BIIPABE€ HKCMOJB30BATh MPOCTYIO OJICKTPOHHYIO TMOJNUCH TMpPU OOpallieHuu B
AJIEKTPOHHOM (hopMe 3a TOJIyUCHHUEM MYHHUIIUTAIBHON YCIYTH MPU YCIOBHH, YTO MPU
BbIJIau€ KJIIOYa TMPOCTOM DJIEKTPOHHOW TMOAMHUCH JIMYHOCTh (PU3HUECKOro JIMIA
YCTaHOBJICHA MPY JTUYHOM IIPUEME.

3. Cocras, 0CJIeA0BATEIbHOCTD M CPOKH BBINOJIHECHHUS
aJMMHHMCTPATHBHBIX NPoOLeaYp (AeHCTBHIH), TPeOOBAHMSA K NOPSAKY
UX BBINOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUSA
aJIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHO# opme

3.1. UcuepnbiBaouuii nepeyeHb AAMUHUCTPATHBHBIX MPOLEAYP
(meiicTBMIl) IPU NPEIOCTABICHUN MYHUMIMIIAJIBbHOH YCJIYTH

3.1.1. IlpemoctaBneHue MYHUIIMITAILHON YCIYrd BKJIIOYaeT B  ceOd
MOCJIEA0BATEIBHOCTD CIAEAYIONINX aIMUHUCTPATUBHBIX Mpoueayp (IeicTBUl):

npueM (perucTpaiusi) 3asiBJICHUS U MPUJIaraeMbIX K HEMY TOKYMEHTOB;

3ampoc JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.7 PernameHTta, B paMkax
MEKBEJIOMCTBEHHOTO B3aUMOJICUCTBUSI;
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paccMOTPEHHE 3asBJICHHSI M TPHJIAraeMbIX K HEMY JOKYMEHTOB;

NPUHATHE PEIICHUS O TPEOCTaBJICHUH JMOO 00 OTKa3e B IMPEIOCTaBICHUU
MYHUIUTIATLHON YCITYTH;

nepezada KypbepoM IakeTa JOKYMEHTOB M3 YTOJHOMOYCHHOTO OpraHa B
MOILJ;

BbIIadya  (HampaBIICHUE) 3agBUTEN0  pe3yiabTara  MPEIOCTaBICHUS
MYHUIUTIATILHON YCITYTH.

3asBHUTENb BIIPaBE OTO3BATh CBOE 3asBICHHE Ha JIIOOOW CTAINH PAaCCMOTPEHHS,
COIJIACOBAaHUS WJIM  ITOJATOTOBKH  JIOKYMEHTa  YIIOJITHOMOUEHHBIM  OpPTaHOM,
OOpaTHUBIIMCH C COOTBETCTBYIOIIMM 3asBJICHHEM B YIIOJHOMOYCHHBIH OpraH, B TOM
YuCIIe B 3JIEKTpOHHOU popme, b0 MDII,.

3.2. [lociaenoBaTeILHOCTL BBLIMIOJHEHUSA
aIMMHUCTPATHBHBIX Npouexyp (AelcTBUii) 0CyIeCTBIAAEMbIX
YIOJTHOMOYE€HHBIM OPraHOM

3.2.1. [Ipuem (peructpaiiuisi) 3asBICHUS U MIPUIIAraeMbIX K HEMY JJOKYMEHTOB.

3.2.1.1. OcHoBanueMm njs Hayana aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
oOparnienue 3asBUTENSE B YTIOJHOMOUYCHHBIH OpPraH ¢ 3asBJICHHEM U JOKYMEHTaMH,
yKa3aHHbIMH B mnogpaszaene 2.6 PeriamenTa, a Takke TOKYMEHTaMH, YKa3aHHBIMHU B
noapaszaene 2.7 PernaMeHTa NpeACTaBICHHBIMU 3asBUTEIIEM [0 €r0 WHUIUATUBE
CaMOCTOSITENILHO, WJIU MOCTYIUUICHUE 3asBJICHUSI U JIOKYMEHTOB B YTOJTHOMOYECHHBIM
oprax n3 MOLI.

[locTtynnenue 3asBICHHAS U TOKYMEHTOB B YIOJHOMOYEHHbIA opraH n3 MOIL]
OCYILECTBIISIETCA C Y4YE€TOM OCOOCHHOCTEH, YCTAaHOBJIEHHBIX cTaThel 6.2 3akoHa
Kpacnonapckoro kpas ot 2 mapta 2012 roga Ne 2446-K3 «O0 oTenbHBIX BOMPOCax
OpraHu3alMyd TPEJOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHULMNAIbHBIX YCIYr Ha
teppuTopun KpacHogapckoro kpas».

3.2.1.2. 3asBka U NOKYMEHTHl MOTYT OBbITh HaNpaBleHbl B YIOIHOMOYEHHBIH
opraH mo mnoyre. B 3ToM cilyyae HampaBisIOTCS KOMHUHU JOKYMEHTOB, BEPHOCTH
KOTOPBIX 3aCBHJIETEIIbCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM TMOPSJKE, MOIJIMHHUKH
JIOKYMEHTOB HE HaIPaBJISFOTCSL.

JIOJKHOCTHOE MO Y TIOJTHOMOYEHHOTO OpraHa:

1) mpoBepsieT HaMMuKWe JOKYMEHTOB, HEOOXOIMMBIX JJISI MPEIOCTaBICHUS
MYHHIMIIAIBHON YCJIYTH, COIJIaCHO TIEPEUYHI0, YyKa3aHHOMY B mnoapaszaene 2.6
PermameHnta, W JOKyMEHTOB, YyKa3aHHbIX B mojapazgene 2.7 Pernamenra,
MPECTABICHHBIX 3asBUTEJIEM MO €T0 MHUIIUATUBE CAMOCTOSTEIILHO;

2) NpPOU3ZBOAUT PETUCTPALMIO 3aABJICHUS C JOKYMEHTaMH, YyKa3aHHBIMU B
noapaznene 2.6 PermameHtra, W [IOKyMEHTaMH, YKa3aHHBIMM B mojapasnaene 2.7
PernamenTa, npeacTaBiICHHbBIX 3asBUTEJIEM [0 €r0 WHHUIIMATUBE CAMOCTOSITENIBHO, B
JICHb UX TIOCTYIUIEHHS B Y IOJTHOMOYEHHBIA OPraH;

3) cONoOCTaBISIET YKa3aHHbBIC B 3asIBJICHUU JIaHHBIE U JAHHBIE B MPE/ICTABICHHBIX
JIOKYMEHTaXx;

4) BBISIBISIET HAJIMYME B 3aBJICHUU U B JIOKYMEHTAaX HCIPABJICHUMN, KOTOPHIE HE
MO3BOJIAIOT OJJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;
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5) B cilydae NpeACTaBICHUS HE 3aBEPEHHOM B YCTAHOBJIEHHOM NOPSJIKE KONMUU
JIOKyMEHTa yKa3aHHOTO B nojpaszene 2.6 PernaMmenrta, 1 JOKyMEHTOB, YKa3aHHBIX B
nozapasnene 2.7 Pernmamenta, npeicTaBiICHHBIX 3asBUTENIEM IO €ro WHUIIUATHBE
CaMOCTOATENbHO, JOHKHOCTHOE JIMII0 YTOJHOMOYEHHOIO OpraHa ClIM4aeT ee ¢
OpUTHHAJIOM U CTaBUT HA HEW 3aBEPUTENIbHYIO0 HAAMUCh «BepHO», OKHOCTD JIMIIA,
3aBEPUBIIETO KOIMHIO, TUYHYIO MONUCH, UHUIHANBI, (paMuinio, JaTy 3aBEepeHus, a
OpUTHHAJBI JOKYMEHTOB BO3BpalllaeT 3asBUTEIIIO;

6) BBIIAET pPACHHMCKY-YBEIOMJIEHME O MpuUeMe (perucrpaiuu) JOKYMEHTOB,
yKa3aHHBIX B nojpaszaena 2.6 PernamenTa, U JOKYMEHTOB, YKa3aHHBIX B MOJpa3/eie
2.7 PernamenTa, NpeaCTaBIECHHBIX 3asBUTEIEM I10 €r0 NHULIUATHBE CAMOCTOSTEIBHO.
[Ipu HanpaBIeHUH TOKYMEHTOB IO MOYTE, HAIIPABJISET U3BEIICHHUE O AATe IMOTYyYEHUs
(peructpannm) yKa3aHHBIX JIOKYMEHTOB HE Mo3AHee yeM uepe3 1 (0JIuH) IeHb C AaThl
UX MOJy4YeHus (perucTpauum) Mo mnoyre.

3.2.1.3. B cinyuae HenpecTaBiieHus (IPEICTABICHUS HE B HEIOJTHOM 00beMe)
JNOKYMEHTOB, YyKa3aHHBIX B Inoapaszuene 2.6 PermameHTa, IOJKHOCTHOE JIMLO
Y10JIHOMOYEHHOTO OpraHa BO3BpalIaeT WX 3asBUTENIO IO €ro TpeOOBAHHUIO.

B cnydae ecnu JOKyMEHTHI, yKa3aHHble B mofpaszgena 2.6 Permamenta
CoZiepKaT OCHOBAHUS MPEeAyCMOTPEHHbIE MYHKTOM 2.9.1 monpaszaena 2.9 pazaena 2
PernamenTa AOKHOCTHOE JIUIIO YTIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelieHue 00
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEAOCTaBICHHUSI MyHULIUIIATbHON
YCIIyI' U HampaBisieT 3asBUTEN0 yBEAOMJIEHHE 00 OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOJAUMBIX JUIsl MIPEAOCTABICHUS MYHUIMIAIBHON YCIYIM C YKa3aHUEM NpPUYUH
OTKa3a.

3.2.1.4. MakcUMaJIbHBIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW IPOLETYPHI
cocTaBisieT | (0/IMH) EHb.

3.2.1.5. HcnionHeHne NaHHOM aJIMUHUCTPATUBHOW IPOLEAYPHI BO3J0KEHO Ha
JNOJDKHOCTHOE JIMLO  YIIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a IIPUEM
(perucTpanuio) 3asBKM W TPHJIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIWMBIX IS
IPENOCTABICHUS MYHULUIIAJIBHOM YCIYrd, a TakKe Ha JOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOTO  OpraHa, KOTOpPOE OIPEAENICHO TJaBOM MYHHMIMIAIBHOIO
o0Opa3oBaHMsI OTBETCTBEHHBIM 33 UCIOJHEHUE MOCTYMUBIINX JOKYMEHTOB.

3.2.1.6. KpurepueM nOpuHATHS PEMICHUS MO AaHHOM aJIMUHUCTPATUBHOMN
IIPOLEypE SABIISIETCSI OTCYTCTBUE OCHOBAHMM ISl OTKa3a B INPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

3.2.1.7. Pe3ynpTatOM aJIMHHUCTPATUBHOW IPOLEAYPHI SIBISETCS PErucTpanus
3asiBJICHUS] O MPEJOCTABICHUM MYHHULMIAIBHON YCIYIM U TpUIaraeMblXx K HEMY
JIOKYMEHTOB WJIM OTKa3 B IMpUEME JOKYMEHTOB, IPHU BBIABICHUM OCHOBAaHUMW MJIs
OTKa3a B MpUeMe JOKYMEHTOB.

3.2.1.8. CnocoboM @Qukcauuu pe3ysbrata aJIMHUHUCTPATUBHOW MPOIEAYPHI
ABJIAETCSl BblAA4a 3asBUTENIO JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOIO OpraHa
pacnucku O mpueme (perucrpauuu) 3asiBKM O MPEJOCTABICHHMM MYHULUIAIbHOU
YCIIYTH U TIPUJIaraeMbIX K HEMY JOKYMEHTOB WJIM BbIJada YBEJOMIICHHsI 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTAaBICHUSI MyHULIUIIATBHON YCIyTH C
YKa3aHUEM IPUYHH OTKa3a.
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3.2.2. 3anpoc TOKyMEHTOB, YKa3aHHBIX B ojapaszene 2.7 PernamenTa, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

3.2.2.1. OcHoBaHueM [Ji1 Hayajla aJIMUHUCTPATUBHOM MPOLEAYPHI SBIISIETCA
HEIpeAcTaBlIeHne 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapaszena
2.7 paznena 2 PernameHTa, KOTOpble HAXOAATCS B PACIOPSHKEHUM TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIPABJIEHUS M HUHBIX OPTraHOB, YYACTBYIOIIHMX B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

3.2.2.2. JIOIKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa 3alpalivMBacT B
teyeHue | (omHoro) pabouero AHS € JaThl npuema (perucTparuu) 3asiBICHUS,
JNOKYMEHTBI, yKa3aHHble B IyHKTe 2.7.1 moxmpasnena 2.7 pasnena 2 PeriameHrta B
paMKax  MEXBEJOMCTBEHHOTO  B3aMMOJIEHMCTBHS, KOTOpbIE  HaxoIsATci B
pPacnopsKEHUN TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABIICHUS U
MHBIX OPTraHOB, YYaCTBYIOIIUX B MPEIOCTaBICHUN MYHUIIMIAIIBHON YCIYTH.

3.2.2.3. JIoMKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa IOJArOTABIMBAECT U
HaIpaBiIsieT B paMKaX MEXKBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOICHCTBUS
MEXBEJIOMCTBEHHBIE 3allpOChl O IMPEJICTaBICHUM JOKYMEHTOB W HH(OpMaIUH,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHUIMITAIIBHOW YCIYTH, a TakXke O
IPEJCTaBICHUN 3alpalluBacMbIX CBEJIEHUH B (opMe 3JIEKTPOHHOTO JIOKYMEHTA,
COIJIACHO YTBEPKICHHBIM (popMaM 3ampoca, KOTOPBIA MOJMUCHIBAETCS JIEKTPOHHON
nuGpoBOM MOANUCHIO, WM MEXKBEIOMCTBEHHBIM 3ampoc O IpeICTaBICHUU
3alMpalIuBacMbIX CBEJACHHM Ha OyMa)XHOM HOCHUTEJE, COIVIACHO TpeOOBaHUAM,
IPEAYCMOTPEHHBIM ITyHKTaMH 1-8 wactu 1 crarem 7.2 denepanbHOro 3akoHa ot 27
utoiist 2010 roma Ne 210-@3 «OO0 opranuzanuu MpeaoCTaBlIeHUs rOCy1apPCTBEHHBIX U
MYHUIUOATBHBIX YCITYT».

3.2.2.4. TloaroToBiiEHHBIE MEKBEAOMCTBEHHBIE 3alpPOCHl  HAIPABIIAIOTCA
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  YIOJIHOMOYEHHOIO  OpraHa c
UCIIOJIb30BAHUEM  €IMHOM  CUCTEMbl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICUCTBUSL M MOAKIIOYAEMBIX K  HEH  pPErHOHAIbHBIX  CHCTEM
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICHCTBUS (IPU HATMYUM TEXHUYECKOU
BO3MOXXHOCTH) C HCIIOJIb30BAaHUEM COBMECTHUMBIX CPEACTB KpHUNTOTrpaduyecKon
3aIUThl HTHPOPMAIIMA U IPUMEHEHUEM DJIEKTPOHHOM MOIMUCH COTPYIAHHUKOB, B TOM
YKCJIE MOCPEACTBOM JJIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €UHBIM PEECTP CUCTEM
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3ammojencTBus (nanee — CMOB), mibo Ha
OyMa)XHOM HOCHTEJNe, MOANMCAHHOM YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
YOIHOMOYEHHOTO OpraHa, Mo Mmo4Te, KypbepoM WM MOCPEACTBOM (PaKCUMUIIbHON
CBSI3H, npu OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBnenue 3ampocoB JOMYCKAaeTcs TOJBKO C IEJbI0 MPEJOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

[Io MeXBETOMCTBEHHBIM 3arpocaMm YTOJIHOMOYEHHOTO OpraHa, JAOKYMEHTHI,
yKa3aHHbIE B TyHKTE 2.7.1 moapasnena 2.7 pa3aena 2 PernamenTa, NpeaocTaBiIsiOTCS
B CPOK HE mo3aHee 5 (msATH) pabouyux THEH CO HSA MOJYYEHHUS] COOTBETCTBYIOIIETO
MEXBEJOMCTBEHHOTO 3aI1poca.

3.2.2.5. MakcuMaJIbHbId CPOK BBITIOJHEHUSI AJIMUHUCTPATUBHOU MPOLETYpPbI
coCTaBJsIeT S (MTh) paboOUYnX THEH.
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3.2.2.6. McnionHeHWe AAHHOW aJAMUHUCTPATUBHON MPOLIEAYPbI BO3JIOXKEHO Ha
JOJDKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PAacCMOTPEHUE
3asIBJICHUS U TpUiaraéMblx K HEMY JIOKYMEHTOB, HEOOXOIUMBIX  JIs
MPEIOCTABIICHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.2.7. Kputepuem MNOpUHATUS PEUICHUS IO JAaHHOW aJIMHHUCTPATUBHOU
npolenype SBISETCA OTCYTCTBHUE JIOKYMEHTOB, YKa3aHHbIX B myHKTe 2.7.1
nozapasnena 2.7 pasnena 2 PerjnameHTta, KOTOpble HaxoJATCd B PacCHOpPSKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINPABIICHHUS W UHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHULMIIAJBbHON YCIYTH.

3.2.2.8. Pe3ynapTaTroM agMUHHCTPATHUBHOW MPOLEAYPHI SIBISIETCA TOTYYCHHE
JIOKYMEHTOB, 3alIpaIlIMBAEMbIX B PaMKaxX MEXBEJOMCTBEHHOI'O B3aUMOICHCTBHUS.

3.2.2.9. Cnocobom ¢ukcanuu pe3yapTaTa BBINOJTHEHUS aIMUHUCTPATUBHOM
NPOLEIYpPbl SBISETCA pPErucTpauusi AOHKHOCTHBIM JIMLIOM Y TIOJTHOMOYEHHOTO
opraHa IOCTYIIMBIIHMX B paMKaxX MEXBEJOMCTBEHHOI'O B3aUMOJIECHCTBUS JOKYMEHTOB,
UX MPUOOIIECHNE K 3asIBICHUIO U JOKYMEHTaM, MIPEICTaBICHHBIX 3asBUTEIIEM.

3.2.3. PaccMmoTpenue 3asBIICHUS U MTPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.2.3.1. OcHoBaHMeM nJi1 Hayaia aJMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
HaJIM4ME IOJIHOIO KOMIUIEKTa JTOKYMEHTOB, MPEIyCMOTPEHHOTO IoAapasaeiom 2.6
Pernamenta, a Takke TOKyMEHTOB, IPEyCMOTPEHHBIX MOAPA3ACIIOM 2.7.

3.2.3.2. JIOIKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
MPOBEPKY JOKYMEHTOB, YKa3aHHBIX B moiapasnaeie 2.6 PermameHTta, U JOKYMEHTOB,
yKa3aHHbIX MyHKTe 2.7.1 moppasnena 2.7 PernameHnta, Ha NMPEIMET COOTBETCTBUA
JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAaHUM A MPEJOCTABICHHS
MYHUIMOAIBHOM yCIyrd JMOO OCHOBaHMWM [JIsi OTKa3a B MPEJOCTABICHHUU
MYHHIUITAIBHON YCIYTH.

3.2.3.3. MakcUMaJIbHbIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW IPOLETYPHI
coctapisieT 10 (mecsiTh) AHEH.

3.2.3.4. VcrionHeHre NaHHOM aJIMUHUCTPATUBHOM MPOUEAYpPHl BO3J0KEHO Ha
JNOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 PacCMOTPEHUE
3asIBJICHUS ¥ TIPUJIAraeMbIX K HEMY JTJOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJ0CTABICHHUS
MYHULIUNAIBHON YCITyTH.

3.2.3.5. KpurepueM NOpuUHATHS PEUIEHUS MO AaHHOM aJIMHUHUCTPATUBHOMN
IpoLENype  SABISAETCA  COOTBETCTBHE  IIOJHOIO  KOMIUIEKTa  JIOKYMEHTOB
MPEeIyCMOTPEHHBIX moxapasnesnoM 2.6 Permamenra, a Takke JOKYMEHTOB,
NPEeayCMOTPEHHBIX MofpaszaesioM 2.7 PernamenTta TpeOOBaHUSM 3aKOHOAATENIbCTBA,
PEryJIUpPYIOIIETo MPEJOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

3.2.3.6. PesynbraTom aIMUHHUCTPATUBHOMN MPOLIEAYPBI SABJISIETCS
OCYUIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa IPOBEPKH
JIOKYMEHTOB, YKa3aHHBIX B mojpaszene 2.6 PermamenTa, U TIOKyMEHTOB, YKa3aHHbBIX
nyHkre 2.7.1 noxapazgena 2.7 PermamenTta, Ha NOpeaMeT COOTBETCTBHS
3aKOHOJATEIBCTBY, PETYIUPYIOLIEMY IPEIOCTABICHUS MyHULMIIAIBHON YCIYTH.

3.2.3.7. CnocoboMm ¢ukcanmmu pe3yjabTaTa aJIMHUHUCTPATUBHON MPOIEAYPHI
SIBJISIETCS. TIOATOTOBJICHHBIA M C(HOPMUPOBAHHBIN MAaKET JOKYMEHTOB HEOOXOIUMBIN
JUJIS PACCMOTPEHUS 3asIBJICHHSI O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCITYTH.
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3.2.4. Tlpunsatue pemieHuss O NPENOCTaBICHUH JMOO 00 OTKase B
MPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

3.2.4.1. OcHoBaHueM [JI1 HayaJla aJIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCA
OKOHYAHHUE MPOBEPKU JTOKYMEHTOB, YKa3aHHbIX B mojpasziene 2.6 Pernmamenta, u
JIOKYMEHTOB, yKa3aHHBIX MyHKTe 2.7.1 mopapazaena 2.7 Pernamenta, Ha npeameT
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOJIATEIbCTRY.

3.2.4.2. JJOJKHOCTHOE JMLO YIOJIHOMOYEHHOTO OpraHa II0 pe3yJbTaram
MPOBEPKU JIOKYMEHTOB YKa3aHHBIX B mojipasjaene 2.6 PernameHTta, U JTOKYMEHTOB,
yKa3aHHbIX MyHKTE 2.7.1 nmoapasaena 2.7 Pernamenra, B ciiydae HaJIM4Ksi OCHOBAHUM
JUIsi OTKa3a B MPEJOCTaBICHUM MYHUIMNAIBHOW YCIYyTH, MTPEAYyCMOTPEHHBIX
nyHktoMm 2.10.2 noapazaena 2.10 PernamenTta B TeueHue S5 (MSATH) JTHEH TOTOBUT
MPOEKT MUCbMEHHOTO YBEJOMJICHUS aJMUHUCTPAIMU 00 OTKa3e B MPEIOCTABICHUU
MYHULUNIAIBHON YCIYTH 3asiBUTENII0 C yKa3aHUEM BCEX OCHOBAHWM IJIsi OTKaza U
MOCJI€ MOAMUCAHUS €0 TJIABOM CEThCKOIo MOceeHus B TeueHue 1 (0HOTO) JHS CO
JTHSL TIOJIMCAHUsl YBEJOMJICHHs] 00 OTKa3e HaIpaBisieT 3asBUTENIO IMOYTON JUOO
BBIJIACT Ha PYKH, WM MEPEJAET C COMPOBOAUTEIBHBIM MUChbMOM B M®DI st Beijaun
3asIBUTEIIIO.

3.2.4.3. JloykHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa Mo pe3ysbTaram
MIPOBEPKHU JTOKYMEHTOB YKa3aHHBIX B mojipasjaeie 2.6 PernameHTta, U JTOKYMEHTOB,
yKa3aHHbIX MmyHKTe 2.7.1 moapazgena 2.7 PernameHtra, B cCiy4yae OTCYTCTBUS
OCHOBAHUMU JJIsl OTKa3a B MPEAOCTABICHUNM MYHUIMNAIBHOW YCITYTH OCYIIECTBIISET
COTJIACOBaHUE CXEMBI pacIoIoXKeHUs 00bekTa(oB) ra3oCcHa0KeHuUs,
UCIIOJIB3YeMOro(bIX) JJ1s1 00ECTICUeHUS] HACETICHUSI Ta30M.

3.2.4.4. MakcUMaJIbHBIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW IPOLETYPHI
coctaBiisier 11 (oguHHAIUATH) THEH.

3.2.4.5. HcnionHeHre NaHHOM aJIMUHUCTPATUBHOW IPOLEAYPHI BO3JO0KEHO Ha
JOJDKHOCTHOE JIMIIO Y TOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PacCMOTPEHUE
3asIBJICHUS ¥ TIPUJIAraeMbIX K HEMY JTJOKYMEHTOB, HEOOXOAUMBIX JJIS MPEOCTABICHHUS
MYHHUITUTIATHHOU YCIIYTH.

3.2.4.6. Kpurepuem TpHUHATUS peEUICHUS 10 JaHHOW aJMHHUCTPATUBHOU
MpoILEAypEe SIBISETCS HAJUYUME OCHOBAHWM ISl MPEJOCTABICHUS MYHULHUNAIbHOM
yCIIyTH JIN0O OCHOBAHUM ISl OTKA3a B IPEIOCTABICHUN MYHUIIUTAIBHON YCIIYTH.

3.2.4.77. Pe3ynbratoM aIMUHHCTPATUBHOM MPOLIEAYPHl SABISETCA MPUHATHE
pelIeHrs O MPEeJOCTaBICHUE MYHMIIUINAIBLHON yCJIyru Ju0o peiieHus o0 OTKase B
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

3.2.4.8. CnocoboM @Qukcanuu pe3yiabTata aJIMHUHUCTPATUBHOM MPOIEAYPHI
SIBJISICTCSL:

COTJIACOBAaHME  CXEMBl  paCIOJIOKEHUsT  00BeKTa(OB)  Ta30CHaOKEHWs,
UCIIOJIB3YeMOoro(bIX) AJ1sl 00eCIeUeHHs] HaCceJICHUS ra30M;

MMCBMEHHOE YBEIOMJICHHE 00 OTKa3e B MPEJOCTABJICHUH MYHUIUTIATHHOM
YCIIYTH.

3.2.5. Ilepenaya KypbepoM MaKeTa JTIOKYMEHTOB U3 Y IOJHOMOYEHHOTO OpraHa B
MO®II.

3.2.5.1. OcHoBaHueM nJi1 Hayaja aJMHUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS
MOATOTOBJICHHBIN /IS BBIJIAYM PE3YNITAT MPEJOCTABICHHSI MYHUIIUITAIbHON YCITYTH.
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3.2.5.2. Tlepenaya JTOKyYMEHTOB, SIBIIIIOIIMXCA PE3YJIbTATOM MPEAOCTABICHUS
MYHULMIIAIBHON YCIyIH U3 YIOJIHOMOYEHHOTO opraHa B MO®I[ ocymectsisieTcs B
COOTBETCTBHHU C YCJIOBHUSIMU COTJIAIICHHS O B3aUMOJICHCTBUH.

[lepenaua OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHBIM OPraHOM
nokymeHToB B MO®I] ocymiectBisiercst B TeueHue 2 (IByX) IHEW MOociie perucTpaiuu
JIOKYMEHTOB, SIBJISIOIIUXCS PE3YyJIbTaTOM MPENOCTABICHUS MYHUIIMITAIILHON YCIIyTH,
HA OCHOBAHHMHM COIPOBOJUTEIHLHOTO TMHChbMA, KOTOPOE COCTaBISIETCS B JBYX
IK3EMILISIPAX.

3.2.5.3. MakcuManbHbIil CPOK BBITIOJIHEHUSI aJIMUHUCTPATUBHON MPOLIETypHI
cocTaBiisieT 2 (1Ba) AHS.

3.2.5.4. UcnonHeHnne JaHHOW aJMUHUCTPATUBHOM MpOLIEAYypbl BO3J0KEHO Ha
JOJKHOCTHOE JIMIO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Mepeavy MaKeTa
NOKyMeHTOB B MOII.

3.2.5.5. Kpurepusimu TpUHATHS PEUIEHUS MO JAaHHOM aJIMUHHCTPATUBHOMN
IPOLEypE SBISETCA IOATOTOBICHHBIM K BblAA4€ 3asABUTENIO  PE3YJIBTAT
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW yciryru B ML,

3.2.5.6. Pe3ynpTaTOM aJAMHUHUCTPATHUBHOW NPOLEAYPHI SBISAETCA INOJYyYECHHE
MOI] pesynbraTa OPEIOCTABICHUS MYHULHUIAJIBHOM YCIyTH U1 €ro BbLAAYU
3asBUTEIIIO.

3.2.5.7. CnocoboMm (ukcanuu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOU
poLeaypbl sBiseTcss oTMeTka padoTHuka MOL[ o mHpuHATUM JOKYMEHTOB OT
YIOJHOMOYEHHOI'O OpraHa, IpOoCTaBisieMas Ha COPOBOJUTEIBHOM MHUCHME.

3.2.6. Bpimaua (HampaBieHue) 3asBUTENI0 pe3yjibTaTa MPEAOCTaBICHUS
MYHUIUTIATBHOU YCITYTH.

3.2.6.1. OcHoBaHMeM i1 Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SIBISIETCS
OpUHATHE  YTOJHOMOYEHHBIM  OpraHOM  pEHIeHUss O  MPEJOCTABJICHHUH
MYHULIMIIAJIBbHOW yciayru U0 00 OTKa3e B MPEAOCTaBICHUHM MYHMIMIAIbHOU
YCIIyTH.

3.2.6.2. JIomKHOCTHOE JHUII0 YTOJHOMOUYEHHOTO OpraHa B TeyeHue 1 (ogHOro)
JIHSL CO THSL COTJIaCOBaHUS U IMOJANKCAHUS MUCBMEHHOIO YBEAOMJIEHHUS 00 OTKa3e B
IIPENOCTABICHUM MYHHULMIAIBHOW YCIYrd, IpU OTKa3e B IPEJOCTABICHHUH
MYHHUITUTIATBHOM YCIYTH JMOO COTJIAaCOBAHHS CXEMbl PACIOJIOKEHUS 0O0BEKTa(OB)
ra3ocHaOXXeHUsI, HCMHOJIb3yeMOro(bix) Juisi oOecleueHuss HaCcelIeHUs Ta30M,
OCYUIECTBJISIET BbIJIa4yy COOTBETCTBYIOUIETO PEIICHUS JTUYHO B PYKH 3asgBUTENIO WA
HaIpasJysieT B aapec 3asBUTENS 3aKa3HBIM TMCbMOM C YBEIOMJIEHUEM O BPYUYCHUH.

3.2.6.3. MakcUMaJIbHbIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW MPOLETYPHI
cocTaBiisieT | (0/IUH) JIeHb.

3.2.6.4. lcrionHeHre NaHHOM aJIMUHUCTPATUBHOW IMPOLEAYPHI BO3J0KEHO Ha
JOJDKHOCTHOE  JIMLO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BblJady
(HanpaBiieHHE) 3asIBUTENIO PE3yJIbTAaTa MPEAOCTABICHNS] MYHULIUIIAIBHON YCIYTH.

3.2.6.5. Kpurepuem mpuHATUS peHICHUS 10 JaHHOW aJIMHHUCTPATUBHOU
npoueaype SBISETCS HAJIMYUE peuieHuss o0 OTKa3e B IPeJOoCTaBICHUU
MYHULMNATBHOW YCIIYTH WIIM PELIEHUS O MPEAOCTABICHUA MYHULIUIIAIbHON YCIYTH.



3.2.6.6. Pe3ynbratOM aJIMHUHHUCTPATUBHOM NPOLEAYPHI SIBISETCS MHUCbMEHHOE
yBeZlOMJIeHHE 00 OTKa3e B MPEJIOCTABICHUN MYHUIIMIAIBHON YCIYTU WU pe3yJIbTaT
MPEIOCTABICHUSI MyHUIIUTIATBHONU YCIIYTH.

3.2.6.7. CnocoboM @Qukcanuu pe3yiabTara aJIMHUHUCTPATUBHON MPOIEAYPHI
SBJIIETCSI COTJIACOBAHUE CXEMbl PACMOJOXKEHHUS O00BEKTa(OB) Tra30CHAOXKEHMUS,
UCIIOJIb3yeMOro(bIX) I  OOecredeHHs] HaceJeHHs Ta3oM JMOO0 perucTpanus
MMCbMEHHOTO YBEJOMIICHUS 00 OTKa3€ B MPEAOCTABICHUN MYHUIIUIIATBHONU YCIIYTH.

3.3. [lepeyeHb aAMHUHUCTPATHBHBIX Npoueayp (aeicrBuii) npu
NPeAoCTABJICHHU MYHULUNIAJILHOM YCJIYIH B 3JICKTPOHHOM dopme

3.3.1. IlpenocraBiieHre MYHUIIMIIAIBHONW YCIYTH BKJIIOYAET B C€0sl CIEIYIONINE
aJIMUHUCTPATUBHBIE MIPOLIEAYPHI (AEHCTBUS) B JJIIEKTPOHHON (opMme:

noyiyueHus: uHGOpMAIMM O TOPSAAKE HM  CPOKax  IMPEJOCTABJICHHUS
MYHUITUTIATBHOU YCITYTH;

3anucu Ha mnpuem B MOl nang momauum 3ampoca O MPEIOCTABICHHUU
MYHUITUTIATBHOU YCITYTH;

dbopMupoBaHUs 3ampOca O MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTH;

npyueMa MW PErUCTpaluy YTOJIHOMOYEHHBIM OpPraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI IPEIOCTABJICHUS] MyHUIIMITAIbHON YCITYTH;

MOJTy4eHUs pe3ysIbTaTa MPeI0CTaBICHUS MyHUIIUTIAIbHON YCIyTH;

MOJTyYeHUs] CBEACHUI O X0/1€ BBITIOJHEHUS 3a1poca;

OCYIIIECTBICHUS OIEHKH KauyeCTBAa MPEOCTABICHIS MyHUIIUTIAIBHON YCIIyTH;

nocyneOHoe (BHecyeOHoe) 00kaoBaHue pelieHu 1 JqedcTBui (0e3aeicTBYS)
opraHa (OpraHu3aiuu), JODKHOCTHOTO JMIla oOpraHa (opraHuzanuu) Judo
rOCyIapCTBEHHOTO WJIM MyHHIIMITAIEHOTO CITYXKAIIIETO.

3.4. Ilopsiaok ocyniecTBIEHHS B 3J1eKTPOHHOI (popme, B TOM YHUCJIE C
HCNOJIb30BaHMeM EQUHOro nopraJja rocy1apcTBeHHbIX 1 MyYHHMIMIIAJIbHBIX
yeayr (pynkumii), PernoHaJbHOro nmoprajia, aiIMMHACTPATUBHBIX NPOUEAYP
(1eficTBHI1) B COOTBETCTBHMH C MOJIOKeHUAMHU cTaThbu 10 denepajbHOrO 3aK0HA
ot 27 nroas 2010 roga
Ne 210-®@3 «O6 opraHu3anum npeaocTaBjJieHUus rocy1apcTBeHHbIX H
MYHUIMIAJIbHBIX YCJIYI»

3.4.1. llonydyenne uHPOpMAUMKU O TOPSJKE M CPOKax MpPeAOCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

Nudopmanuss 0 mpenocTaBieHUM MYHUIIMIIAIBHOM YCIYTHM pa3MeliaeTcsl Ha
Ennnom noprane, PeruoHanbHOM moprase.

Ha EnmunHoM mnoprane, PermoHasbHOM TOpTaje pasMelaeTcs CleAyrmas
uHbopMaIus:

UCUEPIBIBAIOIINN TEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX AJISi MPEAOCTaBICHHUS
MYHULIMIIAJIBHON YCIyTH, TpeOoBaHMUsS K O(DOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a
TAaK)K€ IIEPEYEHb JOKYMEHTOB, KOTOpblEe 3asBHUTENb BIpaBE MPEACTABUTH IIO
COOCTBEHHOI MHUIINATHUBE;



KpyT 3asiBUTEIIEH;

CPOK IIPEAOCTABIEHUS MYHULIUIIATBHON YCIIYyTH;

pe3yJIbTaThl IpPEAOCTABICHUS MYHULUITAIBHON YCIIYTH, NOPSIAOK
MPEACTABICHUS]  JOKYMEHTA,  SIBJISIIOLLETOCS  PE3yJIbTaTOM  MPEIOCTABIICHHUS
MYHULHUNAIBHOWN YCITYTH;

MCUYEPIBIBAIOIINI MEPEYECHb OCHOBAHWUW ISl NMPUOCTAHOBIICHUS WM OTKasza B
MPEAOCTaBICHUNA MYHUIIMNIAIBHON YCIIYyTH;

O TIpaBe 3asBUTENIA HA JOCyneOHOe (BHECymeOHOE) 00XaJlOBaHWE PEUICHUH U
nercTBuil (O€3MeHCTBYSA), TMPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABIICHUS
MYHULIANIAIBHOW YCIIYTH;

dbopmbl  3asBIIeHUN  (YBEIOMJICHHWH, COOOINCHHIT), MCHOJb3yeMble TpHU
MPEIOCTABJICHUN MYHULIMTIIAIIBHOW YCIIYTH.

Nudopmanuss Ha EnuHoMm mnoprane, PermonHanbHOM mnopTane o MOPSOKE H
CpPOKax MPEAOCTABICHUS MYHHUIUIIAIBbHONW YCIYTd MPENOCTaBISIETCS 3asBUTEIIO
OecIuiaTHo.

He nomyckaercst oTka3 B mpueme 3arpoca U UHBIX JIOKYMEHTOB, HEOOXOUMBIX
JUISl TIPEJIOCTABIICHUS MYHMIIUIIAJBHOM YCIYTH, @ TAKXE€ OTKa3 B MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTH B Cydae, €ClId 3alpoc U JOKYMEHThI, HEOOXOAUMbIE IS
MPEIOCTaBIICHUSI MYHUIIMTIAIBHON YCIYTH, MOJaHbl B COOTBETCTBUM C UH(OpMaIiuen
O CpOKax M MOPSJKE MPEIOCTaBICHUSI MYHULIUIIAILHON yCIIYTH, OMyOJIMKOBAaHHON Ha
EnunoMm nopraine, PernonanbHOM noprase.

Hoctyn k uHdopMalMu O CPOKaX U MOPSIKE MPEAOCTABICHUS MyHUIIUITATIBHOU
YCIIYyT'H OCYILECTBIIAETCS O€3 BBINOJHEHHS 3asBUTENEM Kakux-nu0o TpeOoBaHUM, B
TOM 4Hciie 0€e3 UCIOJb30BaHUsl MPOrPAMMHOTO OOECIEYEHHMs], YCTAaHOBKa KOTOPOTrO
Ha TEXHUYECKUE CpEeACTBa 3asBUTENsl TPeOyeT 3aKIIOUEHHUS JIMLIEH3MOHHOTO WIIU
MHOTO  COMIAallleHHs ¢  1OpaBooOiazareseM  MNpOrpaMMHOro  0OecrneydeHus,
MpeAyCMaTPUBAIOIIETO0 B3WMAaHUE IUJIAThl, PETUCTPALMIO0 WU  ABTOPHU3ALUIO
3asiBUTENS], WIIH MPEIOCTABIICHUE UM NIEPCOHATBHBIX JIaHHBIX.

3.4.2. 3anuch Ha npuemM B MODI] nns momauu 3ampoca O NPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

B memsx nmpenocTaBi€HUsT MYHHUIMNAIBHOM yCIYyrM B TOM  YHCIIE
OCYIIIECTBIISIETCS MpUEM 3asiBUTEIICH IO TTpeABapuTeIbHOM 3anucu B ML,

OcHoBaHueM JIJIsl HaYaia aIMUHUCTPATUBHON TIPOLIEYPHI SBIAECTCS OOpalleHHe
3asButens Ha PervoHaneHblil moptan, EauHblii moptanm MHOTO(YHKIMOHAJIBHBIX
IIEHTPOB  MPEAOCTABJICHUS  TOCYJAPCTBEHHBIX W  MYHHUIUMIAIBHBIX  YCIYT
Kpacnonmapckoro kpas (nanee - Enunbiii moptan M®IL] KK), ¢ nenpio mnomgydeHus
MYHUIUMITAIBHON YCIYTH MO NPEABAPUTEIHHOMN 3aIUCH.

3anuch Ha MpUEM IPOBOAMTCS MOCPEACTBOM PermonansHoro noprana, Equnoro
nopraiia MOI] KK.

3asgBUTENIO TIPEIOCTABISAECTCS BO3MOXKHOCTh 3allUCH B JIOOBIE CBOOOMHBIC IS
nmpuemMa Jaty U BpeMs B Tpeneniax yctaHoBieHHoro B MO®I] rpaduka mpuema
3asiBUTENCH.

M®OI] ne BrpaBe TpeOOBATH OT 3asBUTEIS COBEPIIECHUS UHBIX IEHCTBHIA, KPOME
MPOXOXKJEHUS  WIASHTU(GUKAIMU W  ayTeHTU(UKAIMK B  COOTBETCTBHUH  C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon ®Penepanuu, ykaszaHus UeiIu



npuemMa, a TakKKe MPEeAOCTaBICHUsS CBEICHHUI, HEOOXOAMMBIX JUII pacyeTa
JUTUTEIIBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPbIH HEOOXOJUMO 3a0pOHHMPOBATH IS
npueMa.

Kpureprem npuHATUS pEIICHUS MO JAHHOM aJIMUHUCTPATUBHON MpoUEaype
SBJISETCSl HaJu4he CBOOOJHBIX JJig TpvemMa JaThl W BpPEMEHH B Tpelesax
ycta"oBieHHOro B M®I] rpaduka npuema 3asBurenei.

Pe3ynbraToM  aAMUHUCTPATHBHOM  MPOLEAYpbl  SBJISIETCA  IOJYYEHHE
3asBUTENEM:

C HCIIOJIB30BAaHUEM CPEJICTB PErmoHaJbHOrO mopTana B JIMYHOM KaOWHETe
3asBUTENS YBEIOMIIEHUS O 3anucy Ha npuem B MDI];

¢ ucnoae3oBanueMm cpeacts Enmnoro moprama MO®PL[ KK ysenomnenus o
3anucu Ha npueM B MOL[ Ha maHHOM mopTane.

CnocoboM (ukcanuu pes3yiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHI SBISETCA
chopMHpPOBAHHOE YBEIOMJICHHUE O 3amucH Ha nmpueM B MODILI.

3.4.3. @opMupoBaHue 3arpoca O MIPeIOCTABICHUN MyHUIIUNIAIBHON YCIIYTH.

OcHoBaHueM U1 Hadaja AJMHHHCTPATUBHOW  NPOLEAYpPBHl  SIBIIAETCS
aBTOpHU3alMs 3asBUTENS C MCIOJIB30BAHMEM YYETHOW 3anmucu B EnuHON cucreme
uAeHTU(UKAIMK U ayTeHTU(UKau Ha PernoHanpsHOM mopTase ¢ IeNiblo 0/1ayu B
YIIOJIHOMOYEHHBIA OpraH 3ampoca O IMPEJOCTABICHUM MYHULHMIIAJIBHOM YCIYyrd B
AJIEKTPOHHOM BUJIE.

@opmupoBaHuE  3ampoca  3asABUTEIEM  OCYLIECTBIIETCS  IOCPEACTBOM
3al0OJHEHUsI DJJIEKTPOHHOM (opmbl 3ampoca Ha PerumonansHoM moprane, 0e3
HEO0OXOIMMOCTHU JOTOJIHUTEIBHON MOIaUu 3a1poca B KaKol-1n0o HHOM (opme.

Ha PerunonanbHOM mopTajie pasMeniaroTcs 00pas3iibl 3ar0JIHEHUST 3JIEKTPOHHOM
dbopmeI 3ampoca.

dopMaTHO-JIOrHYecKas mpoBepka c(hOPMHUPOBAHHOTO 3aMpoca OCYILIECTBISAETCA
aBTOMATHUYECKU IOCJE 3allOMHEHUS 3asBUTEIEM KaXKJOI0 W3 IOJIEW 3JIEKTPOHHOU
¢dopmbl 3anpoca. [Ipu BBIIBICHMM HEKOPPEKTHO 3aMOJHEHHOTO MOJIS AJIEKTPOHHOMN
¢dopMbl 3ampoca 3asBUTENb YBEJOMIIETCS O XapaKTepe BbIBICHHON OIIMOKU U
NOpSJKE €€  YCTpPaHEHUs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu hopmupoBanuu 3ampoca 3asiBUTENIO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTh KOMHMPOBAaHUS W COXPAHEHHS 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6. PeriiameHTta, HEOOXOAMMBIX JUIsl TMPEIOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

0) BO3MOKHOCTb 3alOJHEHUSI HECKOJbKUMU 3asiBUTEISIMUA OJAHOW 3JIEKTPOHHOU
dbopmbl 3ampoca npu OoOpalleHUH 3a yClIyramu, MpeArnoJararoliMMu HarpaBlIeHUE
COBMECTHOT0 3aIpOCa HECKOJIBKUMU 3asIBUTEIISIMU;

B) BO3MOKHOCTh I€4aTH Ha OyMa)KHOM HOCHUTEJE KONMUU AJIEKTPOHHOM (DOpPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEJIECHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HaYCHHUI B
JAr000 MOMEHT MO JKEJaHUIO IOJIb30BaTeNs, B TOM YHCJIE NPU BO3HUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3amnpoca;



1) 3alI0JTHEHHE TOJIeH IEKTPOHHOU (DOPMBI 3ampoca 0 Havyajia BBOAA CBEJICHUI
3asBUTENEM C MCIOJIB30BAHUEM CBEACHUMN, pa3MELIEHHbIX B ENWHON cucreme
uAeHTUGUKAIIMY W ayTeHTU(UKAIMU W CBEACHUM, OmMyONMKOBaHHBIX Ha EnuHoM
nopraie, PernonanbHOM MopTaie, B 4aCTH, KacatolIehcs CBEICHHM, OTCYTCTBYIOIIUX
B EquHoit cucteme uaeHTudukanuu u ayreHTuGuKanuu;

€) BO3MOKHOCTh BEPHYTbCS Ha JIIOOOW W3 ATANoB 3aIOJHEHHS SJICKTPOHHOU
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOW HHPOpMAIINK;

) BO3MOXKHOCThb JOCTyna 3asBUTENsl Ha PeruoHanbHOM MOpTajie, K paHee
IIOJAHHBIM WM 3aIllpocaM B TEYEHHUE HE MEHEE OJHOIO TO0Ja, a TAaKXKE YaCTUYHO
c(OpMUPOBAHHBIX 3alIPOCOB - B TCUCHHE HE MEHEE 3 MECSIICB.

CdhopmupoBaHHBI U TOAMUCAHHBIA 3aMpOC, U MHBIE JOKYMEHTHI, yKa3aHHBIE
nyHkTe 2.6. Permamenrta, HEoOXOIWMMBIE [JIsi NPEIOCTABICHUS MYHHUIMIAIbHON
YCIIyTH, HAIMPABISIOTCA B YIOJIHOMOYEHHBIM OpraH MOCPEACTBOM PernoHanbHOro
nopTana.

Kputeprem npuHATUS pEIICHUS MO JAHHOM aJIMUHUCTPATUBHON MpoUEaype
SIBJISIETCS. KOPPEKTHOE 3al0IHEHNE 3asiBUTENIEM TOJIeH AJIEKTPOHHOM (hOpMBI 3ampoca
O MPEAOCTABICHUHA MyHULIMITIAJIBHON YCIYTH B SJIEKTPOHHOM BHJIE.

dopMupoBaHuE  3ampoca  3asgBUTEIEM  OCYLIECTBISETCS  IOCPEACTBOM
3aIl0JIHEHUS AJIEKTPOHHOM (pOpMBI 3arpoca Ha PernonanbHOM nopTaiie.

Pe3ynbraToM  aAMUHUCTPATUBHOM  MPOUEAYpPHl  SIBISIETCA  IOJIYYEHHE
VYTOJIHOMOYEHHBIM OPraHOM B AJIEKTPOHHOM (popme 3asBiICHUS U MPUIIAraeMbIX K
HEMY JOKYMEHTOB MOCPEICTBOM PernoHansHOTO roprana.

CnocoboM Qukcanuu pe3yiapTaTa aIMUHACTPATUBHON MPOLEIYpPHI SBISETCS
peructpauus 3ampoca (3asBiI€HHS]) TOCPEACTBOM PermoHaibHOro mnopraiga U
NOJIy4eHHe 3asiBUTEIEM COOTBETCTBYIOUIETO YBEAOMIICHUS B INYHOM KaOUHETE.

3.44. IlpuemM u peructpauusi YTHOJHOMOYEHHBIM OpPraHOM 3alpoca U MHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABJICHHS] MyHUIIMITAIbHON YCITYTH.

OcHoBaHueM JJIsl Hauajla aAMUHUCTPATUBHON NPOLENYPHI SBISETCS MOTYyUYECHHE
YNOTHOMOYEHHBIM OpPraHOM 3asIBJICHUSI W MPUJIAraéMblX K HEMY JIOKYMEHTOB,
HaIlpaBJICHHBIX 3asBUTEJIEM NIOCPEICTBOM PernoHanbHOTO moprana.

Y1nosHOMOYEHHBI OpraH oOecrneyuBaeT MpPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEAOCTAaBJICHUS MYHHUIMIAIBHOM YCIyr'M, W pETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEJIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3anpoca coctapisieT 1 (oaun) pabouuii 1eHb.

[IpenocTaBieHne MyHULIHUNAIBHON YCIYTM HAYMHAETCS C MOMEHTA MpHUEMA H
perucTtpauvd  YINOJIHOMOYEHHBIM  OpPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH.

IIpu ormpaBke 3ampoca nocpeAcTBOM PernoHanbHOro nmopraia, aBTOMaTU4ECKU
ocylecTBisieTcs: (opMaTHO-JIOTHYECKasi MpoBepKa CPOPMUPOBAHHOTO 3ampoca B
IOPSAKE, OINpENEIsseMOM  YIIOJHOMOYEHHBIM  OPraHOM, IIOCJIE  3allOJIHEHUSA
3asgBUTENIEM KaXJIOTO W3 TOJiel 3leKTpoHHOW (opmer 3ampoca. [Ipu BbIssBIeHUN
HEKOPPEKTHO 3alOJHEHHOIO TOJIA 3JEKTpOHHOW (opmbl 3ampoca 3asiBUTEINb
YBEIOMJISIETCSI O XapaKTepe BBISIBICHHOM OHIMOKM M TMOpSAKE €€ YCTpaHEHUs



MOCPEACTBOM HMH(POPMAIIMOHHOTO COOOIICHHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOMN
dbopme 3ampoca.

[Ipn ycnemHoW OTHpaBKE 3ampocy NPUCBAMBACTCS YHUKAIbHBI HOMEp, MO
KOTOpPOMY B JUYHOM KaOuHeTe 3asBUTENs MOCpPeACTBOM PernonanabHOro mopTrana
3asBuTento OyJeT mnpeicTaBieHa HHQOpPMAIUS O XOJ€ BBIMOJHEHHUS YKA3aHHOIO
3amnpoca.

[Tocne npuHATHA 3ampoca JOJKHOCTHBIM JIMIOM Y IIOJTHOMOYEHHOTO OpraHa,
3apocy B JIMYHOM KaOHWHeTe 3asBUTENS IMOCPEACTBOM PermoHalbHOro mnoprania,
IIPUCBAUBAETCS CTATyC, MOATBEPKAAIOIIMNMN €T0 PETUCTPALUIO.

[Ipn mocTymuieHMM 3ampoca Ha IPEAOCTABICHHUE YCIYTM W JOKYMEHTOB B
IEKTPOHHOU (hopMe, TTOANMMCAHHBIX YCUIICHHON KBATN(DUIIMPOBAHHON 3JIEKTPOHHOM
IIOANNMCHIO,  JOJDKHOCTHOE — JIMOO  YIIOJHOMOYEHHOrO  OpraHa  IpoBEpSeT
JEUCTBUTEIBHOCTh YCUJIEHHOUN KBAM()UIIMPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

[Ipu mnonydeHun 3ampoca B JJIEKTPOHHOM (OpME JOJKHOCTHBIM JIULIOM
YIIOJIHOMOYEHHOTO OpPraHa MPOBEPSAETCS HAaJW4YMe OCHOBAHMUU JUISl OTKAa3a B IPHUEME
3arpoca, yKazaHHbIX B IyHKTe 2.9. Pernamenra.

[Tpu Hammyuu XOTs OBl OAHOTO U3 YKa3aHHBIX OCHOBAHUU JTOJKHOCTHOE JIULIO
YIIOJIHOMOYEHHOTO OpraHa B CpPOK, HE NPEBBILAIIHMA CPOK IPEAOCTABICHUS
MYHUILIMIIAJIBHON YCIYTH, OArOTAaBIMBAET MUCHMO 00 OTKa3e B MpUeMe JOKYMEHTOB
JUIS1 TPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIYTH.

Kpureprem npuHATHS pEIIEHUS NO JAHHOM aJIMUHUCTPATUBHOM IpPOLEIypE
ABJIAETCSI OTCYTCTBUE OCHOBAHWM NJIsi OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABIEHNS MYHHUITUIIAJbHON YCIIYTH.

PesynbraToM  aAMUHUCTPATUBHOW  MPOLEAYPHl  SBISAETCS  PETUCTpaLUs
MOCTYNUBIIUX B YIOJHOMOYEHHBI OpraH B 3JIEKTPOHHOU QopMe 3asBICHUS U
MPUJIAraeMbIX K HEMY JTOKYMEHTOB.

CrnocoboM (ukcanuu pesyiabTaTa aIMUHUCTPATUBHOW MNPOLEAYpPHl SBISETCS
IPUCBOCHUE  PETUCTPALMOHHOIO  HOMEpA  MOCTYNMBLIEMY  3ampocy  WIH
c(OpMUPOBAHHOMY YTIOJJHOMOYEHHBIM OpPraHOM YBEIOMJICHHIO 00 OTKa3e B IIpUEME
JIOKYMEHTOB.

3.4.5. [lony4yeHue pe3yapTaTa IpeIOCTaBICHUS MyHUIUIIAIBHON YCIYTH.

OcHoBaHueM ISl Hayaia aMUHUCTPATUBHON MPOLEAYPHI SBISETCS TOTOBBIN K
BbIJIaY€ Pe3yJbTaT NPEAOCTABICHUS MYHUIIUIIATBLHON YCIIyTH.

B xauecTBe pe3ynbraTa NpeaoCTaBICHUS MYHUIIMIIAIBHON yCIYTH 3asBUTEND 110
€ro BbIOOPY BIPAaBE MOTYYUTH:

a) COrJacoOBaHME CXEMbl paCIOJOXEHUS O00BEKTa(0OB) Ta30CHAOXKEHUS,
UCIIONB3yeMoro(bix) Jii OOeCnedYeHUss HaceJNeHWs Tra30oM JIMOO THChbMEHHOE
yBEJOMIICHHE 00 OTKa3e B MPEAOCTaBIECHUM MYHUIUIAIBLHON yciayru B ¢opme
AIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
YTOJTHOMOYEHHOTO OpraHa C HCIOJIb30BaHUEM YCWJICHHOW KBadU(UIIMPOBAHHOM
3JIEKTPOHHOM TOJIIHUCH;

0) corjacoBaHME CXEMbI pPaCIHOJIOKCHHS O00BEKTa(OB) Ta30CHAOKEHUS,
UCIOJNIb3yeMOro(bIX) A1 oOecreyeHus] HaceleHUsl ra3oM Ha OyMaKHOM HOCHTEJIE,
IIOATBEPKAAIOIIETO  COAEP)KAHUE  DJIIEKTPOHHOTO  JTOKYMEHTA, HAIIPaBJICHHOIO
YnonHoMO4YeHHBIM OopraHoM, B MOII;
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B) COIVIACOBAHHWE CXEMbI PACTOJOXKEHUS O0O0BEeKTa(OB) Ta30CHAOXKEHHS,
UCIIOJIb3yeMoro(bIX) g oOecreueHuss HaceleHHs ra3oM JHOO NHChMEHHOE
yBeJIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIMIIAJILHON yCIyTU Ha OyMa)KHOM
HOCHUTETIE.

3asBUTENb BIPABE IOJNYYUTh PE3YJIbTAT NPEAOCTABICHUS MYHULHINAIBHOM
yCIIyrd B (hOpME 3JIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUCHHE CPOKA ICUCTBUS PE3yJIbTaTa MPEIOCTABICHUS MYHULIIUIAIBHON YCIYTH.

Kpureprem NpuHATHSA pEIIEHUS MO AAHHOW AAMWUHHUCTPATHUBHOM IPOLEIYpE
ABJISIETCA HaJM4YUE pEe3yJibTaTa IPEIOCTABICHUS MYHULMIIAJIBHON YCIYT'M, KOTOPBIA
IIPEI0CTaBISIETCSA 3asBUTEIIIO.

Pe3ynbsraroM aJiMHUHUCTPATUBHON MPOUEAYPHI SIBISIETCA BblJada (HAMpaBIICHUE)
3asBUTEIIO JOKYMEHTOB, SABJISIIOILXCS pEe3yJIbTaToOM IIPEAOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

Cnoco6oM ¢ukcaru pe3ysbTara BHIIOJTHEHHS aIMUHUCTPATUBHOMN MPOIEAYPhI
(monmyuyeHue pesyibTara MPENOCTaBICHUS MYHHUIMNAIBHOW Yyciayru B (opme
DIIGKTPOHHOTO  JIOKYMEHTA, TMOJIMHWCAHHOTO YCHUJICHHOW  KBaJIM(UIIMPOBAHHOU
NIEKTPOHHOU MOAIUCHIO YIIOJITHOMOYEHHOIO JOJKHOCTHOTO JIMIA Y IIOJITHOMOYEHHOTO
oprasa sBJISI€TCA YBEAOMJIEHHE O TOTOBHOCTH pe3yJibTaTa NPENOCTaBICHUS
MYHUITUTIATHHOM YCIIYTH B JIMYHOM KaOuHeTe 3asgBuTelst Ha PernonansHOM mopTaiie.

3.4.7. Ilony4yeHue CBEAEHUI O X0/1€ BBIIIOJIHEHHUS 3a1pOca.

OcHoBaHueEM 711 Hayaia aAIMUHUCTPATUBHON NPOLEAYPHI SABIETCA OOpalleHHe
3asBuTeld HA PEernoHaNbHBIN MOPTAI € LEJBIO MOJYYEHHUS MYHHUIUITAIIBHON YCIIYTH.

3asgBUTENh HMMEET BO3MOXHOCTh MOJy4YeHHUs HWHGOpPMAIMU O  XOAe
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

Nudopmanust 0 xoae mpenocTaBieHUs MyHUIMIAIBHONW YCIyTH HalpaBsIeTCs
3asgBUTENIO YTIOJHOMOYEHHBIM OpPraHOM B CpPOK, HE IPEBBIAIOIIMN OJHOTO
paboyero JHs TOCJE 3aBEPIICHUS BBITOJHEHHUS COOTBETCTBYIOIIETO JEUCTBUS, Ha
agpec DJEKTPOHHOM IIOYTHl WJIA C MCIIOJb30BAHUEM CpPEACTB  PermoHambHOro
nopTasa 1o BeIOOpY 3assBUTEINS.

[Ipu mnpenocraBieHUM MYHUIIMNAIBHOW YCIYTM B OJIEKTPOHHOU (dopme
3asBUTEIIO HAIIPABIISECTCS:

a) yBEIOMJICHHE O 3alMCH Ha NpHUEeM B YTOJIHOMOYEHHBIH opraH wuiaun MOII,
CoJZieprKalllee CBEACHUS O AaTe, BpEMEHHU U MECTE IIPUEMA;

0) yBeIOMJIEHHE O MpUEME U PETUCTPAIMHU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX I TPEAOCTABICHHWS MYHHUUMIAIBHOM YCIYrH, cojiepiKaiiee
cBeeHuss o (akTe TMpueMa 3ampoca M JIOKYMEHTOB, HEOOXOIUMBIX s
MIPEAOCTABIEHN MYHULMNAIBHOM YCIYTH, U Hadalle NMPOLEAYPhl MPEAOCTABICHHUS
MYHUIMIIAIBHON YCJIYTH, a TaKX€ CBEACHHUS O JaT€ M BPEMEHU OKOHYAHUSA
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIyTd JMO0 MOTUBHUPOBAHHBIM OTKa3 B MpUEME
3armpoca W WHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi TIPEIOCTABICHUS MYHHUIUTAITBHON
YCIIYTH;

B) YBEJIOMJICHHE O PE3yJIbTaTaX PACCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX JIJISI
NPEAOCTaBICHNUS MYHUIUIIAIBHONW YCIYTH, COAEpPKAlllee CBEACHUS O MPUHATHU
MOJIOKUTEIIBHOTO  PEIICHHs] O TMPEJOCTaBICHUM MYHULIMNAIBHON YCIyTH H



BO3MO>XHOCTH TOJyYUTh PE3yJbTaT MPEJOCTABICHUS MYyHHUIMIIAIBLHON YCIyru JU00
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH.

Kpurepuem mnpuHATHS pelIeHHUs] MO JAHHOW aJIMUHUCTPATUBHOM IMpoleaype
aBygeTcsl oOpaiieHue 3asBUTeNss HAa PernoHanbHBIA MOpPTan C IENbI0 TMOJYyYECHHS
MYHHUIUNATBHON YCIIYTH.

Pe3ynpTaToM aAMUHUCTPATUBHOM MPOIEAYPHI SBISETCS MOJIyYeHUE 3asiBUTEIEM
CBEJICHUH O XOJI¢ BBIIIOJIHEHHMSI 3a1poca B BUJI€ YBEJAOMIICHUN HA aipec dJIECKTPOHHOU
MOYTHI WM B TUYHOM KaOHHeTe Ha PernoHaibHOM mopTasie 1o BeIOOpY 3asBUTEIS.

Crocobom (ukcanmuu pe3yiabTaTa aIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
OTOOpa)XEHHE TEKYIEro CcTaryca MpeAOoCTaBICHUss MYHULMIIAIBHON YCIyTH B
JUYHOM KabuHeTe 3asBHUTEN Ha PernoHaibHOM TIopTase B 2JIEKTPOHHOM dopMme.

3.4.8. OcyuiecTBieHUE OLEHKH KayecTBa MPEAOCTABICHHUS MYHHIIMIAIbHON
YCIIyTH.

OcHoBaHueM JJi1 HavyaJla aJJMUHUCTPATUBHOM MPOIIEYpPHI SBISETCS OKOHYAHUE
MPEIOCTABICHUSI MYHUITUTIATLHOM YCIIYTH 3asiBUTEINIO.

3asiBUTEN0 00ECIEUNBAETCS BO3MOKHOCTh OLEHUTH JIOCTYIMHOCTh U KauecTBO
MyHUIIUNIATBHOM ycnyru Ha PermonanbHOM moprane, B ciydyae (GOpMHpPOBaHUSA
3arpoca o NMPeJI0CTaBICHUN MyHUIIUIIAJIBbHON YCIIyTH B JIEKTPOHHOM (opMe.

Kpurepuem npuHATUS pelIeHUs MO JAHHOW aJMUHUCTPATHUBHOM IMpolleaype
SBIISIETCSL corjlacue 3asiBUTENsI OCYIIECTBUTH OLIEHKY JOCTYINHOCTM M KadecTBa
MYHUIMIIATBHOM YCIIYTH, C UCIIOJIb30BAHUEM CPEACTB PernonaibHOrO nopraina.

Pe3ynbpraTomM agMUHUCTPATUBHOM MPOIIEAYPHI SABIISETCS OLEHKA TOCTYIMHOCTH H
Ka4eCTBAa MyHULIMIIAIIBHOW YCIyTH Ha PernonansHom nopraie.

CnocoboM (ukcamuu pes3yiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHl SBISETCA
YBEJOMIIEHHE 00 OCYLIECTBIEHUHU OLEHKU JIOCTYIMHOCTU U Ka4eCTBAa MyHUI[UNATbHON
yciIyrd Ha PernonansHOM mopTane.

3.49. JlocyneOHoe (BHecyneOHOE) OOKaJIOBaHWE PEIICHUH W JICUCTBUUI
(Oe3meiicTBus) oprana (OpraHu3alvK), AOHKHOCTHOTO JIMIAa OpraHa (opraHU3aluf)
A100 MYHUIIMTIAIBHOTO CIIY>KaIETO.

OcHoBaHueM JIJIsl HaYaia aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS 00palleHre
3asiBUTENS B Y IOJJHOMOYEHHBIN OPTaH C IEJIbI0 MOTYYeHHUSI MyHUIIUIATbHON YCIIYTH.

3asBUTENt0  OOECIEYMBAECTCA  BO3MOXKHOCTH  HAMPABICHUS  KAJIOOBI
Ha pelieHus u JeicTBus (0e3neiicTBre) YMOTHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
avna YTMOJHOMOUYEHHOTO OpraHa CIIyXallero B COOTBETCTBMM CO cTarbed 11.2
OdenepanbHOoro 3akoHa ot 27 wutons 2010 roma Ne 210-®d3 «O6 opranuzanuu
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT» C HUCIOJIb30BAHUEM
rnopraia benepanbHOI rOCYyJapCTBEHHOU nH(pOpMaITMOHHOM CUCTEMBI,
obecrieunBaroIIeii mpolecc 10cyAeOHOro (BHECYA€OHOr0) 00XKaloBaHUs PEUICHUN U
nercTBuid (0e31eicTBUS), COBEPILICHHBIX NIPHU MPEIOCTABIECHUU TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT OpraHaMH, TNPEIOCTABISIONIMMUA TOCYIapCTBEHHBIE U
MYHUITUTIATBHBIC YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYJIAapCTBEHHBIMU U
MYHUITUTIATBHBIMA ~ CIYKAIlUMH ~ C  HUCIIOJIb30BaHWEM  HMH(POPMAIMOHHO-
TEJIEeKOMMYHUKaUMOHHON ceTtu «VHTepHeT» (manee - cucreMa J0CyAeOHOTO
00>aIOBaHMS).
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[Ipn HampaBneHn#u 3>KajaoObl B JJIEKTPOHHOM BHUJIE TOCPEICTBOM CHUCTEMBI
J0Cy1e0HOTO 00>KaTOBaHMs C MCII0JIb30BAHUEM HH(pOPMAITMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn «lHTepHeT», OTBeT 3asBUTENIO (MpeacTaBUTENs
3asBUTENs) HAMpPABISETCA IOCPEACTBOM CHCTEMBI JOCYJIeOHOTO O0KajoBaHUs, a
TaKke CrocoO0M, yKa3aHHBIM 3asBUTEIEM IIPHU MOAa4e JKaTOOBI.

Kputepuem npuHsATHS pelICHUS MO JAHHOW aJIMUHUCTPATUBHON MpOLEAype
ABJSICTCSL  HEYJIOBJIETBOPEHHOCTh  3adBUTENISI  PEUICHUSIMU W JICUCTBUSMHU
(6e31eliCTBUSIMH ) YNo1HOMOYEHHOTO oprasa, JIOJPKHOCTHOTO Jvna
VYTI0THOMOYEHHOTO OpraHa, MyHUIIMIAIbHOTO CY>KaIllero.

Pe3ynpTaToM amMUHUCTPATUBHOMN MPOIEAYPHI SBISCTCS HANPABICHHUE KATOOBI
3asBUTENs] B YTMOJHOMOYEHHBIM OpraH, MOJAHHOM C HCIOJIb30BAaHUEM CHUCTEMBI
TOCYIeOHOTO 00KAIOBAaHUS B SJIEKTPOHHOM BHJIC.

CnocoboM (ukcanuu pes3yiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHI SBISETCA
perucrpaiuys >kajioObl 3asBUTENS, a TaKXkKe pe3yjbTaTa PacCMOTPEHHUs >KaIOOBI B
CUCTEME J0CYAeOHOr0 00KaTOBaHUA.

3.5. Ilopsinok ucnpaBJieHUs JONMYIIEHHBIX ONEYATOK U OIIHOOK B
BbIIAHHBIX B pe3yJbTaTe Npea0CcTABJeHUsI MyHHIIUNAJIbHOH yCJIyTIu
TOKYMEHTAaX

3.5.1. OcHoBaHMeM I Ha4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
MOJIy4YeHHE YTIOJTHOMOYEHHBIM OPraHOM 3asiBJIIEHUsSI 00 MCIIPaBICHUHU JTONMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTE MPEIOCTABICHUS MYHUIMNATbHOU
YCIIyT'H JOKyMEHTax (Jajiee — 3asiBiIeHHe 00 UCIPaBICHUHN JOMYUIEHHBIX OMEYaTOK U
OIITHOOK).

3.5.2. 3asBreHue 00 UCMPABICHUH JOMYIIEHHBIX OMEYAaTOK U OIMHUOOK MOAAETCs
B IIPOM3BOJILHON (hOpME U JIOKHO COAEPKATh CIECAYIOLINE CBEICHU:

HAaMMEHOBaHHUE YTIOJIHOMOYEHHOTO OpraHa, u (Wiau) (HpamMuinui, uMs, OTYECTBO
(mocnenHee - MpU HAJUYMK) JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO OpraHa,
BBIJIABIIIETO JOKYMEHT, B KOTOPOM JIOMYIIIEHA OlleuaTKa Wiu OIn0Ka;

bamunoo, UMs, OTYECTBO (IOCIEAHEE - MPU HAIUYUM), CBEJIEHUS O MECTE
KUTENIbCTBA 3asBUTENA - (PU3MUECKOro JHIa JINOO0 HAaMMEHOBAHHE, CBEJICHUS O MECTE
HAaXOXJeHusi 3asBUTENS - IOPUAMYECKOro JIMIa, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTrO TenedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (MPU HATUYUH) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

PEKBU3UTHI JJOKYMEHTOB, B KOTOPBIX 3asBUTENIb BBISIBUJ OINEUYaTKU M (WJIN)
OIINOKU;

KpaTKoe ONHCAaHWE ONe4YaTKh M (Wju) OIIMOKM B BBIIAHHOM B pe3yJibTare
MPEeIOCTaBIECHUSI MyHUIIUTIATBHOU YCIIYTH TIOKYMEHTE;

yKa3zaHue crocoba MHPOpMUpOBaHus 3asBUTEINS O XOJI€ PACCMOTPEHHUs BOIIpoca
00 WCIpaBICHUU OMEUYaTOK U (MJH) OIMIMOOK, BBISBICHHBIX 3asBUTEIEM, U 3aMCHE
JOKYMEHTOB, a TaKKe IMPEJCTaBICHUS (HANpaBJICHUs) pe3ysibTaTa PACCMOTPEHUS
3asiBJICHUS JIMOO YBEIOMJICHUSI 00 OTKA3€ B UCTIPABIICHUN OTIEYAaTOK U (MJIH) OIIHOOK.

3.5.3. K 3asgBneHuto 00 HUCHpaBIE€HUHU JOMYIIEHHBIX ONEYaTOK M OIIUOOK
MPUJIATal0TCS



KOIUS JOKyMEHTa, B KOTOPOM JIOMYIIIeHA OMMOKa WIJIA OTICYaTKa,;

KOIHS JOKYMEHTA, MOJITBEPKIAIOIIETO MOJTHOMOYHS MTPEACTABUTEIIS 3asiBUTEIIS,
— B CIIy4ae NpPEICTABICHUS HHTEPECOB 3asiBUTENS IPEACTABUTEIIEM.

3.5.4. Cpok wucnopaBjieHHs AOMYIICHHOW ONEYaTKU M OIIMOKH HE MOXKET
NpeBBIIAaTh 5 pabouux JHEW CO JIHA PETUCTpalMd B YIOJHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK U OIITHMOOK.

3.55. B cmydae oTka3a VYIOJTHOMOYEHHOTO OpraHa B UCIPABICHHUU
JOMYIIIEHHBIX UM OIEYaTOK M OIMMOOK B BBIIAHHBIX B PE3YNIbTaTe MPEIOCTABICHUS
MYHUITUTIATPHOW YCIYyTH JOKYMEHTax MO0 HApYIICHHS YCTaHOBJICHHOTO CpOKa
TaKUX WUCIIPaBICHUH, 3assBUTEIH MOYKET 0OPATUTHCS C )KAIO00W Ha JaHHBIA OTKA3.

Kanmoba, moctynuBmias B YMOJTHOMOYEHHBIM OpraH B  HCIPaBICHUH
JTOMYIICHHBIX OMNEYaTOK M OIIMOOK WM B ciiydae OOKaJIOBaHUSI HapYILICHHS
YCTAHOBJIEHHOTO CPOKAa TAKWX MCIPABJIEHUM, MOJJICKAT PACCMOTPEHUIO B TECUCHUE S
pabouux JHEW CO HS €€ PEruCTpaltu.

3.5.6. Ilo pe3ynpraraMm pacCMOTPEHHs >KalOObl TPUHUMAETCS OJHO U3
CJICYIOIMX PEIICHUM:

1) sxanmob6a ymoBneTBopsieTcss B (opMe MCIPABICHUS JOIMYIICHHBIX ONEYaTOK U
OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEN0CTABICHUS MYHUIIUIIATLHON YCIYTH;

2) B yIOBJIIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

3.5.7. B cnyyae BHeCEHUSI H3MEHEHUH B BBIJJAHHBIE IO pE3yJibTaTaM
NpPEAOCTaBICHNUS MYHUIMNAIBLHONM  YCIYIM  JIOKYMEHTBI, HaIlpaBJICHHBIX Ha
WCIIPABJICHUE JIOMYIICHHBIX OMNEYaTOK M OIIMOOK, JOMYHIEHHBIX IO BHHE
YOIHOMOYEHHOTO OpraHa, Iiara ¢ 3asBUTENS HE B3UMAETCHL.

4. @opMbI KOHTPOJIA 32 MPEAOCTABJICHHEM MYHUILMITAJIBbHOM YCJIYT'H

4.1. Iopsaaok ocyuiecTBJIEHUS TEKYIIEr0 KOHTPOJIS 3a COOJIIoNeHneM U
HCIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHM JIMIAMU MOJI0KEeH U
peryiaMeHTa M HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIOIIUAX
TPeOOBAHUSA K NMPEIOCTABJIECHUI0O MYHUIIMIIAJIBLHOM YCJIYIH, a TAKKe

NPUHATHEM UMHU pelieHui

4.1.1. doiKkHOCTHBIE JUIA YTOJHOMOYEHHOTO OpraHa MHpH MNpeIOoCTaBICHUU
MYHULIMTATBHON YCITYTH PYKOBOJICTBYIOTCS MOJIOKEHUSIMU HacTosiero Pernmamenra.

4.1.2. Tekylmuii KOHTPOJIb 32 COOJIIOJICHUEM U MCIOJHEHUEM OTBETCTBEHHBIMU
JNIOJDKHOCTHBIMHU JIMLIAMH Y TIOJIJHOMOYEHHOTO OpraHa IOJOXeHurM Pernmamenta wu
WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHABJIMBAIONIMX TpPeOOBaHUS K
MPEAOCTaBICHUI0 MYHULMNAIBHOW YCIYTH, a TakKe MNPUHATHEM HMHU PEIICHUM
OCYIIECTBIISIETCS PYKOBOJIUTEIEM CTPYKTYPHOTO MOJAPA3ACICHUS Y TOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHOTO 3a OpraHW3alMi paboThl MO TPEIOCTaBICHUIO
MYHULMNIAIBHOMN YCIIYTH.

4.1.3. Tekymuidi KOHTPOJIb OCYIIECTBIISIETCSI MyTEM IMPOBEIACHUS MPOBEPOK
COONIONIEHNST W  BBIMIOJIHEHUS  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHU  JIMIIAMU
YNOJIHOMOYEHHOIO  OpraHa  IOJOXKEHWW  HacTtosimero  PermameHnra, HHBIX
HOPMATUBHBIX MPAaBOBBIX akTOB Pocculickon denepanumn.



4.1.4. TlpenmMeToM KOHTPOJS SIBJISETCSA BBIABICHHE U YCTPAHEHHE HAPYIICHHI
npaB 3asBUTENCH, MOpsJIKA PACCMOTPEHMs 3alpocoB, OOpaulieHuil 3asBUTENEH,
OLIEHKA IIOJIHOTBl PACCMOTPEHHUs1 OOpallleHHud, OOBEKTUBHOCTh W TIIATEIBHOCTH
IPOBEPKU CBEJICHUIN, 0OOCHOBAHHOCTh M 3aKOHHOCTh MPEUIaraéMbIX ISl IPUHATHSA
pelIeHni 1o 3anpocaM U 00pallleHUsIM.

4.2. Ilopsinok ¥ NEPHOAUYHOCTH OCYIIECTBICHHUS MJIAHOBBIX U
BHEILUIAHOBBIX IIPOBEPOK MOJHOTHI H KA4€CTBA MPeA0CTABICHUS
MYHHUIMIAJIbHOU YCJIYTU, B TOM YHCJIe OPSA0K U (pJOPMBI KOHTPOJIS 32
MOJIHOTOM M KA4eCTBOM NPeN0CTABIECHUSI MYHUIIUNIAJIBLHOM YCIyrH

42.1. B 1memix OCYImECTBIGHHS KOHTPOJS 3a  MPEAOCTABICHHUEM
MYHUIMOAIBHON YCIYrM, a TaKXe BBISBICHUS W YCTPAHECHUS HApYIICHWH IpaB
3asgBuTeNne YNOJIHOMOYEHHBIM OpPraHOM IPOBOJSTCS IIJIAHOBBIE M BHEIUIAHOBBIC
IIPOBEPKH.

4.2.2. IlpoBeneHue MIaHOBBIX MPOBEPOK, IMOJHOTHI M KaueCTBA MPEAOCTaBICHUS
MYHULUIAIBHOW YCIYyTHM OCYIIECTBISIETCS B COOTBETCTBHMM C YTBEP)KICHHBIM
rpadukoM, HO He pexe | (0AHOro) pasza B TO/I.

4.2.3. BHemaHoBbIE MPOBEPKU MPOBOJATCS MO OOpaIEHUSIM (PU3NYECKUX JIUL] U
IOPUIMYECKUX JIMI C ajJlo0aMu Ha HapylIeHHWE MX IpaB U 3aKOHHBIX WHTEPECOB B
X0JI€ IPEIOCTABIIEHUSI MYHULIUITAJIbHOM YCIIYTH, a TAK)KE HA OCHOBAHUH JOKYMEHTOB U
CBECHMI, yKa3bIBAIOLIUX HA HAPYIICHUE UCTIOJHEHUS MOJI0KeHus PernamenTa.

4.2.4. Pe3ynbTaThl IJIAHOBBIX M BHEIUTAHOBBIX MPOBEPOK OPOPMIISIOTCA B BUAC
PaBOBOIO akTa YMNOJIHOMOYEHHOIO OpraHa, TIJI€ OTMEYAlOTCS BBISIBICHHbBIC
HEAOCTATKHU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTh JOJKHOCTHBIX JIMIl OPraHa, MPea0CTaABISIOIEro
MYHHIMIAJbHYIO YCJIYTY 32 pelieHus U aeiictBus (0e3neiicTBue), NpUHMMAaeMble
(ocymiecTBisieMble) MMM B X0/1€ MPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCIyTH

4.3.1. OTBEeTCTBEHHOCTHh 3a HAJJIEkKallee NPENOCTABICHUE MYHUIUINAIBHOM
YCIYTM  BO3JAaraeTcs Ha  PYKOBOAUTENS  CTPYKTYPHOTO  MOAPA3ACIICHUS
VYONMHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3anuio paboThl 1O
MPEAOCTABICHUIO MYHUIIUNIATLHONU YCITYTH.

4.3.2. TlepcoHaibHas OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHULHINAIBHOU
YCIYTH  3aKpeIUIIeTCS. B JIOJUKHOCTHBIX ~ MHCTPYKIHUAX  JOJDKHOCTHBIX — JIMI]
YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIMNAIbHOU
YCIIYTH.

4.3.3. B cnywyae BBISBICHUS HApYLICHUW 3aKOHOJATENbCTBA Poccuiickoin
@enepann U 3aKOHOJATENbCTBA KpacHOIApCKOro Kpas, IMOJOKEHUM HACTOSILIETO
Pernamenta, a Takke TMpaB 3asBUTENICM BUHOBHbIC JIMIA TPUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEIbCTBOM Poccuiickont denepanum.



4.4. IloJs10:xeHMs, XapaKTepU3y0LIMe TPeOOBAaHUSA K MOPSIAKY U popmam
KOHTPOJIS 32 NPeJ0CTaB/IeHHeM MYHUIIUIIAJIbHOM YCJIYTH, B TOM 4HCJIe CO
CTOPOHBI I'PAKIAH, UX 00beIMHEHUIT U OPraHUu3aNuil

44.1. KoHTponb 3a  MPEIOCTABICHUEM  MYHHUIUIAUIBHON  YCIyTH
ocyuiecTBiIsieTCs B (hopMe MPOBEPKU COOJIOJCHHUS IMOCIEI0BATEILHOCTH JIEHCTBUM,
ONpeIEIICHHBIX aAMUHUACTPATUBHBIMU poLeaypaMHU o VCIIOJTHEHUIO
MYHULIMNIAIBHON ~ YCIyTH, TMPUHITHEM  PEHICHUNM  JOJDKHOCTHBIMU  JIUIAMH
YTIOJIHOMOYEHHOTO OpraHa, COOJIOICHUS W HWCIIOJHCHHS JIOJDKHOCTHBIMH JIUIIAMH
YII0THOMOYEHHOT0 OpraHa HOPMATUBHBIX NPABOBBIX aKTOB Pocculickoit denepanum,
KpacHogapckoro kpas, a Takxe MoJIOKEHUN HacTosmero Pernamenra.

4.42. Tlopsaok u (GopMbl KOHTPOJS 3a MPEAOCTABICHUEM MYHHUIIUIAIbHON
YCIYTH CO CTOPOHBI YIOJTHOMOYEHHBIX JOJKHOCTHBIX JIMI] YTOJHOMOYEHHOIO
oprata JIOJKeH ObITh IOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U d(PPEKTUBHBIM.

4.4.3. KoHTposib 3a HCHOJHEHHMEM PeriaMeHTa €O CTOPOHBI Tpa)xIaH, HX
OOBEMHEHUN M OpraHu3aIlluil SBISETCS CaMOCTOSITENIbHOM (OpPMOW KOHTPOJS U
OCYUIECTBJISIETCSl IyTEM HAIpaBlIeHUs OOpalleHHil B YTOJHOMOYEHHBIM OpraH u
MOJIYYCHUS] TMHChbMEHHOW W YCTHOM HMH(pOpMAlMM O PE3yJbTaTaX MPOBEIECHHBIX
MIPOBEPOK U MPUHSTHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM UHCIIE 00KaTIOBaAHUS
nercTBuil  (0e3eNCTBUS) M PELICHUM, OCYHIECTBISIEMbIX (IMPUHATBIX) B XOJE
ucrojgHeHuss Pernamenta B cyneOHOM — MOpSAKE, B COOTBETCTBHM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5. JocyneOHblii (BHecyAeOHBbIH) MOPSAA0K 00KAJT0BAHUS PelleHU
U AercTBUi (0e31elCTBUSI) OPraHOB, NMPEI0CTABJISIOUIAX
MYHUIUNAJbHBbIE YCJIYTH, WX J0JKHOCTHBIX JIMI JIM0O
MYHULIHMIIAJIBHBIX CJIY/KALIUX, 4 TAKKE MHOTOQYHKIMOHAJIBHOI0 EHTPA
Janoo
PadOTHMKA MHOTO(YHKIMOHAJIBHOIO LEHTPa

5.1. Uudopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cyae0Hoe
(BHecyaeOHoO€) o0kaioBaHme AeiicTBUH (0e3xeiicTBUiA) M (UJIM) pellieHu,
NPUHSATHIX (OCYLIECTBJIEHHBIX) B X0/1€ NMPeA0CTABJIEHUS MYHUIMIAJIbHOM

yCJayru

5.1.1. 3auHTepecoBaHHOE JMIO (Jajee — 3asBUTENIb) HMEET MPaBO Ha
nocyneOHoe (BHecyaeOHOe) 00kKaloBaHUE PEIICHWN U AeHCTBHM (0e31eicTBUS) U
(unn) pemieHud, MNPUHATHIX (OCYIIECTBICHHBIX) YTOJTHOMOYEHHBIM OpPraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYyHHUIUIAIbHBIM
ciayxammm, M®II, pabotaukom M®PI] B Xxome mpenocTaBieHUs MyHHUITUHIATHHON
ycIyTH (fanee — qocyaeonoe (BHecyneOHoe) 00KaloBaHKe).



5.2. Opranbl MeCTHOI0 CAaMOYIIPABJICHHUS, OPTAaHU3ALUHN U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JTUIA, KOTOPBIM MOKeT ObITh
HaNpaBJIeHA KaJ100a 3asABUTEJIS B J0CYy1eOHOM (BHeCYAeOHOM) MOPSAIKe

5.2.1. XKamoba nHa pemenus u AehcTBus (Oe31eiCTBUE) TOJKHOCTHBIX JIWIL
YNOJTHOMOYEHHOTO OpraHa, MYHMIIMIAJIBHBIX CIIyXalluX NOJAETCS 3asBUTEIEM B
YNOITHOMOYEHHBIN OpraH Ha UMsI pyKOBOJMTEIS Y TOJITHOMOYEHHOTO OpraHa.

5.2.2. B cnydae ecnu oOXamyloTcs pelieHuss U jelictBusa (Oe3mericTBue)
pPYKOBOJUTENSE YTIOJHOMOYEHHOTO OpraHa, »ano0a moJIaeTcsi B BBIIIECTOSIINN OpraH
(B mopsiAKE MOAYUHEHHOCTH).

[Ipy OTCYTCTBHUM BBIIIECTOSIIIETO OpraHa >kajioba MOAAETCS HEMOCPEICTBEHHO
PYKOBOJUTENIO YTOJHOMOYEHHOTO OpraHa.

5.2.3. XKanobpr Ha pemeHmss u aecTBus (Oe3aeciicTBue) padoTHmka MOI]
nogarTcs pykoBogutento droro M®PI[. KamoOsl Ha pemieHHUsS W JICHCTBUA
(6e3meiictBue) MLl mnonmaroTcss B aenapTamMeHT WHGOpPMATH3allMd U CBS3U
Kpacnonapckoro kpas, siBisitomuiicst yapenuresieM MOL win 40JKHOCTHOMY JIUILY,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBBIM akToM KpacHomapckoro kpasi.

5.3. Cnoco0b1 uHGOpMUPOBAHNS 3asiBUTeEJIEH 0 OPAIKe
MO0JAAa4YM U PACCMOTPEHHS KaJI00bI, B TOM YHCJIEe ¢ HCMOJIb30BAHHEM
Exunoro noprana u PernonajibHoro nopraJjia

5.3.1. Uadopmanuio o MOpsSAKE MOJAYUd U PACCMOTPEHUS KajJoObl 3asBUTEIH
MOTYT TOJIY4YUTh Ha HWH(POPMAIMOHHBIX CTEHAAX, PACMOJOKEHHBIX B MeECTax
MPEAOCTaBICHNUS MYHUIUMIIATIBHOW YCIYyTH HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, Ha ouIMAILHOM caiTe YNOJHOMOYEHHOTro oprana, B M®II, na Exunom
noprajie u PernonansHOM nopraie.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIIUX MOPSII0K
aocyae0HOro (BHECY1e0HOT0) 00:KaJI0BAaHUSI PellieHNH U aeiicTBU
(0e3aeiicTBHsI) Oprana, NpeaoCTABJISIOIIET0 MYHUIIUNAJILHYIO YCJIYTY, a TAKIKe
€ro J0JKHOCTHBIX JIUIL

5.4.1. HopmaTuBHBIMM MpPAaBOBBIMM aKTaMH, PETYIHPYIOIIMMHU TOPSIOK
nocyneOHoro (BHecyneOHOro) oO)kaloBaHUsSI PEIICHUN W JeUCcTBUN (0e31eiCcTBUA)
YOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTOJHOMOYEHHOTO opraHa, Jin0o
MyHUIUNAIBHBIX cinyxamux, MOL], pabotHukoB M®I] saBnstoTcs:

1) ®enepanbubiii 3akoH oT 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT»;

2) nocranoBiienne IIpaBurensctBa P® ot 16 aBrycra 2012 roma Ne 840«O
NOpsZKE MOJAaYM M PAcCMOTPEHHS kajo0 Ha pelieHus u aeicteus (Oe3neiicTue)
denepanbHBIX OPraHOB HWCIOJHUTENBHOM BIACTM M HMX JOJDKHOCTHBIX JIMII,
denepanbHBIX TOCYIapCTBEHHBIX CIYXAIIUX, JOKHOCTHBIX JIUI] TOCYAapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccmiickoit deneparuu, rocy1apcTBEHHBIX KOPIOPAIIHA,
HAJICJICHHBIX B COOTBETCTBUU C (efepalbHBIMU 3aKOHAMU MOJHOMOYHMIMH T10



IPEIOCTABICHUIO TOCYAPCTBEHHBIX YCIYT B YCTAHOBJICHHOM cepe NesTENbHOCTH, U
UX JIOJDKHOCTHBIX JIMI], OpPTaHW3alU{, MpeIlyCMOTpPEHHbIX yacThio 1.1 cratem 16
®enepanbHoro 3akoHa «OO0 oOpraHu3aluy MPeNOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT», U HMX pabOTHHUKOB, a TakXe€ MHOIO()YHKIIMOHAIbHBIX
LHEHTPOB TMPEJOCTABICHUS TOCYHAPCTBEHHBIX M MYHUIUNAIbHBIX YCIYr M HX
pabOTHUKOBY;

3) mocTtaHOBIEHHE TJIaBbl agMUHHUCTpanuu (ryoepHatopa) KpacHomapckoro
kpas ot 11 despans 2013 1. Ne 100 «O6 yrBepxnaenuu I[lopsnka momaum u
pPacCMOTpEHHUS >Kalo0 Ha peIieHWs W MeUCTBUS (Oe3eHCTBUE) HMCIIOTHUTEIBHBIX
OpraHOB ToOCyJapcTBEHHOW Biactu KpacHomapckoro kpasi, HpPeAoCTaBIISIOMIMX
rOCYJapCTBEHHBIE YCIYyTH, WX JOJDKHOCTHBIX JIMI JHOO TIOCYIapCTBEHHBIX
rpaXXAaHCKUX ciyxamux KpacHomapckoro kpasi, MHOrO(QYHKIIMOHAIBHOTO LIEHTPA,
pabOTHHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.

6. Oco0eHHOCTH BHINOJHEHHUS AIMUHUCTPATHBHBIX poueayp (neiicTuii) B
MHOTO(YHKIMOHAJbHBIX HEHTPAX MPeI0CTABJICHHUS FOCYyIaPCTBEHHbIX H
MYHHUIHMIAJbHBIX YCJIYT

6.1. IlepeyeHp aIMUHUCTPATHUBHBIX NPOLEAYP (AelCTBHI),
BbINOJIHSAEMbIX MHOTO(QYHKIIMOHAJIbHBIMH HEHTPAMHU NPEI0CTABICHUSA
rocy1apcTBEHHbIX 1 MYHHIMIAJbHBIX YCJIYT

6.1.1. IlpenocraBiieHre MyHUITUIIAIBHONW YCIIYTH BKJIIOYAET B C€0sl CIETYIOIINE
aJIMUHUCTPATUBHbBIE MTpoOLenypbl (AeiicTBuUS), BoinoaHsIeMble MDII:

MH()OPMUPOBAHKME 3asBUTENS O MOPSAKE MPEAOCTABICHUS MYHULHUIAIBLHOM
ycnyru B M®LI, 0 xoxe BBITOIHEHUS 3alpoca O MPEIOCTABICHUN MYHHULMIAIbHON
YCIYTH, II0 WHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHUIMIIAIBHON
YCIIYyI'M, a TaKXe KOHCYJbTUPOBAaHUE 3asBUTENS O TOPSAAKE IPEJOCTABICHHUS
MYHHULMIIAIBHOM ycinyru B MOII;

npueM 3ampoca (maiee - 3asBJICHHE) 3asBUTENS O MPEJOCTABICHHUH
MYHUIIMIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MIPEIOCTABIICHUS
MYHULUIIATBHOU YCIIYTH;

nepenadyy  YIOJIHOMOYEHHOMY OpraHy, 3asBJIEHHS O IIPEIOCTaBICHUU
MYHUIUNATBHOW YCIYTM U MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

pUEM  pe3yJbTara  MPEJOCTABICHUS  MYyHULUHUNAIBHOM  YCIyTH  OT
YTOJTHOMOYEHHOTO OpPraHa;

BbIayy 3asBUTEIO0 PE3yJbTaTa IMPEJOCTABICHHUS MYHUUUIAIBHOW YCIYTH, B
TOM 4YHUCJE BbIJa4y JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE, MOATBEPKIAIOLINX
COAEPKAHUE DIICKTPOHHBIX JTOKYMEHTOB, HampaBiieHHbIX B MO®IL[ no pesynpraram
IIPEAOCTABICHNs MYHMIMIIAIBHON YCIYI'M YIIOJHOMOYEHHBIM OpPraHOM, a TaKkKe
BbIIayy JOKYMEHTOB, BKJIIOYasl COCTAaBJICHHE Ha OyMa)KHOM HOCHUTEJE U 3aBEPEHUE
BBIMKMCOK U3 UH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. IlopsinoK BbINOJHEHUS AIMUHUCTPATUBHBIX NMpouexyp (AedcTBuHil)



MHOTO()YHKIMOHAJILHBIMH IIEHTPAMHU NMPEA0CTABJIEHHUS TOCYIAPCTBEHHbIX U
MYHUIUNAIbHBIX YCJIYT

6.2.1. HudopmupoBanue 3asBUTENCH  OCYIIECTBISETCS  IMOCPEICTBOM
pa3MellleHnsl aKkTyaJbHOM M ucYeplbIBaomiei uHboOpMaluu, HEOOXOIUMOHN st
MOJIyYeHUS] MYHUIMIAIBHON yCIyrn Ha WH()OPMAIMOHHBIX CTEHJAX WIM HWHBIX
UCTOYHHUKAX WH(MOPMHUpPOBaHMS, a Takke B okHe MODI[ (uHOM crnenuaibHO
obopynoBanHOM paboueM mecte B MO®II), npeanasHaueHHOM A1 HHPOPMHUPOBAHUS
3asgBUTENEd O TOPSAJIKE MPENOCTAaBICHUS MYHHULIMINAIBHBIX YCIYyr, O XOJAE
pPacCMOTPEHHUs 3alPOCOB O NPENOCTABICHUM MYHHULMIAIBHBIX YCIYT, & TAKXKE IS
IPEIOCTAaBICHUSI MHONW HHQOpPMAIMHM, B TOM YHCIIE YKAa3aHHOW B MOJIMYHKTE «a»
nyHkTa 8 IlpaBun opraHuzanuu AESITEIbHOCTH MHOTO(YHKIIMOHATBHBIX IHEHTPOB
IPEIOCTABIECHUSI TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocta”oyienueM [IpaButennctBa Poccuiickont deneparuu ot 22 nexadpst 2012 1. Ne
1376 «O0 YTBEPKIACHUU [IpaBun Opra"u3anuu NEATEIBHOCTH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPENOCTABIECHUS  TOCYNAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

6.2.2. OcHoBaHueM JUIsl Hauyaja aJMHHHCTPATUBHOW MPOLEIYpPHl SBISETCA
obpamenue 3asButens B MO ¢ 3asBIeHNEM U JOKyMEHTaMH, HEOOXOAUMBIMU JIJIs
IIPENOCTABICHUS MYHULHIIAJIBHON YCIyTH, B COOTBETCTBHUM C MoOApasfesnoM 2.6
Pernamenra, W JOKyMEHTOB, YyKa3aHHbIX B mnoapaszene 2.7 Permamenra,
MIPEICTABICHHBIX 3asBUTENIEM 10 €r0 MHUIIMATUBE CAMOCTOSITENBHO.

[Ipuem 3asBneHnss U JOKyMeHTOB B M®I[ ocymiecTBisieTcs B COOTBETCTBUU C
OenepanbHbiM  3ak0HOM 0T 27 wuronst 2010 r. Ne 210-®3 «O6 opranuzanuu
MPENIOCTABIECHUsI TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYI», a Takke ¢
YCIOBHUSIMM corjameHus o B3aumonenctsuu MOL[ ¢ YmoaHOMOYEHHBIM OpraHoM
(anee - coryanieHue 0 B3aUMOJICHCTBUN).

Paborauk MO®I] npu npueme 3asiBICHUS O MPEAOCTABICHUN MYHHITUIAIBHON
yclyru Jmbo 3ampoca O NMPEeAOCTaBICHUHM HECKOJbKHUX TOCYAAPCTBEHHBIX U (WJIH)
MyHULIHNAIBHBIX ycayr B MO®ILI, npenycMoTpenHoro cratbeid 15.1 denepanbHOro
3akoHa OT 27 wtons 2010 1. Ne 210-d3 «OO6 opranuzanuu MpeoCTaBICHHUS
roCy/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT» (J1ajee — KOMIUIEKCHBIN 3a1poc):

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENI HAa OCHOBAHMM NACIOpTa TpakIaHUHA
Poccuiickoit ®enepanvi M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTH
3asBuUTENSA, B COOTBETCTBUM C 3aKOHOJAaTeIbCTBOM Poccuiickoit denepannu;

pOBEpSET HAJIWYUE COOTBETCTBYIOIIMX IMOJHOMOYMI Ha  TOJydeHHE
MYHUIIUIIATBHOM YCIIYTH, €CIIU 32 MOJTYyYEHUEM pe3yJibTaTa yCIyru o0paliaercs;

MIPOBEPSET MPABUIBHOCTh COCTABJIEHUSI KOMIUIEKCHOTO 3ampoca (3asBIICHUs), a
TaK)K€ KOMIUIEKTHOCTb JJOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C MOAPA3IEIOM
2.6 Permamenra, M JOKYMEHTOB, yKa3aHHbIX B mozpasnene 2.7 Perimamenra,
IIPEICTABIICHHBIX 3asBUTENIEM 10 €I0 HUHULIMATUBE CAMOCTOSITENBHO;

IPOBEPSAET HAa COOTBETCTBUE KOIMU NPEACTABIIEMBIX JOKYMEHTOB (3a
WCKIIIOUCHUEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPUTHHANaM (Ha MpeaMeT HaIU4us
MOIYMCTOK WJIU JIONIEYATOK). 3aBepsieT KOMUH JOKYMEHTOB, BO3BPALIAET MOJJIMHHUKA
3asIBUTEITIO;
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OCYIIECTBIJISIET KOMUPOBaHUE (CKAHUPOBAHUE) JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyakramu 1 - 7,9, 10, 14 u 18 gactu 6 crateu 7 DenepanbHOTO 3aKOHA OT 27 WO
2010 1. Ne 210-®3 «OO0 opra"uzanuud MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX M
MYHUIIMOAIBHBIX ~ yCcIyr»  (mamee - JOKYMEHTBHl JIMYHOTO  XpaHEHHs) W
MIPEACTABIICHHBIX 3asBUTEJIEM, B CJydae, €CJIA 3asABUTEIb CaMOCTOATEIIBHO HE
MPEACTABWII KOMHUHM JOKYMEHTOB JIMYHOTO XpaHEHUsS, a B COOTBETCTBUU C
aIMUHUACTPATUBHBIM PETJIAMEHTOM IMPEAOCTABICHNUS MYHULIMNIAIBHON YCIYTH ISl €€
MPENIOCTaBIICHUST HEOOXOAMMa KOMUA JIOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOYEHUEM CITy4as, KOT/1a B COOTBETCTBUU C HOPMATUBHBIM MPABOBLIM aKTOM JIJIsI
MPEAOCTaBICHNUS MYHUIIMIATBHON YCIYyTd HEOOXOMMO MPEAbIBICHUE HOTAPUATBHO
YAOCTOBEPEHHON KOMWUU JOKYMEHTA JIMYHOTO XpaHEHUs). 3aBepseT KOIMUU
JIOKYMEHTOB, BO3BpAIla€T MOJJIMHHUKHU 3asBUTEIIIO;

MIpU OTCYTCTBUU OCHOBAHUU ISl OTKa3a B MIPUEME JIOKYMEHTOB, B COOTBETCTBUU
c nyHkrom 2.10.2. mnogpaznena 2.10 Permamenta, peructpupyeTr 3asiBICHUE H
JIOKYMEHTBI, HEOOXOJMMbIE Il TMPEJOCTABICHHUS MYHUIMIIAIBLHON  YCIIYTH,
dbopMupyeT makeT JOKyMEHTOB.

[Ipu mpueme KoMIuwiekCHOTO 3ampoca y 3asBureniss padotHuk MO o06s3an
pOUH(POPMHUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX U (WIM) MYHUIIMITAIBHBIX
ycllyrax, yclyrax, KOTOpbI€ SBJISIFOTCS HEOOXOJMMBIMU W OOSA3aTEIbHBIMU JUIS
MPEIOCTABIICHUSI TOCYIaPCTBEHHBIX (MYHUIIUTIATIBHBIX) YCIYT, MOTYYEHUE KOTOPBIX
HEOOXOJIMMO [IJIi  TOJYyYEHUS] TOCYJApCTBEHHBIX (MYHHUIIUIAIBHBIX) YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B caydae HECOOTBETCTBUSI JIOKYMEHTa, YAOCTOBEPSIOUIETO JIMYHOCT,
HOPMATHBHO YCTaHOBJICHHBIM TPEOOBAHMSM WIJIM €r0 OTCYTCTBUSL — paboTHUK M®I]
uHpopmupyer 3asBuUTENsE O  HEOOXOAUMOCTH  MPEIBSABICHUS  JIOKYMEHTAa,
YAOCTOBEPSIONIETO JIMYHOCTh, JJIA MPEIOCTABICHUS MYHUIMNAIBLHON YCIyTH U
npearaer oopatutbess B M®I] mocne npuBeneHns B COOTBETCTBHE ¢ HOPMATHBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, yJIOCTOBEPSIIONIETO JIMUHOCTb.

[Ipy npenocTaBIE€HUM MYHULHUNAIBHOW YCIYTM MO 3KCTEPPUTOPUATIBHOMY
npuHiuiny MOILI:

NPUHUMAET OT 3asABUTENS 3aABJICHUE M JOKYMEHTHI, MPEJCTABICHHBIC
3asBUTETIEM;

OCYIIECTBJISIET KOMMPOBaHUE (CKAaHUPOBAHME) JOKYMEHTOB, MPETyCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 gactu 6 craten 7 denepabHOTO 3aKOHA OT 27 HIOJIS
2010 1. Ne 210-®3 «OO0 opraHu3anuyd MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHULMNAIBHBIX ~ yCOyr» (majgee -  JOKYMEHTBhl JIMYHOTO  XpaHEHWs) |
MpPECTAaBJICHHBIX 3asBUTEJIEM, B Cjydae, €ClId 3asBUTENb CaMOCTOATEIIBHO HE
NpEeACTaBWJI KOMUU JOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHUS MYHULIMTIAIBHON YCIYTH IS €€
MPENOCTaBIICHUsT HEOOXOAUMa KOMUA JIOKYMEHTa JIMYHOrO XpaHeHus (3a
WCKJIFOYEHUEM CITy4as, KOT/1a B COOTBETCTBUU C HOPMATHUBHBIM MPABOBBIM aKTOM JIJIS
MPEIOCTABIICHUSI MYHHUIIUTIAIBHON YCIYyTH HEOOXOIUMO MPEIbsIBICHNE HOTAPUATHHO
YAOCTOBEPEHHOM KOMUU JOKYMEHTA JINYHOTO XPAHEHHUS);

dbopMHUpYET OSIEKTPOHHBIE JOKYMEHThI W (WJIM) DJIGKTPOHHBIE 0Opa3bI
3asBJICHUSI, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUWA JOKYMEHTOB JIMYHOTO
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XpaHEeHMs, TPUHATHIX OT 3asBUTENS, OOecrmeunBasi WX 3aBEPEHUE DIICKTPOHHOU
MOANKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

C HCIOJIb30BaHWEM HHGOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
HaIpaBJIsieT JEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiuiioM M®II, B YnonHOMOYEHHBIH
OpraH, MpeAOCTABJISAIOIINI MyHULIUITAIIBHYIO YCIIYTY.

Kpurepruem npuHATHSA peUIEHUs 110 HACTOSIIEH aMUHUCTPATUBHOMN MpOLEaype
ABJISIETCS OTCYTCTBHE OCHOBAHUM JJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABICHUSI MYHHIIMIAIBHONW YCIIYTH, B COOTBETCTBHE ¢ MyHKTOM 2.10.2.
noapazaena 2.10 Pernmamenta

Pe3ynbTaToM  UCHOJIHEHUS  AJMUHHUCTPATUBHOM  MPOLEAYpPHl  SIBISIETCS
peructpaius 3amnpoca (3asiBJCHUSA) U BblAada 3asBUTEII0 PACHUCKU B MOJTYYCHUHU
JIOKYMEHTOB JIMOO OTKa3 B MPUEME JOKYMEHTOB, MPU BBHISIBICHUU OCHOBAHMUM IS
OTKa3za B MpHUEME JOKYMEHTOB (IO >KEJIaHUIO 3asiBUTENS BBIIAECTCS B MUCHMEHHOM
BU/JIE C YKa3aHUEM MPUYUH 0TKa3a).

HcnonHenue naHHON aIMUHUCTPATUBHON MPOIIETYPHl BO3JIOKEHO HA paOOTHUKA
MO®II.

6.2.3. OcHoBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBISIETCS
npuHatne MOI] 3asdBieHUsT U OpPUIATaeMbIX K HEMY JOKYMEHTOB OT 3asiBUTEIIA
(makeT JOKYMEHTOB).

CnenuannucT  ynoJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIA 3a  NPUEM
JOKYMEHTOB, C  HCIOJb30BaHUEM  HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI MO 3alUIIEHHBIM KaHajlaM CBSI3U, IPUHUMACT AJIEKTPOHHBIE JOKYMEHTHI
U (WIK) SJEKTPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULIUNIAIBHON  yCIyru, 0€3 HEOOXOJAMMOCTH TOBTOPHOIO MPEACTaBICHUS
3asBUTEJIEM WM MHOTO(PYHKIIMOHAJIBbHBIM IIEHTPOM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE, €CJIU DJICKTPOHHBIC JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, U MIPUJIATa€MbIX MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS, MMOJAHBI C
UCITIOJIb30BAaHUEM WH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocTaBieHne MYyHULIMNAIBHON YCIYrM HAYMHAETCS C MOMEHTa MpHUeMa U
perucTpalMi  JOKYMEHTOB (DJEKTPOHHBIX JOKYMEHTOB), HEOOXOAUMBIX IS
MPEAOCTaBICHNS MYHULIMNIAIBHON YCIYTH, WIHM MPUE€Ma U PETUCTPalluU 3asiBJICHUS U
MpUJIaraeMbIX K HEMY JJOKYMEHTOB Ha OyMaKHBIX HOCUTEJIISIX.

[lepenaua mnakera pokymeHTOoB u3 MODI[ B VYNOJIHOMOYEHHBIM OpraH,
OCYIIIECTBIISIETCS B COOTBETCTBUU C YCIOBHUSIMH COTJIALICHHWS O B3aWMOJICMCTBUU Ha
OCHOBAHUW  COIPOBOJUTEIIBHOTO MHCbMa, KOTOPOE COCTAaBIAETCA B JIBYX
DK3EMILISIPAX.

Kputepusimu aiMUHUCTPATUBHOM MIPOLICAYPHI 110 Mepeiaue nakera JOKyMEHTOB
B YTIOJITHOMOYEHHBIW OpraH, sBJISIOTCS:

COOJTI0O/IEHNEe CPOKOB TIEpeiauy 3asBJICHUN U MPUJIAraeéMbIX K HUM JOKYMEHTOB,
YCTAaHOBJICHHBIX 3aKIOUYEHHBIMH COTJIAIIEHUSMU O B3aUMO/ICUCTBUY;

aJpEeCHOCTh HAINpaBJICHUsI (COOTBETCTBUE Y IOJHOMOYEHHOTO OpraHa);

COOJTI0/IeHNE KOMITJIEKTHOCTH TIEPEIaBaeMbIX JOKYMEHTOB U MPEAbIBISIEMBIX K
HUM  TpeOoBaHmii  OGOpPMIICHHS,  TPEAYCMOTPEHHBIX  COTJAIICHUSMH O
B3aMOJICHCTBHUU,



UCIOJIb30BaHUE HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUNA T10
3aILMILECHHBIM KaHAJIaM CBS3H.

Croco0 (ukcanuu 3asBICHUS, HE3aBUCHUMO OT CHOCO0a €ro JOCTaBKH,
OCYILIECTBIISIETCS. B CHUCTEME AJIEKTPOHHOIO JOKYMEHTOOOOpOTa CIELUAIUCTOM
YIOJIHOMOYEHHOIO  OpraHa,  OCYLICCTBIAIOIIUM  PErUCTpalUIoO  BXOAALICH
KOPPECHOHJICHIIMN, B JIEHb €r0 IMOCTYIJICHUS (B Cilydae, €ClIM INpeAOCTaBICHO B
dopMe DIEKTPOHHOIO JOKYMEHTa, CHEIHUAJUCT YIOJIHOMOYEHHOIO OpraHa
NPEIBAPUTEIILHO pacleyaTblBA€T €ro U MNPUIIOKEHHbIE K HEMY AOKyMeHThl). [lpu
perucTpauuy 3asBJICHNAIO IPUCBAUBAETCS COOTBETCTBYIOIINN BXOIAIINM HOMED.

PesynbraToM  MCIONHEHHsT ~ AAMUHHMCTPATUBHOM  INPOLEAYPHI  SIBISAETCSA
IIOJIyYEHHE MMaKETa TOKYMEHTOB Y ITOJTHOMOYEHHBIM OPIaHOM.

HcnonHenne naHHOM aJMUHUCTPATUBHOM MPOLIEAYPHI BO3JIOKEHO HAa paOOTHHUKA
M®I] u cnenmanvcra Y MOJHOMOYEHHOTO OPTraHa.

6.2.4. OcHoBaHHEM J[UIsl Hadaja aJMHHUCTPATHUBHOW IPOLEAYPHI SIBIIAETCS
IIOATOTOBJICHHBIA  YIIOJIHOMOYEHHBIM  OpraHoM, JUId  BbLAAYM  PE3yJbTar
IIPEOCTABICHUs MYHULMIIAIBHON YCIYTH, B Clydae, €CiIu MyHULHUIIAJIbHASA YCIyra
IPE0CTABIISIETCS IOCpenCcTBOM oOpateHus 3assurens B MOLI.

Ilepenaya  TOKYMEHTOB,  SBJAIOIIMXCS  PE3YyJIbTaTOM  IIPEAOCTAaBICHUS
MYHUIUIIAIBHON YCIIYTY, U3 YIIOJHOMOYEHHOro oprana, B M®I[ ocyuiecTsisieTcs B
COOTBETCTBUMU C YCIOBUSAMU COTJIALLIECHUS O B3aUMOIEUCTBUU.

[lepemaya  TOKYMEHTOB,  SIBISIOIIMXCS  PE3YyJbTaTOM  IPEAOCTABICHUS
MYHULANAIBHON YCIYTH, U3 YTOJIHOMOYEHHOTO oprana, B M®I] ocymecTisercs B
COOTBETCTBMM C YCIOBUSIMH COTJIAIICHHS O B3aUMOJCHMCTBUM HAa OCHOBAHMH
CONPOBOJIUTEIIBHOTO MUCHhMA, KOTOPOE COCTABIISIETCS B ABYX dK3EMILIAPAX.

PesynbraToM  WCNONHEHHMST ~ AAMUHHMCTPATUBHOM  TNPOLEAYPHI  SIBISETCS
nonyyenne MOIL] pesynprara mpenocTaBICHUS MYHMIUMIAJIBHOM YCIYTHM ISl €r0
BBIJIAYU 3asIBUTEIIIO.

CrniocoboM ¢ukcanuu pe3yabTaTa BbIIOJHEHUS] aAMUHUCTPATUBHON MPOLIETYpHI
ABJIAETCS  Hanuuue  noAanucu  pabornmka ~ M®Il, mpocraBmsemas  Ha
COIPOBOJUTEIBHOM IHCHME.

Kpurepusamu nOpuHATHS pElIEHHWS [0  HACTOSWIEH aJIMUHUCTPATUBHOU
IIpoLEAYpE ABISAETCA TOTOBHOCTb pPeE3yJbTara IPEIOCTABICHUS MYHULHIIAIBHOU
YCIIYTH K Bblaue 3asiBUTEIIIO.

HNcnonHenne [aHHOM  aJMHUHUCTPATUBHOW TMPOLEAYPHl  BO3JIOKEHO HA
crenuaiicTa YnoJIHOMOYEHHOTo opraHa u pabornuka MOILI.

6.2.5. OcHoBaHMEM i1 HayaJla aJIMHHUCTPATUBHOW MPOLEAYPHI SBISAETCA
nonyyenue MOILl pesynbrara npenocTaBiIeHUsT MYHULHUNAIBHOM YCIYIH Ui €r0
BBIIAYM 3asIBUTEIIO.

M®II[ ocymecTBaser BblIaYy 3asgBUTEI0 JOKYMEHTOB, IIOJYyYEHHBIX OT
YIIOJTHOMOYEHHOTO OpraHa, IO pe3yJbTaTaM IPEJOCTABICHUS MYHULUIIAJIbHOU
YCIYTd, a TakkKe I1I0 pe3yibTaTaM  IPENOCTaBIEHUS  T'OCYJAapCTBEHHBIX
(MyHHLIMITAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, €clii HHOE He
MPEyCMOTPEHO 3aKkoHOAATENbCTBOM Poccuiickon denepanuu.

Bplmaya  JOKYMEHTOB,  SBJSIIOIIMUXCA  PE3YJIbTAaTOM  IPEAOCTABIICHUS
MyHULIMNAIBHOU yciyrd, B M®Il ocymecTBiaseTcs B COOTBETCTBUM C YCIOBHUIMU



COTJIAIIEHUS O B3aUMOJICHCTBHM.

PabotHuk MO®I] npu BblJaue JAOKYMEHTOB, SBISIOIIUXCS PE3yJbTaTOM
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH:

YCTAaHABIMBACT JINYHOCTh 3asBUTEIS HA OCHOBAaHMWM MAacCIopTa TpakKJaHUHA
Poccuiickoit ®enepaniii W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JUYHOCTh
3asBUTEINS], B COOTBETCTBHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu;

MpPOBEPSCT HAIMYHE COOTBETCTBYIOIIMX TMOJHOMOYMNA Ha  IOJYYEHHE
MYHULMNAIBHON YCIIYTH, €CJIA 34 ITOJIYYEHHEM pPE3yJIbTaTa MyHULIUIIAIBHOU YCIyTH
oOparaercsi mpeCTaBUTETh 3asiBUTEIIS;

BBIJIACT JOKYMEHTHI, SABJISIOIINAECS pe3yabTaToOM IIPENOCTABIICHUS
MYHULANAIBHON YCIIyTH, IIOJyYEHHBIE OT Y IOJHOMOYEHHOTO OpraHa.

Pab6otHuk M®I] ocyiiecTBasET COCTaBICHNUE U BhIIaUy 3asiBUTEIO JJOKYMEHTOB
Ha OyMaXHOM  HOCHUTENE, NOATBEPKIAIOIIMX  COJEPKAHUE  AIEKTPOHHBIX
JIOKYMEHTOB, HampaBileHHbIX B MO®I[ 1o pesynbratam mOpeaoCTaBICHUS
MYHULMIIAIBHON  yCIAYTH  YIIOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUU C
TpeboBaHMsIMU, YcTaHOBIEeHHBIMU [IpaButenscTBoM Poccuiickoii deneparuu.

Kputeprem agMUHHUCTPAaTHUBHOM NPOLEAYpPhl MO BbIJAY€ JOKYMEHTOB,
ABJISIFOLIMXCS PE3YJIbTaTOM IIPEAOCTABICHUS MyHULIIUIIAIBHON YCIYTH, SIBIISIETCS:

COOJIIOJICHNE YCTAHOBJICHHBIX COTJIAIICHUSIMU O B3aUMOJICHCTBUU CPOKOB
MOJy4eHUss U3  YIIOJJHOMOYEHHOTO  OpraHa, pesyJibTaTa  IPEIOCTaBJICHUS
MYHULHANAIBHOWN YCIIYTH;

COOTBETCTBHE INEPEJAHHBIX HA BbIAAYY JTOKYMEHTOB, SIBISIOIINXCS PE3YJIbTATOM
MPEOCTaBICHNUS MYHMIUINIAIBHON YCIYTd, TPEOOBaHUAM HOPMATHUBHO-IPABOBBIX
aKTOB.

Pe3ynbraToM agMUHHCTPATUBHOM MPOLEAYPHl SIBISIETCA BbIIAada 3asiBUTEIIO
JOKYMEHTOB, SIBJISIFOILMXCS PE3YJIBTATOM MPENOCTABICHUS MyHULIUTIAIBHON YCIIYTH.

CnocoboMm (ukcamuu pesyabTaTa aAMUHUCTPATUBHOW MPOIEAYPH SBISACTCS
JUYHAs TOAMUCH 3asiBUTEINSI C paciiu@poBKOM B COOTBETCTBYIOIICH Tpade pacrnuckw,
MOATBEPKAAIOIIAS MOJIyYEHUE PE3yJIbTaTa MPEA0CTABICHNS] MYHULUIIAIBHON YCIIYTH
3asiBUTENEM.

HcnonHenne naHHON aIMUHUCTPATUBHON MTPOIIETYPHI BO3JIOKEHO HA paOOTHHKA
MOII.

['1aBa 3anagHOTO CEIBCKOTO MOCENEHUS
JleHuHrpaackoro paiiona T.JI. llleBuenko

[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH
«CornacoBaHue CXeM PaCIIOIOXKEHUS 0ObEKTOB
ra30CHa0KEeHUSI, UCTIONB3YEMBIX IS
oOecrieueHuns HaceJICHUS Ta30M»»



I'maBe CCJIBCKOI'O ITOCCICHUA
Jlenunrpanckoro paiioHa

oT
(vKazame HaumeHosanue 3aasumens (01s opuouveckux auy), @.1.0. (0na
Qusuueckux 1uy u UHOUBUOYATLHBIX NPEONpUHUMAamernell)

(vkaszamo adpec, menegon (ghaxc), a1ekmpoHHAs nouma u uHvle
PEKsU3Umbl, NO380AAIOUUE OCYWECMEIAMb  83aUMO0elicmeue ¢
3asa6umenem)

3anaBJicHHE
COIJIACOBAHME CX€M PACIOJIOKEHHUS 00bEKTOB ra30CHAOKeHN ],
HCIOJIb3YyeMbIX /Il 00ecnevyeHs HACeJeHNs ra30M

HpOHly CoriiacoBatb CXCMY  PacCIIOJIOKCHUA 00BbeKTa Tra30CHA0KEHUS

AJlpec 1 MECTOIOJIOKEHUE

JJI1

(VKazvieaemcsi 060CHO8aHUE 8UOA PA3PEULEHHO20 UCNOb306AHUSL)
Kenaemblil ciocob momyyeHus pe3ysbTara MpeoCTaBICHHS] MyHUIIUITAIbHON
YCIYTH:
HaCTOHH_[I/IM YBCOOMIICHHUCM S

(Damumsi, M5, OTYECTBO (TP HAIUIHN))
JIalo corjacue Ha 00pabOTKy MepPCOHATbHBIX JAHHbIX.

(mOMKHOCTD, B CITydae eciiu (moamwmcy) (pacudpoBKa MoIrCcH)
3aCTPOMUIINKOM SIBIISETCS
FOPUTTIECKOE JIUTIO)

M.IL

K HACTOAIICMY 3asBJICHUIO IIPpUJIAratOTCA:

[Ipunoxenue 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABICHUS MyHUIIUTIATBHOU YCIIYTH
«CortacoBaHue cxeM pacroyioKeHHsi 00bEKTOB



FaBOCHa6)KeHI/I$I, HCIIOJIb3YyCMBbIX IJIA
oOecreueHMs HaceJICHUS Ta30M

Oopasey 3aa61enusn

['maBe KOp:KOBCKOTO CENBCKOTO MOCEIICHUS
JleHuHrpaackoro paiioHa

OT Ueanoea Heana Heanoguua
(vKazame naumenosanue 3aagumens (01a opuouveckux auy), @.1M.0. (0ra
Qusuueckux auy u UHOUBUOYATLHBIX NPEONpUHUMAamernell)

+7(899)10-11111
(vkazamo adpec, mene@on (ghaxc), 3nekmpoHHaAs NOUma u uHvle
PeKeU3UMbL, NO360IAIOUUE OCYWECMBISAMb  83AUMOOCLICBUE C
3asa6umenem)

3aaBJicHHUE
COIJIACOBAHME CXEM PACIO0JI0KEHUSI 00HEKTOB ra30CHA0KeHUs,
HCI0JIb3yeMBIX UIsl 00ecneYeHus1 HACeJeHUs Ta3oM

HpOHly COrjIaCcoBaTtb CXCMY PaACIIOJIOKCHUA 00BbeKTa Ta30CHAOKEHHS B X.

Kopsxu no yi. [Tob6ensr 1.
Anpec u mectononoxenue X. Kopxwu, yiu. [To6essi, 1

JUIS HOAKJIIOYEHHUS K SKIJIOMY JOMY
(VKa3zvlgaemcsi 000CHOBAHUE 8UOA PA3PEULEHHO20 UCNONb30BAHUS)

Kenaemblil ciocob mogyyeHus pe3ysbTara MpeoCTaBICHHS] MyHUIIUITAIbHON

YCIYTHU. IUUHO, 8 AOMUHUCTPAYUL
Hacrosimum yBenomiienuewm s, MBano MBan MBaHOBUY

(Damuusi, M5, OTUECTBO (TP HAIUIHN))
JIat0 coryiacue Ha o0paboTKy MEePCOHATBHBIX IaHHBIX.

HBaHOB HBaHoB

(momKHOCTB, B CIIydae eciin (moamwcp) (pacmdpoBKa MmoJIucK)
3aCTPOMIIMKOM SIBJISIETCS
FOPUAMYECKOE JIHIIO)

M.IL

K HacrosimemMy 3asBISHUIO PUIATAFOTCS:
1.xomus JAOKYMCHTA YIOCTOBCPAIOIICTO JINIHOCTDH
2. cXeMa pacroJiokKeH!s 00beKTa ra30CHA0KEHUS 2 IK3.



